
Regular Meeting Agenda
Board of Commissioners
Tuesday, May 17, 2022 3:00 PM
Zoom 
Port Townsend, WA 98368 

 

 

 

To join online go to: https://zoom.us/my/jeffcopud. Follow the instructions to login. Meetings will open 5 
minutes before they begin. TOLL FREE CALL IN #: 833-548-0282, Meeting ID# 4359992575#. Use *6 to mute or 
unmute. *9 to raise a hand to request to begin speaking.

Page

1. Call to Order  3pm
Per the Governor's Extended Proclamation 20-28 and in response to the COVID-19 
Pandemic, Jefferson County PUD no longer provides an in-person room for 
meetings of the BOC. All meetings are held remotely via Zoom. Participant audio will 
be muted upon entry. Please unmute at the appropriate time to speak. If you are 
calling in, use *6 to mute and unmute and *9 to raise a hand to request to speak.

2. Agenda Review

3. Closed Session and Executive Session

3.1. Closed Session:
Per RCW 42.30.140 (4) (b) Regarding Union Negotiations
 

3.2. Executive Session:
Per RCW 42.30.110 (1) (g) to Review the Performance of a 
Public Employee

4. Manager Reports

5. NoaNet talk with GM Craig Nelsen   4pm

6. Public Comment
The public comment period allows members of the public to comment, limited to 3 
minutes each, on any items not specifically listed on the Agenda or for items listed 
on the Consent Agenda. Prior to any public comment, members of the public must 
first be recognized by the President, or the designated Chair of the meeting, and are 
not permitted to disrupt, disturb, or otherwise impede the orderly conduct and fair 
progress of the Commission’s meeting. After an initial warning by the President, or 
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the designated Chair of the meeting, individuals who intentionally violate these 
guidelines through actual disruption of the Commission meeting will be dropped 
from the meeting. (15 min)

7. Consent Agenda
All matters listed below on the Consent Agenda are considered under one motion and 
will be enacted by one motion. There will be no separate discussion on those items. If 
discussion is desired, that item will be removed from the Consent Agenda and will be 
considered separately.

Consent Action

7.1. Prior Minutes

PUD BOC Regular Meeting 02-01-2022 Minutes Draft.pdf

PUD Special Meeting 2-10-2022 Minutes Draft.pdf

PUD BOC Regular Meeting 2-15-2022 Minutes Draft.pdf

4 - 20

7.2. Voucher Certification with Supporting Warrant Register & 
Payroll....pdf

Voucher Approval Form for the Commissioners.pdf
Vouchers

21 - 42

7.3. Financial Report

Agenda Report-Written Off Accounts-5-17-2022.docx

Written Off Accounts Motion 5-17-2022.docx

43 - 45

7.4. Calendar

PUD Calendar  May 17, 2022.docx

46

7.5. Correspondence Log

8. Commissioner Reports

9. Old Business
For the OLD and NEW BUSINESS section discussions: please hold public 
comment until each presentation is done but before the vote .

9.1. June 7th In person- Public Meeting

10. New Business
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10.1. GM Authority to negotiate Insurance Coverage

 Resolution on Insurance Coverage 2022 05 010 (002).docx

47 - 48

Recommended Action: Approve Resolution 2022-XXX 
authorizing GM to negotiate Insurance Coverage

10.2. ICG Infrastructure Projects

11. Adjourn
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PUBLIC UTILITY DISTRICT NO. 1  

of Jefferson County  

February 1, 2022  

Board of Commissioners 

Regular Meeting  
  

Draft Minutes  
  

The Pre-Meeting Workshop of the Public Utility District No. 1 of Jefferson County (PUD) was 

called to order by the President of the Board of Commissioners (Board or BOC) at 3:00 p.m. on 

February 1, 2022, via Zoom. Present:  
 

Commissioner Kenneth Collins. President 

Commissioner Jeff Randall, Vice-President  

 Commissioner Dan Toepper, Secretary   

Kevin Streett, General Manager  

Joel Paisner, General Counsel   

Will O’Donnell, Communications Director  

Scott Bancroft, Operations Director 

Josh Garlock, Lineman Superintendent 

Don McDaniel, Consultant  

Cammy Brown, Recording Secretary  

 
 
1. PRE-MEETING WORKSHOP – 3:00 PM.  

 

 1.1 Call to Order. Commissioner Kenneth Collins called the Pre-Meeting Workshop 

of the Jefferson County PUD No. 1 Board of Commissioners for February 1,  2022, to order at 

3:00 p.m. and read the Governor’s Extended Proclamation 20-28 in response to the COVID-19 

pandemic. All three commissioners were present. It was determined there was a quorum.  
  
 

 1.2 AGENDA  REVIEW. There were no additions or corrections to the agenda.  
 
MOTION: Commissioner Dan Toepper made a motion to accept the Pre-meeting Workshop 

agenda of the Jefferson County Public Utility District No. 1 Board of Commissioners meeting of 

February 1, 2022, as presented. Commissioner Jeff Randall seconded the motion. Motion carried 

unanimously. 
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 1.3 EXECUTIVE SESSION 1. Per RCW 42.30.110(1)(i) “to discuss with legal 

counsel potential litigation”. Estimate of time needed was 15 minutes. Executive Session 1 

convened at 3:03 p.m. Commissioner Kenneth Collins came out of Executive Session and 

requested another 10 more minutes. The Executive Session 1 ended at 3:32 p.m. No action was 

taken. The regular session of the Jefferson County PUD No. 1 Board of Commissioners meeting 

reconvened at 3:33 p.m. 

 

 1.4 EXECUTIVE SESSION 2:  Per RCW 42.30.110(1)(a) (ii) “to consider matters 

affecting the security of computer and telecommunications networks”. Estimate of time needed 

was 15 minutes. Executive Session 1 convened at 3:33 p.m. The Executive Session 2 ended at  

3:48 p.m. No action was taken. The regular session of the Jefferson County PUD No. 1 Board of 

Commissioners meeting reconvened at 3:48 p.m. 

 

 1.5 ADJOURN. Commissioner Kenneth Collins adjourned the February 1, 2022, Pre-

Meeting Workshop of the Jefferson County Public Utility District No. 1 Board of Commissioners 

at 3:48 p.m. 

 

END OF PRE-MEETING WORKSHOP 

 

2. CALL TO ORDER - BUSINESS MEETING (via Zoom). Present:  

 

Commissioner Kenneth Collins. President 

Commissioner Jeff Randall, Vice-President  

 Commissioner Dan Toepper, Secretary   

Kevin Streett, General Manager  

Joel Paisner, General Counsel   

Will O’Donnell, Communications Director  

Melanie Desmarais, Human Resources Director 

Scott Bancroft, Operations Director 

Mike Bailey, Finance Director 

Josh Garlock, Lineman Superintendent 

Melissa Blair, Financial Services Manager 

Jean Hall, Customer Service Director 

Annette Johnson, Executive Assistant/Records Admin. 

Don McDaniel, Consultant  

Cammy Brown, Recording Secretary  
   

Commissioner Kenneth Collins called the Regular Meeting of the Jefferson County Public Utility 

District No. 1 Board of Commissioners for February 1, 2022, to order at 4:00 p.m. Commissioner 
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Kenneth Collins read the Governor’s Extended Proclamation 20-28 in response to the COVID-19 

pandemic. All three commissioners were present. It was determined there was a quorum.  
 
3. AGENDA REVIEW. Commissioner Kenneth Collins went over the Agenda.  

 

MOTION: Commissioner Jeff Randall made a motion to accept the agenda as presented. 

Commissioner Dan Toepper seconded the motion. Motion carried unanimously. 

 

4. PUBLIC COMMENT:  Commissioner Kenneth Collins presented the guidelines for 

members of the public to submit their comments. Details on public comments can be heard on the 

audio recording at www.jeffpud.org.  

 

• Comment on CAB meeting in February joint meeting with BOC.  

• Comment on estimate from General Manager Kevin Street regarding the over and 

 above costs of contractor. Response was not satisfactory.  

• Comment on scrivener errors in resolution on Public Participation. In favor of  

 having policy. 

 

5.  CONSENT AGENDA: Commissioner Kenneth Collins read the Consent Agenda 

guidelines. 

 

Commissioner Kenneth Collins requested that Item No. 5.7 Resolution on Public Participation be 

removed for further discussion.  
 
MOTION:  Commissioner Jeff Randall made a motion to approve and adopt the Consent Agenda 

as amended. Commissioner Dan Toepper seconded the motion. Motion carried unanimously. 
   

5.1 Prior Minutes. 

  PUD BOC Special Joint Meeting 10-26-2021, Draft. 

  PUD BOC Special Meeting 10-26-2021 Minutes Draft 

  PUD BOC Special Meeting 11-2-2021 Minutes Draft 

   

5.2      Vouchers. 
  

Voucher Approval Form for the Commissioners.  

Certification with Supporting Warrant Register & Payroll. 
 

PAYMENTS TO BE APPROVED   
 

                    WARRANTS     AMOUNT    DATE  

Accounts Payable:   #128061 to   #128122                              $  627,154.43       01/13/2022   

Accounts Payable:   #128123  to   #128170   $   935,148.77      01/20/2022  
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Payroll Checks:       #70978     to   #70980        $        7,025.72  01/21/2022 

Payroll Direct Deposit:        $    160,484.90  01/21/2022 

 

TOTAL INVOICES PAID:               $ 1,729,814.82 

____________________________________________________________________________ 

 

PAYMENT TOTAL                 $ 1,729,814.82 
 

 5.3 Financial Report. 
 
  December 2021 Financials. 

 

 5.4 Calendar. 
   
  PUD Calendar Feb. 15, 2022. 
 
 5.5 Correspondence Log. 

 5.6 Wastewater Rates Resolution. 

 5.7 Resolution and Policy on Public Participation in BOC Meetings. 

END OF CONSENT AGENDA 

 

6. MANAGER AND STAFF REPORTS.  

 

• General Manager Kevin Streett presented the staff’s four-year Work Plan. This has been 

approved by RUS. Staff will follow through. 

• 121 Otto Streett is complete. 

• February 14, 2022. Sims Way poplar trees will be on the agenda. Notice will be sent to 

the Poplar group if they would like to come in and talk about the project. 

• The PUD is getting involved with the RTO (Regional Transmission Organization). This 

is the only way the PUD is going to get a voice in the real power market. Scope of RTO 

would be Washington, Oregon, and Idaho. There was considerable discussion on this 

item. 
  
7. COMMISSIONERS’ REPORTS.  
 
Commissioner Dan Toepper: 

 

1/19 Attended PPC 2028 BPA Contract Workshop. Report.  

1/20 Listened on WPUDA update. Report. 

1/21 Phone meeting with General Manager Kevin Streett. 

1/25 Attended PUD BOC Special Meeting Cross Connect, Emergency Response. Report.  

1/25 Attended PPC meeting. Report. 

1/27 Listened in on WAPEG meeting. 

2/2 and 

2/3 Will attend PPC meeting. 
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2/9 Will attend NoaNet meeting. 

2/10 Will attend PUD BOC Special meeting – RUS, Broadband, Hiring.  

2/11 Will meet with General Manager Kevin Streett. 

2/14 Will attend the joint meeting with CAB and BOC. 
 
Commissioner Jeff Randall: 

 

1/19 Attended PPC 2028 BPA Contract Workshop.  

1/20 Phone meeting with Marty Kithcart 

1/20 Phone meeting with PT City Manager John Mauro. 

1/25 Attended PUD BOC Special Meeting Cross Connect, Emergency Response. Report.  

1/26 Attended first Energy Northwest meeting. Report. 

1/27 Participated in on WAPEG discussion. Report. 

1/27 Attended NODC meeting. Report. 

2/2 Will plan to attend PPC discussion. 

2/3 Will attend EDC Team Jefferson meeting.  

2/9 Will attend Climate Action committee meeting. 

2/10 Will attend PUD BOC Special meeting – RUS, Broadband, Hiring.  

2/14 Will attend the joint meeting with CAB and BOC. 
 
Commissioner Kenneth Collins: 
 
 
1/19 Met with Jessica Dillon, Chair of CAB. 

1/21 Participated in JBAT meeting. 

1/22 

1/25 Attended PUD BOC Special Meeting Cross Connect, Emergency Response. Report.  

1/27 Attended WPUDA Executive Committee meeting. Report. 

1/28 Attended JBAT meeting. 

2/1 Met with General Manager Kevin Streett. 

2/4 Will attend JBAT meeting. 

2/7 Will meet with General Manager Kevin Streett. 

2/10 Will attend PUD BOC Special meeting – RUS, Broadband, Hiring.  

2/11 Will attend JBAT meeting. 

2/14 Will attend the joint meeting with CAB and BOC. 

 

8. OLD BUSINESS:  Commissioner Kenneth Collins read the new guidelines for Old and 

New Business.  

 

 Public Participation Policy:  Commissioner Kenneth Collins requested a change in the 

Resolution and Policy for Public Participation 2022-01-27.  
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MOTION:  Commissioner Jeff Randall made a motion that the Board of Commissioners adopt 

the Resolution and Policy for Public Participation 2022-01-27 with the following changes:  in 

Section 2 where it says “prior to any public comment” changing that to “prior to making any public 

comment” and in Section 2 striking the word “intentionally” and updating the governance policies 

regarding the manner of public participation. Commissioner Dan Toepper seconded the motion. 

Motion carried unanimously. 

 

Public Comment: 

 

• Comment. Can Chat be disabled? What legal obligation would the PUD keeping track of 

the Chat messages and having that available should somebody ask for it through a public 

records request? 

 Response. Not obligated to have Chat and that is disclosable. If the PUD does not want 

 to have the Chat function, then the PUD is able to direct staff to disable that function. 

• Comment. A policy could be drafted to not allow Chat. 

• Comment. What is the problem allowing people to talk if you don’t even have to look at 

it? Just close the Chat. Recommend keep it going for First Amendment issues. 

• Comment. Make a policy that Chat is not allowed. 

   

 8.1 Schedule of Charges. General Manager Kevin Streett gave a report.  

 

 8.2 Idle Service Policy. General Manager Kevin Streett went over the changes that 

were made on the Idle Service Policy. There was some discussion. The policy will be submitted at 

the next Board of Commissioners for approval. 

 

 8.3 Approval of Prequalified Electrical Contractors. Operations Director Scott 

Bancroft gave a report and went over the list of Prequalified Electrical Contractors.  

 

MOTION: Commissioner Jeff Randall made a motion to approve the list of qualified line 

contractors for the Jefferson County Public Utility District No. 1. Commissioner Dan Toepper 

seconded the motion. Motion carried unanimously. 

  

9. NEW BUSINESS.  
 
 9.1 Hiring Incentives for 2022. Human Resources Melanie Desmarais gave a report 

on the hiring incentives for 2022. There was some discussion.  

 
  
10: ADJOURN:  Commissioner Kenneth Collins declared the Jefferson County Public Utility 

District No. 1 Board of Commissioners’ Regular Meeting of February 1, 2022, adjourned at  

5:59 p.m. 
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---------------------------------------------------------  

Minutes prepared by  

Recording Secretary Cammy Brown  

Approved:  

 

__________________________________  _________________ 

Commissioner Dan Toepper, Secretary  Date 
 
Attest: 
 
__________________________________  _________________ 

Commissioner Kenneth Collins, President  Date 

 

__________________________________  _________________ 

Commissioner Jeff Randall, Vice President  Date 
 

Please note PUD Board of Commissioner meetings are audio recorded and posted to the PUD website at 

www.jeffpud.org, usually within 1-2 business days of each meeting. If you experience any difficulty 

accessing a particular recording, you may call 360.385.5800 for assistance. Jefferson PUD provides 

reasonable accommodations to persons with disabilities. We invite any person with special needs to contact 

our staff at 360.385.8351 at least 24 hours before the meeting to discuss any special accommodations.  
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.   

   
   

PUBLIC UTILITY DISTRICT NO. 1  of 

Jefferson County   
 

February 10. 2022     

Board of Commissioners  

Special Meeting 

RUS Loan 

Equipment/Broadband/Hiring Plans 
 

Draft Minutes   
   

The Special Meeting of the Public Utility District No. 1 of Jefferson County (PUD) was called to 

order by the President of the Board of Commissioners (Board or BOC) at 10:00 a.m. on  

February 10, 2022, via Zoom video conference. Present:   
   

Commissioner Kenneth Collins. President   

Commissioner Dan Toepper, Secretary    

 Commissioner Jeff Randall, Vice President   

Kevin Streett, General Manager  

Joel Paisner, General Counsel   

Will O’Donnell, Communications Director  

Annette Johnson, Executive Assistant/Records Officer  

Mike Bailey, Finance Director 

Jean Hall, Customer Service Director 

Scott Bancroft, Operations Director 

Melanie Patterson, Human Resources Director 

Samantha Harper, Engineering Director 

Alex Gerrish, GIS Specialist 

Don McDaniel, PUD Consultant 

Lori Rae, Operations Supervisor 

Cammy Brown, Recording Secretary  
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1. CALL TO ORDER.  
   

Commissioner Dan Toepper called the Special Meeting of the Jefferson County PUD No. 1 Board 

of Commissioners for February 10, 2022, to order at 10:00 a.m. and read the Governor’s Extended 

Proclamation 20-28 in response to the COVID-19 pandemic.  
 
All three commissioners were present. It was determined there was a quorum.  
  
 

2. AGENDA REVIEW. Commissioner Kenneth Collins presented the agenda. 
  
MOTION:  Commissioner Jeff Randall made a motion to accept the agenda as presented. 

Commissioner Dan Toepper seconded the motion. Motion carried unanimously. 
 
 

3. PRESENTATIONS:  

 

  3.1 RUS Loan Documents. Finance Director Mike Bailey gave a presentation on the 

costs and terms of the RUS Loan.  

 

  3.2 Broadband Equipment Proposals. Communications Director Will O’Donnell gave 

a report.  

 

  3.3 Hiring Plan. General Manager Kevin Streett and Human Resources Director 

Melanie Desmarais gave a report.  

 

4.  ADJOURNMENT:  Commissioner Kenneth Collins declared the February 10, 2022, 

Special Meeting of the Jefferson County Public Utility District No. 1 Board of Commissioners 

adjourned at 11:10 a.m.  

        ------------------------------------------------------   

Minutes prepared by 

Cammy Brown, PUD Recording Secretary 

 

Approved:   
    

_____________________________________   _________________      

Commissioner Dan Toepper, Secretary      Date   
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Attest:   

 

_____________________________________   _________________      

Commissioner Kenneth Collins, President      Date   
   
______________________________________   _________________      

Commissioner Jeff Randall, Vice President    Date   

Please note PUD Board of Commissioner special meetings are audio recorded and posted to the 

PUD website at www.jeffpud.org, usually within 1-2 business days of each meeting. If you 

experience any difficulty accessing a particular recording, you may call 360.385.5800 for 

assistance. Jefferson PUD provides reasonable accommodations to persons with disabilities. We 

invite any person with special needs to contact our staff at 360.385.8351 at least 24 hours before 

the meeting to discuss any special accommodations.  
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PUBLIC UTILITY DISTRICT NO. 1  

of Jefferson County  

February 15, 2022  

Board of Commissioners 

Regular Meeting  
  

Draft Minutes  
  

The Pre-Meeting Workshop of the Public Utility District No. 1 of Jefferson County (PUD) was 

called to order by the President of the Board of Commissioners (Board or BOC) at 3:00 p.m. on 

February 15, 2022, via Zoom. Present:  
 

Commissioner Kenneth Collins. President 

Commissioner Jeff Randall, Vice-President  

 Commissioner Dan Toepper, Secretary   

Kevin Streett, General Manager  

Joel Paisner, General Counsel   

Will O’Donnell, Communications Director  

Melanie Desmarais, Human Resources Director 

Scott Bancroft, Operations Director 

Mike Bailey, Finance Director 

Samantha Harper, Engineering Director 

Annette Johnson, Executive Assistant/Records Admin. 

Don McDaniel, Consultant  

Cammy Brown, Recording Secretary  

 
 
1. PRE-MEETING WORKSHOP – 3:00 PM. Call to Order. Commissioner Kenneth 

Collins called the Pre-Meeting Workshop of the Jefferson County PUD No. 1 Board of 

Commissioners for February 15,  2022, to order at 3:00 p.m. and read the Governor’s Extended 

Proclamation 20-28 in response to the COVID-19 pandemic. All three commissioners were 

present. It was determined there was a quorum.  
  
 

2.    AGENDA  REVIEW. There were no additions or corrections to the agenda.  
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MOTION: Commissioner Jeff Randall made a motion to accept the Pre-meeting Workshop 

agenda of the Jefferson County Public Utility District No. 1 Board of Commissioners meeting of 

February 15, 2022, as presented. Commissioner Dan Toepper seconded the motion. Motion carried 

unanimously. 
 
3. EXECUTIVE SESSION. Per RCW 42.30.110(1)(g) “to evaluate and review the 

performance of a public employee.” Estimate of time needed was 30 minutes. Executive session 

convened at 3:03 p.m. The Executive Session 1 ended at 3:31 p.m. No action was taken. The 

regular session of the Jefferson County PUD No. 1 Board of Commissioners reconvened at  

3:31 p.m. 

 

4. PRESENTATION ON WORK AT 300 FOUR CORNERS ROAD. A report will be  

presented at the Regular Meeting of the Jefferson County Public Utility District No. Board of 

Commissioners under Manager’s Report.  

  

5. ADJOURN. Commissioner Kenneth Collins adjourned the February 15, 2022, Pre-

Meeting Workshop of the Jefferson County Public Utility District No. 1 Board of Commissioners 

at 3:33 p.m. 

 

END OF PRE-MEETING WORKSHOP 

 

6. BUSINESS MEETING CALL TO ORDER. (Via Zoom). Present:  

 

Commissioner Kenneth Collins. President 

Commissioner Jeff Randall, Vice-President  

 Commissioner Dan Toepper, Secretary   

Kevin Streett, General Manager  

Joel Paisner, General Counsel   

Will O’Donnell, Communications Director  

Melanie Desmarais, Human Resources Director 

Scott Bancroft, Operations Director 

Mike Bailey, Finance Director 

Samantha Harper, Engineering Director 

Josh Garlock, Lineman Superintendent 

Melissa Blair, Financial Services Manager 

Jean Hall, Customer Service Director 

Annette Johnson, Executive Assistant/Records Admin. 

Don McDaniel, Consultant  

Cammy Brown, Recording Secretary  
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Commissioner Kenneth Collins called the Regular Meeting of the Jefferson County Public Utility 

District No. 1 Board of Commissioners for February 15, 2022, to order at 4:00 p.m. Commissioner 

Kenneth Collins read the Governor’s Extended Proclamation 20-28 in response to the COVID-19 

pandemic. All three commissioners were present. It was determined there was a quorum.  
 
7. AGENDA REVIEW. There was one addition to the agenda. Commissioner Kenneth 

Collins added, under New Business, Item No. 13.2 Cost of Living Adjustment for the PUD General 

Manager.  

 

MOTION: Commissioner Jeff Randall made a motion to modify the agenda as Commissioner 

Kenneth Collins had proposed and that the Jefferson County Public Utility District No. 1 Board of 

Commissioners adopt the agenda as proposed. Commissioner Dan Toepper seconded the motion. 

Motion carried unanimously. 

 

8. PUBLIC COMMENT:  Commissioner Kenneth Collins presented the guidelines for 

members of the public to submit their comments. Details on public comments can be heard on the 

audio recording at www.jeffpud.org.  

 

• Comment on vaccination accommodations and public records request.  

• Comment on chat box – turning it off.  

• Comment on Chair of the BOC meeting being the timekeeper.  

• Comment on resolution not being adopted changing meeting time. 

• Comment on a Special Meeting. Cannot add items to the agenda.  

 

9.  CONSENT AGENDA: Commissioner Kenneth Collins read the Consent Agenda 

guidelines. 
 
MOTION:  Commissioner Dan Toepper made a motion to approve and adopt the Consent Agenda 

as presented. Commissioner  Jeff Randall seconded the motion. Motion carried unanimously. 
   

 

9.1 Prior Minutes. 

  PUD BOC Special Meeting 11-2-2021, Revised Minutes Draft. 

  PUD BOC Special Meeting 11-10-2021 Revised Minutes Draft 

  PUD BOC Special Meeting 11-30-2021 Minutes Draft (Ex. Sessions) 

  PUD BOC Special Meeting 11-30-2021 10 a.m. Minutes Draft 

  PUD BOX Regular Meeting 12-14-2021 Minutes Draft 
 

9.2      Vouchers. 
  

Voucher Approval Form for the Commissioners.  
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Certification with Supporting Warrant Register & Payroll. 
 

PAYMENTS TO BE APPROVED   
 

                    WARRANTS     AMOUNT    DATE  

Accounts Payable:   #128171 to   #128171                              $1,371,704.81       01/25/2022   

Accounts Payable:   #128172  to   #128203   $    367,358.16      01/27/2022  

Accounts Payable:   #128204  to   #128258  $    814,954.08  02/03/2022 

Payroll Checks:       #70981     to   #70983        $      10,891.49  02/04/2022 

Payroll Direct Deposit:        $    135,529.73  02/04/2022 

 

TOTAL INVOICES PAID:               $ 2,696,491.29 

 

WIRE TRANSFERS PAID   AMOUNT  DATE 
 

Peterson Lake     $     14,328.62  02/01/2022 

____________________________________________________________________________ 

 

PAYMENT TOTAL                 $ 2,710,819.91 
 

 9.3 Financial Report. 
 
  Agenda Report – Written Off Accounts 2-15-2022. 

  Written Off Accounts Motion. 2-15-2022. 
 
 9.4 Calendar. 
   
  PUD Calendar Feb. 15, 2022. 
 
 9.5 Broadband Equipment 

 

  Agenda Report Broadband Equipment. 

  Broadband Equipment Evaluation. 

END OF CONSENT AGENDA 
 
Commissioner Kenneth Collins read the Governor’s Extended Proclamation 20-28 in response to 

the COVID-19 pandemic. 

 

10. MANAGER AND STAFF REPORTS. Operations Director Scott Bancroft gave a 

presentation on what is going on at 300 Four Corners Road.  
 
  
11. COMMISSIONERS’ REPORTS.  
 
Commissioner Dan Toepper: 

 

2/2 Attended PPC forum. Report. 
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2/3 Attended PPC Executive Committee meeting. Report. 

2/3 Attended monthly Port Ludlow Village Council meeting. Gave report. 

2/4 Listened in on JBAT meeting. 

2/9 Participated in NoaNet meeting. Report. 

2/10 Attended PUD BOC Special Board meeting (RUS Loan).  

2/11 Met with General Manager Kevin Streett. 

2/14 Attended joint BOC CAB meeting. Report.  

2/16 to 

2/18  Will attend WPUDA meetings. 

2/17 Will attend ICG meeting. 

2.22 Will attend PUD BOC Special meeting. 

2/23 Will listen in on WPAG (Western Public Agencies Group) meeting. 

2/25 Will meet with General Manager Kevin Streett. 
 
Commissioner Jeff Randall: 
 
Gave some information on the EDC. 
 
2/2 Had phone conversations with Nicholas Garcia (WPUDA) and Marty Kithcart.  

2/3 Participated in the monthly  EDC Team Jefferson meeting. Report. 

2/4 Met with PUD Consultant Don McDaniel. 

2/7 Phone conversation with Amanda Milholland, Director of Port Townsend Farmer’s 

 Market. 

2/8 Met with Rick and Debbie Jahnke about Sims Way Project. 

2/9 Met with PUD Consultant Don McDaniel. 

2/9 Attended the Clean and Prosperous Washington Webinar. (Electrification projects). 

2/9 Met with Climate Action Committee meeting. 

2/10 Attended PUD BOC Special Board meeting (RUS Loan). 

2/14 Attended joint BOC CAB meeting. Report. 

2/16 Will meet with executives of the Port, City, PUD, and County.  

2/17 and 

2/18 Will participate in WPUDA meetings. Report. 

2/22 Will attend PUD BOC Special meeting. 

2/24 Will participate in the NODC Board meeting. 
 
Commissioner Kenneth Collins: 
 
2/4 Attended JBAT general meeting. 

2/8 Met with General Manager Kevin Streett. 

2/10 Attended PUD BOC Special Board meeting (RUS Loan, Hiring and Purchase of  

 Equipment). 

2/10 Attended meeting with Innovation Beyond Zero group. 

2/11 Attended the Executive Committee meeting of the JBAT. 

2/11 Met with Jessica Dillon, Chair of CAB. 
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2/14 Attended joint BOC CAB meeting.  

2/16 and 

2.17 Will participate in the Day on the Hill organized by WPUDA and be involved 

 in subsequent meetings of WPUDA. 

2/17 Plan on attending ICG meeting. 

2/18 Will attend Board of Directors of WPUDA. 

2/22 Will attend PUD BOC Special Board meeting (meters).  

2/23 Will meet with General Manager Kevin Streett. 

2/15 Will attend meeting of JBAT.  

3/01 Will meet with General Manager Kevin Streett. 
  
12. OLD BUSINESS:  Commissioner Kenneth Collins read the new guidelines for Old and 

 New Business.  
   
 12.1 Sims Way project (for discussion only). General Manager Kevin Streett gave a 

report and presentation. Project was to underground the powerlines, remove the trees and expand 

the board yard. No public comment. There was considerable discussion. Commissioner Jeff 

Randall gave a report on the PIF project.  
 
 12.2 Electric Service Charges and Regulations. General Manager Kevin Streett gave 

a report. This agenda item was for discussion only. The commissioners were all in consensus with 

the Electric Service Charges and Regulations and the resolution will be presented in the Consent 

Agenda at the next BOC meeting, 
   
 12.3 RUS Loan Documentation. Finance Director Mike Bailey gave a report.  
 
MOTION:  Commissioner Jeff Randall made a motion authorizing staff to submit Form 740G, 

Form 740C, AD 3030, and Letter of Application to the RUS for the purpose of obtaining a loan 

for the purchase of 191 Otto Street and to purchase and install an AMI system. Commissioner Dan 

Toepper seconded the motion. Motion carried unanimously. 
 
Public Comment: 
   

• Comment. How many of the PUD commissioners and staff believe that 

the meters will last for twenty years. 

Response: The mass of the meters will last 10-20 years.  

 

 12.4 Titles, Salaries and Benefits of Non-Represented Employees. Human 

Resources Director Melanie Desmarais gave a report. No public comment. 
 
MOTION:  Commissioner Dan Toepper made a motion to approve a resolution of the Board of 

Commissioners of Public Utility District No. 1 of Jefferson County establishing Titles and Bi-

weekly Salary Ranges for non-represented Employees. Commissioner Jeff Randall seconded the 

motion. Motion carried unanimously. 
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13. NEW BUSINESS.  
 
 13.1 Approval of Electric Contractors. Operations Director Scott Bancroft gave a 

report.  
 
MOTION: Commissioner Jeff Randall made a motion to accept the applicant FB Titan as a 

qualified line contractor that has submitted all paperwork pursuant to Washington State Law 

(RCW 54.04.080 and RCW 54.04.085). Commissioner Dan Toepper seconded the motion. Motion 

carried unanimously. 
 
Public Comments: (topics abbreviated).  
 

• Comment. Wanted to know if contractors entering the PUD yard had to be 

vaccinated and can anybody unvaccinated or vaccinated ride in the truck together.  
 

  
14: ADJOURN:  Commissioner Kenneth Collins declared the Jefferson County Public Utility 

District No. 1 Board of Commissioners’ Regular Meeting of February 15, 2022 adjourned at  

6:00 p.m. 

---------------------------------------------------------  

Minutes prepared by  

Recording Secretary Cammy Brown  

Approved:  

 

__________________________________  _________________ 

Commissioner Dan Toepper, Secretary  Date 
 
Attest: 
 
__________________________________  _________________ 

Commissioner Kenneth Collins, President  Date 

 

__________________________________  _________________ 

Commissioner Jeff Randall, Vice President  Date 
 

Please note PUD Board of Commissioner meetings are audio recorded and posted to the PUD website at 

www.jeffpud.org, usually within 1-2 business days of each meeting. If you experience any difficulty 

accessing a particular recording, you may call 360.385.5800 for assistance. Jefferson PUD provides 

reasonable accommodations to persons with disabilities. We invite any person with special needs to contact 

our staff at 360.385.8351 at least 24 hours before the meeting to discuss any special accommodations.  
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# #

VOIDED WARRANTS

4/21/2022

GRAND TOTAL $1,118,925.13

5/2/202214,328.62$                   

VOUCHER CERTIFICATION FORM

TOTAL INVOICES PAID

perjury that claims for employee and commissioner expenses are just and due
against Public Utility District No. 1 of Jefferson County.

Date

Payroll Direct Deposit: 129,647.40$                  4/29/2022

$1,022,215.51

Payroll Checks: 71005 to 71007 6,351.51$                      4/29/2022

71009Payroll Checks: 71008

USDA RD DCFO
Peterson Lake

to

82,381.00$                   

VOUCHER CLAIM FORMS FOR INVOICES PAID:

WARRANTS

4/29/2022

5/5/2022Accounts Payable: 128900 to 128962 375,586.30$                 

1,452.91$                      4/29/2022

I, the undersigned, do hereby certify under penalty of perjury that the
 materials have been furnished, the services rendered or the labor performed as described herein,

obligation against Public Utility District No. 1 of Jefferson County, and that I am authorized to 

that any advance payment is due and payable pursuant to a contract or is available as an option
for full or partial fulfillment of a contractual obligation, and that the claim is a just and due

authenticate and certify to said claims, and I, the undersigned, do hereby certify under penalty of 

Signed:
Mike Bailey, Financial Director / District Auditor

AMOUNT DATE

Accounts Payable: 128854 to 128855 75.00$                            4/27/2022

Accounts Payable: 128856 to 128897 507,110.51$                  4/28/2022

Accounts Payable: 128898 to 128899 1,991.88$                     

WIRE TRANSFERS PAID AMOUNT DATE

5/11/2022
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Empl Position Check # Check Date Amount
3032 CUSTOMER SERVICE REP 71005 04/29/2022 1,366.23
2003 WATER TREATMENT PLANT OPERATOR III 71006 04/29/2022 2,224.68
2004 WATER TREATMENT PLANT OPERATOR III - LEAD 71007 04/29/2022 2,760.60
3058 DAY LABORER 71008 04/29/2022 723.91
3061 DAY LABORER 71009 04/29/2022 729.00

 $ 7,804.42

ISSUED PAYROLL CHECKS
PAY DATE: 04/29/2022

JEFFERSON COUNTY PUD NO 1
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Empl Position Pay Date Net Pay
3046 ACCOUNTING TECH 1 4/29/2022 1,491.88
3052 ADMINISTRATIVE ASSISTANT 4/29/2022 2,394.24
1026 BROADBAND COORDINATOR 4/29/2022 2,290.63
4006 COMMISSIONER DIST 1 4/29/2022 952.64
4004 COMMISSIONER DIST 2 4/29/2022 967.14
4008 COMMISSIONER DIST 3 4/29/2022 952.64
3034 COMMUNICATIONS DIRECTOR 4/29/2022 3,184.10
3002 CUSTOMER SERVICE COORDINATOR 4/29/2022 1,508.83
3014 CUSTOMER SERVICE PROGRAM SPECIALIST 4/29/2022 1,483.50
3022 CUSTOMER SERVICE REP 4/29/2022 1,469.50
3048 CUSTOMER SERVICE REP 4/29/2022 1,455.92
3056 CUSTOMER SERVICE REP 4/29/2022 1,206.51
1027 ELECTRICAL ENGINEERING MANAGER 4/29/2022 3,177.23
1041 ELECTRICAL SUPERINTENDENT 4/29/2022 4,410.23
2007 ENGINEERING DIRECTOR 4/29/2022 3,569.89
3005 EXECUTIVE ASSISTANT/PUBLIC RECORDS OFFICER 4/29/2022 2,150.37
3033 FINANCE DIRECTOR 4/29/2022 4,336.54
3029 FINANCE SERVICES MANAGER 4/29/2022 2,420.95
1046 FLEET/WAREHOUSE HELPER 4/29/2022 2,696.58
1012 FOREMAN LINEMAN 4/29/2022 4,692.97
1011 GENERAL MANAGER 4/29/2022 5,042.27
1042 GIS SPECIALIST 4/29/2022 2,461.42
1017 HEAD STOREKEEPER 4/29/2022 2,527.08
3047 HUMAN RESOURCES DIRECTOR 4/29/2022 3,337.39
3008 INFORMATION TECHNOLOGY MANAGER 4/29/2022 3,346.44
3028 IT SUPPORT TECHNICIAN 4/29/2022 1,806.50
1000 LINEMAN 4/29/2022 4,116.39
1020 LINEMAN 4/29/2022 3,505.39
1034 LINEMAN 4/29/2022 3,418.49
1055 LINEMAN 4/29/2022 2,766.67
1043 METER READER 4/29/2022 1,769.35
1047 METER READER 4/29/2022 1,735.52
1037 OPERATIONS DIRECTOR 4/29/2022 3,706.00
1050 PRE-APPRENTICE 4/29/2022 2,218.30
3004 RESOURCE MANAGER 4/29/2022 2,626.41
1010 SCADA ENGINEER II 4/29/2022 1,180.90
1003 SCADA TECH APPRENTICE 4/29/2022 3,074.82
3020 SERVICES DIRECTOR 4/29/2022 2,945.30
1031 STAKING ENGINEER 4/29/2022 2,586.30
1014 STOREKEEPER 4/29/2022 2,817.34
1015 SUBSTATION/METER FOREMAN 4/29/2022 5,328.97
1033 SUBSTATION/METERING TECH 4/29/2022 3,484.73
3013 UTILITY ACCOUNTANT II 4/29/2022 1,545.58
3039 UTILITY ACCOUNTANT II 4/29/2022 1,757.51
3003 UTILITY BILLING CLERK 4/29/2022 1,618.27
3027 UTILITY BILLING CLERK 4/29/2022 1,629.94
3000 UTILITY BILLING COORDINATOR 4/29/2022 1,790.38
2000 WATER DISTRIBUTION MANAGER II 4/29/2022 1,989.29
2001 WATER DISTRIBUTION MANAGER II 4/29/2022 2,277.69
2002 WATER DISTRIBUTION MANAGER II 4/29/2022 2,203.95
2005 WATER DISTRIBUTION MANAGER II 4/29/2022 2,220.52

$ 129,647.40

JEFFERSON COUNTY PUD NO 1

DIRECT DEPOSIT PAYROLL
PAY DATE: 04/29/2022
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# #

# #

# #

# #

# #

# #

VOIDED WARRANTS

USDA RD DCFO 82,381.00$                 

4/29/2022Payroll Checks: 71008 to 71009 1,452.91$                   

Peterson Lake 14,328.62$                  5/2/2022

PAYMENT TOTAL $1,118,925.13

WIRE TRANSFERS PAID

Payroll Direct Deposit: 129,647.40$               

TOTAL INVOICES PAID

4/21/2022

AMOUNT DATE

4/29/2022

$1,022,215.51

VOUCHER APPROVAL FORM

We, the undersigned Board of Commissioners of Public Utility District No. 1 

Accounts Payable: 128898 to 128899 1,991.88$                    4/29/2022

DATE

4/28/2022

President

Accounts Payable:

SecretaryVice President

PAYMENTS TO BE APPROVED:

to 128855 75.00$                         128854

WARRANTS AMOUNT

128856 to

375,586.30$               

of Jefferson County hereby approve pending payments for transactions greater than $100,000,

 if any. The following transactions are approved from the General Fund in the amount of

$1,118,925.13 on this 17TH day of MAY 2022

4/27/2022Accounts Payable:

Kenneth Collins Dan ToepperJeff Randall

128897

4/29/2022

5/5/2022

507,110.51$               

Payroll Checks:

Accounts Payable: 128900 to 128962

71005 to 71007 6,351.51$                   
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Ph (360) 385-5800          jeffpud.org         310 Four Corners Road, Port Townsend, WA 98368          
Public Utility District No. 1 of Jefferson County is an Equal Opportunity Provider and Employer

AGENDA REPORT

DATE: May 17, 2022 

TO: Board of Commissioners

FROM: Mike Bailey, Finance Director/Internal Auditor

RE: Write-off of delinquent accounts from active accounts receivable

SUMMARY: Per Write-Off of Uncollectable Accounts Policy passed September 2017, the Board 
of Commissioners agreed to review and approve for write off inactive account balances over 
90 days in arrears that had been given 30 days’ notice that their account will be referred to a 
collection agency.

BACKGROUND: These inactive accounts are recorded in the Active Accounts Receivable Data 
Base and need to be transferred to the Uncollectible Data Base in the Customer Information 
System. The process of writing off does not “erase” the debt unless the debt has been 
discharged through a bankruptcy court. The PUD’s staff has attempted to collect payment on 
these accounts.  A collection agency is better equipped to pursue collection now that these 
accounts have disconnected from utility service with the PUD and are over 90 days in arrears.

ANALYSIS/FINDINGS: There are 24 inactive accounts in the Active Accounts Receivable Data 
Base who owe the PUD $23,803.82 for utility services and who have received notice over 30 
days ago that their account will be referred to a collection agency.

FISCAL IMPACT: Bad Debt Expense has already been charged in anticipation of having 
accounts who would fail to pay their final bill for utility services. On the PUD’s Balance Sheet, 
Line 20. Accounts Receivable-Sales of Utility Services has been netted by an estimated 
Reserve for Uncollectible Accounts. To remedy the debt, these inactive accounts will pay the 
collection agency for the amount owed to the PUD plus a fee for the agency’s professional 
services. Any amounts received on the written off amount, will be deposited into the PUD’s 
Depository Bank Account and the Reserve for Uncollectible Accounts adjusted. No revenue or 
expense accounts are affected by this write off.

RECOMMENDATION: Transfer the 24 inactive accounts owing $23,803.82 from the Active 
Accounts Receivable Data Base to the Uncollectible Accounts Data Base and authorize 
Evergreen Financial Services to pursue collection efforts allowed by law. 
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ATTACHMENT:  The Summary of Write-offs of Uncollectible Accounts Receivable provides an 
analysis of the number and amounts owed and signature of approval by the Secretary of the 
Board of Commissioners.
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PH (360) 385-5800  FX (360) 385-5945    310 Four Corners Road, Port Townsend, WA  98368     customerservice@jeffpud.org
                                                                    

Board of Commissioners

Jeff Randall, District 1
Kenneth Collins, District 2
Dan Toepper, District 3

Kevin Streett, General Manager 

Write-Offs of Uncollectible Accounts Receivable

On May 17, 2022, the following summary of inactive customer accounts with a past due balance of 
greater than $50.00 and in excess of 90 days were referred to and provided a 30-day written notice by 
a collection agency. Furthermore, all amounts were deemed uncollectible by the Finance 
Director/District Auditor regardless of the amount past due. For accounting and financial reporting 
purposes, write-offs of uncollectible receivables are made against the allowance for bad debt account 
once approved by the Board. The following accounts are requested to be written off as uncollectible:

Uncollectible 
Amount Range

Number of 
Accounts

Write-Off 
Amount

Up to $50 4 $68.32 
$51 - $100 3 $241.11 

$101 - $200 0 $0.00 
$201 - $300 2 $447.38 
Over $300 15 $23,047.01 

TOTAL 24 $23,803.82 

Approval, Board of Commissioners

____________________________

Dan Toepper
Secretary      
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                                                PUD Calendar  

                                                 May 17, 2022

       

May 17, 2022 Regular Meeting, BOC 3:00 per ZOOM

May 19, 2022, Special Meeting, per ZOOM 9:00am-11:00am, Broadband Business Plan

May 30, 2022 – Memorial Day Holiday, Office closed

June 7, 2022 Regular Meeting, BOC 3:00 per ZOOM/Hybrid?

June 8th and 9th – Commissioner Retreat, more information to come
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PUBLIC UTILITY DISTRICT NO. 1 OF
JEFFERSON COUNTY 

RESOLUTION NO. 2022-XX

A RESOLUTION of the Board of Commissioners of Public Utility District No. I of 
Jefferson County, Washington ("The PUD"), authorizing the General Manager to 
Negotiate Certain Insurance Coverage with the Public Utility Risk management 
Services (“PURMS”)

WHEREAS, the PUD obtains various insurance products from PURMS to provide 
health, life and disability insurance coverage for employees of the PUD, among; and

WHEREAS, from time-to-time certain insurance coverage is necessary for the 
health and welfare of PUD employees; and

WHEREAS, in order to provide insurance coverage to PUD employees, the General 
Manager may need to direct PURMS to provide the level of care necessary to support PUD 
employees.

NOW, THEREFORE, BE IT RESOLVED, by the Board of Commissioners of Public Utility District 
No. 1 of Jefferson County, Washington as follows:

Section 1. The foregoing recitals are hereby incorporated into this Resolution.

Section 2. The General Manager is hereby authorized on behalf of the PUD to negotiate the 
necessary individual insurance coverage in order to provide the level of care necessary to support 
PUD employees.
  

ADOPTED by the Board of Commissioners of Public Utility District No. 1 of Jefferson County, 
Washington, at a regular open meeting held this 17th day of May,  2022.

________________________
Kenneth Collins, President

__________________________
Jeff Randall, Vice President                         

   

ATTEST:

_______________________
Dan Toepper, Secretary Page 47 of 48
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