
Regular Meeting Agenda
Board of Commissioners
Tues, Apr 19, 2022 3:00 PM
Zoom 
Port Townsend, WA 98368 

 

 

To join online go to: https://zoom.us/my/jeffcopud. Follow the instructions to login. Meetings will open 5 
minutes before they begin. TOLL FREE CALL IN #: 833-548-0282, Meeting ID# 4359992575#

Page

1. Call to Order- 3pm
Per the Governor's Extended Proclamation 20-28 and in response to the COVID-19 
Pandemic, Jefferson County PUD is no longer providing an in-person room for 
meetings of the BOC. All meetings are held remotely via Zoom. Participant audio will 
be muted upon entry. Please unmute at the appropriate time to speak. If you are 
calling in, use *6 to mute and unmute and *9 to raise a hand to request to speak.

2. Agenda Review

3. REDISTRICTING HEARING

3.1. Redistricting Resolution

Redistricting Map.pdf   

RD 122021cabs01 ks 04142022.pdf

Resolution for Redistricting - 2022 v.002 2022 04 12.pdf

4 - 12

Recommended Action: Approve Resolution 2022-XXX adopting 
commissioner districts.

4. Public Comment- 4pm
The public comment period allows members of the public to comment, limited to 3 
minutes each, on any items not specifically listed on the Agenda or for items listed 
on the Consent Agenda. Prior to any public comment, members of the public must 
first be recognized by the President, or the designated Chair of the meeting, and are 
not permitted to disrupt, disturb, or otherwise impede  the orderly conduct and fair 
progress of the Commission’s meeting.  After an initial warning by the President, or 
the designated Chair of the meeting, individuals who intentionally violate these 
guidelines through actual disruption of the Commission meeting will be dropped 
from the meeting. (15 min)
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5. Manager and Staff Reports
For information only, not requiring a vote.

5.1. Operations Report

5.2. Customer Service Report

5.3. Upcoming Events Report

6. Commissioner Reports

7. Consent Agenda
All matters listed below on the Consent Agenda are considered under one motion and 
will be enacted by one motion. There will be no separate discussion on those items. If 
discussion is desired, that item will be removed from the Consent Agenda and will be 
considered separately.

Consent Action: Approve a motion to adopt the Consent Agenda 
as presented.

7.1. Prior Minutes

PUD BOC Special Meeting 01-25-2022 Minutes Draft 3.pdf

13 - 15

7.2. Vouchers

Voucher Approval Form for the Commissioners.pdf   Voucher 

Certification with Supporting Warrant Register & Payroll....pdf

16 - 39

7.3. Financial Report

Agenda Report-Written Off Accounts-4-19-2022.docx   Written Off 

Accounts Motion 4-19-2022.docx

40 - 42

7.4. Calendar

PUD Calendar April 19, 2022.docx

43

7.5. Correspondence Log

Correspondence Log.pdf

44

8. Old Business
For the OLD and NEW BUSINESS section discussions. A three minute, per-person, 
per-item public comment period exclusively for the Agenda item to be discussed, 
will be provided after each presentation but prior to discussion and consideration 
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by the Board of Commissioners.

9. New Business

10. Adjourn
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2020 Census Redistricting Jefferson County, WA District Alternative 1 Population

County Commissioner District Proposed Alternative # 1
District 1 10, 989

District 2 11, 006

District 3 10, 982
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1 
 

PUBLIC UTILITY DISTRICT NO. 1 
OF JEFFERSON COUNTY, WASHINGTON 

RESOLUTION NO. 2022-XXX 
 

In the Matter of Establishing Public Utility District Commissioner Districts Based Upon 
the 2020 United States Census and Districts Approved by Jefferson County, Washington 
Commissioners 
‘ 
WHEREAS, RCW 29A.76.010 requires each County to periodically redistrict its 

governmental unit based on population information from the most recent federal decennial 
census; and 

WHEREAS, the Washington State Redistricting Commission forwarded to Jefferson 
County census information to be used for redistricting purposes; and 

WHEREAS, RCW 29A.76.010 requires the plan for redistricting to be consistent with the 
following criteria: 

(a) Each internal director, council, or commissioner district shall be as nearly equal in 
population as possible to each and every other such district comprising the municipal 
corporation, county or special purpose district. 

(b) Each district shall be as compact as possible. 

(c) Each district shall consist of geographically contiguous area. 

(d) Population data may not be used for purposes of favoring or disfavoring any racial 
group or political party. 

(e) To the extent feasible and if not inconsistent with the basic enabling legislation for the 
municipal corporation, county or district, the district boundaries shall coincide with 
existing recognized natural boundaries and shall, to the extent possible, preserve 
existing communities of related and mutual interest; and 

WHEREAS, a public hearing was held, and at the December 20, 2021 Regular Meeting of 
the Jefferson County Commissioners, the redistricting final plan was adopted after consideration 
of 3 separate plans; and 

WHEREAS, RCW 54.12.010 provides for establishment of three (3) PUD Commissioner 
Districts with each district representing, as nearly as possible, one-third (1/3) of the County's 
population, each district being as compact as possible, and the voting precincts of the districts 
not being divided by said district lines and the 3 districts approved by the Commissioners of 
Jefferson County, Washington at its December 20, 2021 Regular Meeting meet these criteria; 
and 
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WHEREAS, the PUD Board of Commissioners last adopted a redistricting plan in 2012, 
and 

WHEREAS, the PUD Board of Commissioners, Jefferson County, Washington, held a 
public hearing on the redistricting plan on April 19, 2022, after publishing a map on its website, 
and providing two weeks notice of the public hearing, and have considered all comments 
received and concluded that the Commissioner Districts established by their plan, as set out 
below, and based upon Jefferson County’s redistricting final plan, create districts meeting the 
criteria, as required by law. 

NOW, THEREFORE, BE IT RESOLVED, by the Board of Jefferson County PUD No. 1 
Commissioners that the Commissioner Districts for Jefferson County are established as follows: 

1. The foregoing statements and recitals are hereby incorporated into this resolution as if fully 
set for the herein; and 

 
2. The 3 Districts for the PUD Commissioners are established and described as follows: 

Commissioner District 1 is described as follows: 

The following described portions of Township 30 North, Range 1 West, W.M.: All of Sections 1, 
2, 3, 4, 5, 8, 9, 10, 11, and 12, together with those portions of Sections 6, 7, 16, 17, and 18 lying 
Southerly of Middlepoint Road, Easterly of Hastings Avenue West, Northerly of Cape George 
Road, and Northerly of South Discovery Road, together with that portion of Section 15 lying 
Northerly of the Port Townsend city limits boundary; 

TOGETHER with the following described portions of Township 31 North, Range 1 West, W.M.: 
All of Sections 25, 26, 32, 33, 34, 35, and 36; 

All lying in Jefferson County, State of Washington. 

Commissioner District 2 is described as follows: 

The following described portions of Township 28 North, Range 1 West, W.M.: Those portions of 
Sections 3, 4, and 9 lying Westerly and Northerly of Chimacum Creek; 

TOGETHER with the following described portions of Township 29 North, Range 1 West, W.M.: 
All of Sections 1, 2, 3, 4, 5, 10, 11, 12, 13, 14, 15, 21, 22, 23, 24, 27, 28, and 33, together with 
those portions of Section 26, 34, and 35 lying Westerly of Chimacum Creek and Westerly of 
Center Road, together with the east half of Sections 9 and 16, together with those portions of 
Sections 8 and 9 lying Northerly of the following described line:  

BEGINNING at the Northeast corner of Section 8, Township 29 North, Range 1 West, W.M., 

THENCE west along the north section line of said Section 8 to the intersection of said north line 
with the meander line in Discovery Bay per survey Volume 13 of Surveys, Page 75, Auditor’s File 
Number 346000, Records of Jefferson County, Washington, 
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THENCE southwesterly along said meander line per said survey to the intersection of said 
meander line with the line bearing N88°39’04”E for a distance of 303.99 feet, said line being the 
south line of the southerly most parcel shown on survey, the True Point of Beginning, 

THENCE N88°39’04”E to the intersection of said line with the centerline of State Route 20, 

THENCE southwesterly along the centerline of State Route 20 to the intersection with the westerly 
extension of the north line of Lot 1 of Clough Large Lot Subdivision as shown on survey Volume 
1 of Large Lots, Page 69, Auditor’s File Number 386989, Records of Jefferson County, 
Washington, 

THENCE Northeasterly to the northeast corner of Lot 1 of said Clough Large Lot Subdivision, 

THENCE Northeasterly along the northerly extension of the east line of said Lot 1 of Clough Large 
Lot Subdivision to the intersection with the south line of the north half of the northeast quarter of 
Section 8, Township 29 North, Range 1 West, W.M., 

THENCE east along the south line of the north half of the northeast quarter of said Section 8 to 
the east section line of Section 8, Township 29 North, Range 1 West, W.M. and the terminus of 
said described line, 

THENCE east along the south line of the north half of the north half of Section 9, Township 29 
North, Range 1 West, W.M. to the west line of the east half of said Section 9 and the terminus of 
said described line. 

AND TOGETHER with the following described portions of Township 29 North, Range 1 East, 
W.M.: All of Sections 3, 4, 5, 6, 7, 8, 9, 16, 17, and 18, and 19;  

AND TOGETHER with the following described portions of Township 30 North, Range 1 West, 
W.M.: All of Sections 19, 20, 21, 22, 24, 25, 26, 27, 28, 29, 30, 31, 32, 33, 34, 35, and 36, together 
with those portions of Sections 6, 7, 16, 17, and 18 lying Northerly of Middlepoint Road, Westerly 
of Hastings Avenue West, Southerly of Cape George Road, and Southerly of South Discovery 
Road, together with that portion of Section 15 lying Southerly of the Port Townsend city limits 
boundary; 

AND TOGETHER with the following described portions of Township 30 North, Range 2 West, 
W.M.: All of Sections 1, 3, 4, 12, 13, 23, 24, and 25; 

AND TOGETHER with the following described portions of Township 30 North, Range 1 East, 
W.M.: All of Sections 8, 9, 16, 17, 18, 19, 20, 21, 28, 29, 30, 31, 32, and 33; 

AND TOGETHER with the following described portions of Township 31 North, Range 2 West, 
W.M.: All of Sections 31, 33, and 34; 

All lying in Jefferson County, State of Washington. 

Commissioner District 3 is described as follows: 
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All Sections of Township 24 North, Ranges 7, 8, 9, 10, 10.5, 11, 12, and 13 West, W.M.; 
TOGETHER WITH: All Sections of Township 25 North, Ranges 1, 2, 3, 4, 5, 6, 7, 8, 8.5, 9, 10, 
11, 12, and 13 West, W.M.;  
AND TOGETHER WITH: All Sections of Township 26 North, Ranges 1, 2, 3, 4, 5, 6, 7, 8, 8.5, 
9, 10, 11, 12, 13, and 14 West, W.M.; 
AND TOGETHER WITH: All Sections of Township 27 North, Ranges 1, 2, 3, 4, 5, 6, 7, 8, 8.5, 
9, 10, 11, 12, 13, 14, and 15 West, W.M.; 
AND TOGETHER WITH: All Sections of Township 27 North, Range 1 East, W.M.; 
AND TOGETHER WITH: The following described portions of Township 28 North, Range 1 
West, W.M.: All of Sections 1, 2, 5, 6, 7, 8, 10, 11, 12, 13, 14, 15, 16, 17, 18, 19, 20, 21, 22, 23, 
24, 25, 26, 27, 28, 29, 30, 31, 32, 33, 34, 35, and 36, together with those portions of Sections 3, 4, 
and 9 lying Easterly and Southerly of Chimacum Creek; 
AND TOGETHER WITH: All Sections of Township 28 North, Range 2 West, W.M.; 
AND TOGETHER WITH: All Sections of Township 28 North, Range 1 East, W.M.; 
AND TOGETHER WITH: The following described portions of Township 29 North, Range 1 
West, W.M.: All of Sections 6, 7, 17, 18, 19, 20, 25, 29, 30, 31, 32, 35, and 36, together with 
Sections 26, 34, and 35 except that portion lying Westerly of Chimacum Creek and Westerly of 
Center Road, together with the west half of Section 16, together with those portions of Sections 8 
and 9 lying Southerly of the following described line:  
BEGINNING at the Northeast corner of Section 8, Township 29 North, Range 1 West, W.M., 
THENCE west along the north section line of said Section 8 to the intersection of said north line 
with the meander line in Discovery Bay per survey Volume 13 of Surveys, Page 75, Auditor’s File 
Number 346000, Records of Jefferson County, Washington, 
THENCE southwesterly along said meander line per said survey to the intersection of said 
meander line with the line bearing N88°39’04”E for a distance of 303.99 feet, said line being the 
south line of the southerly most parcel shown on survey, the True Point of Beginning, 
THENCE N88°39’04”E to the intersection of said line with the centerline of State Route 20, 
THENCE southwesterly along the centerline of State Route 20 to the intersection with the westerly 
extension of the north line of Lot 1 of Clough Large Lot Subdivision as shown on survey Volume 
1 of Large Lots, Page 69, Auditor’s File Number 386989, Records of Jefferson County, 
Washington, 
THENCE Northeasterly to the northeast corner of Lot 1 of said Clough Large Lot Subdivision, 
THENCE Northeasterly along the northerly extension of the east line of said Lot 1 of Clough 
Large Lot Subdivision to the intersection with the south line of the north half of the northeast 
quarter of Section 8, Township 29 North, Range 1 West, W.M., 
THENCE east along the south line of the north half of the northeast quarter of said Section 8 to 
the east section line of Section 8, Township 29 North, Range 1 West, W.M. and the terminus of 
said described line, 
THENCE east along the south line of the north half of the north half of Section 9, Township 29 
North, Range 1 West, W.M. to the west line of the east half of said Section 9 and the terminus of 
said described line. 
AND TOGETHER WITH: All Sections of Township 29 North, Range 2 West, W.M.; 
AND TOGETHER WITH: The following described portions of Township 29 North, Range 1 East, 
W.M.: All of Sections 28, 29, 30, 31, 32, and 33; 
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AND TOGETHER WITH: The following described portions of Township 30 North, Range 2 
West, W.M.: All of Sections 27, 28, 33, 34, 35, and 36; 
 
All lying in Jefferson County, State of Washington. 
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APPROVED AND ADOPTED by the Commission of Public Utility District No. 1 of 

Jefferson County, Washington, at a regular open public meeting held this ____ day of April, 2022  

 
________________________ 
Kenneth Collins, President 
 
 
__________________________ 
Jeff Randall, Vice President                          

          
 
 
ATTEST: 
                                                
_______________________ 
Dan Toepper, Secretary 
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Page 1 of 3 
Jefferson County PUD No. 1   

BOC Special Meeting 

January 25, 2022   
Draft Minutes  
   
    

.   

   
 

 

PUBLIC UTILITY DISTRICT NO. 1  of 

JEFFERSON COUNTY   
 

January 25, 2022    

Board of Commissioners  

Special Meeting 

Meter Updates 

Cross Connections 

Risk and Resilience and Emergency 

Response Plan Presentation 

Broadband Updates 

Draft Minutes 
   

The Special Meeting of the Public Utility District No. 1 of Jefferson County (PUD) was called to 

order by the President of the Board of Commissioners (Board or BOC) at 10:00 a.m. on  

January 25, 2022, via Zoom video conference. Present:  

Commissioner Kenneth Collins. President 

Commissioner Jeff Randall, Vice President 

Commissioner Dan Toepper, Secretary 

Kevin Streett, General Manager 

Joel Paisner, General Counsel 

Will O’Donnell, Communications Director 

Don McDaniel, PUD Consultant 

Scott Bancroft, Operations Director 

Jean Hall, Customer Service Director 

Mike Bailey, Finance Director 

Lori Rae, Operations Supervisor 

Jimmy Scarborough, Electric Engineer 

Annette Johnson, Executive Assistant/Records Admin. 

Brian Murphy, PE, Vice President/project Manager, Tetra Tech 

Cammy Brown, Recording Secretary. 
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Page 2 of 3 
Jefferson County PUD No. 1   

BOC Special Meeting 

January 25, 2022   
Draft Minutes  
   
    

 

1. CALL TO ORDER. Commissioner Kenneth Collins called the Special Meeting of the 

Jefferson County Public Utility District No. 1 Board of Commissioners for January 25, 2022, to 

order at 10:01 a.m. and read the Governor’s Extended Proclamation 20-28 in response to the 

COVID-19 pandemic. Roll call was taken, and all three commissioners were present. It was 

determined there was a quorum. 
 
2. AGENDA REVIEW. Commissioner Kenneth Collins read the items on the agenda.  
 
MOTION:  Commissioner Jeff Randall made a motion to approve the agenda as presented. 

Commissioner Dan Toepper seconded the motion. Motion carried unanimously. 

 

3. PRESENTATIONS. 

 

  3.1 Meter Updates: General Manager Kevin Streett gave a meter update. The General 

Manager and Finance Manager gave a finance update.  

   

  3.2 Cross Connections. General Manager Kevin Streett gave an update and Engineering 

Director Samantha Harper gave a presentation on the Cross Connection Control program.  

 

MOTION:  Commissioner Dan Toepper made a motion approving a resolution of the Board of 

Commissioners of Public Utility District No. 1 of Jefferson County, Washington, revising, updating, 

and approving certain changes to the PUD’s Cross Connection Control Program. Commissioner Jeff 

Randall seconded the motion. Motion carried unanimously.  

 

  3.3 Risk and Resilience and Emergency Response Plan Presentation. Engineering 

Director Samantha Harper introduced Brian Murphy, PE, Vice President/Project Manager from 

Tetra Tech who presented a Risk and Resilience Assessment for the PUD. There was considerable 

discussion.  

 

  3.4 Broadband Updates. General Manager Kevin Streett gave a presentation on the 

broadband updates and presented the organization chart. Communications Director Will O’Donnell 

went over the broadband matrix regarding the areas that will receive broadband. There was some 

discussion.  

 

4.  ADJOURNMENT. Commissioner Kenneth Collins declared the January 25, 2022, 

Special  Meeting of the Jefferson County Public Utility District No. 1 Board of Commissioners 

adjourned at 11:59 a.m. 
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Page 3 of 3 
Jefferson County PUD No. 1   

BOC Special Meeting 

January 25, 2022   
Draft Minutes  
   
    

           ------------------------------------------------------ 

Minutes prepared by 

 Cammy Brown, PUD Recording Secretary 
 
Approved:   
   

_____________________________________   _________________       

Commissioner Dan Toepper, Secretary      Date   
   
Attest:   

_____________________________________   _________________       

Commissioner Kenneth Collins, President      Date   

   

______________________________________   _________________       

Commissioner Jeff Randall, Vice President    Date   
 

Please note PUD Board of Commissioner special meetings are audio recorded and posted to the PUD 

website at www.jeffpud.org, usually within 1-2 business days of each meeting. If you experience any difficulty 

accessing a particular recording, you may call 360.385.5800 for assistance. Jefferson PUD provides 

reasonable accommodations to persons with disabilities. We invite any person with special needs to contact 

our staff at 360.385.8351 at least 24 hours before the meeting to discuss any special accommodations. 
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# #

# #

# #

VOIDED WARRANTS

BPA

USDA 1,520,848.70$           

Peterson Lake 14,328.62$                  4/1/2022

PAYMENT TOTAL $4,802,626.94

WIRE TRANSFERS PAID

Payroll Direct Deposit: 129,486.39$               

TOTAL INVOICES PAID

2,004,132.00$            4/8/2022

3/30/2022

AMOUNT DATE

4/1/2022

$1,263,317.62

VOUCHER APPROVAL FORM

We, the undersigned Board of Commissioners of Public Utility District No. 1 

DATE

4/7/2022

President

Accounts Payable:

SecretaryVice President

PAYMENTS TO BE APPROVED:

to 128685 498,692.43$               128642

WARRANTS AMOUNT

128686 to

of Jefferson County hereby approve pending payments for transactions greater than $100,000,

 if any. The following transactions are approved from the General Fund in the amount of

$4,802,626.94 on this 19TH day of APRIL 2022

3/31/2022Accounts Payable:

Kenneth Collins Dan ToepperJeff Randall

128735

4/1/2022

628,677.74$               

Payroll Checks: 70999 to 71001 6,461.06$                   
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# #

# #

# #

VOIDED WARRANTS

3/30/2022

4/8/2022

GRAND TOTAL $4,802,626.94

BPA 2,004,132.00$              

4/1/202214,328.62$                    

VOUCHER CERTIFICATION FORM

TOTAL INVOICES PAID

perjury that claims for employee and commissioner expenses are just and due

against Public Utility District No. 1 of Jefferson County.

Date

Payroll Direct Deposit: 129,486.39$                   4/1/2022

$1,263,317.62

Payroll Checks: 70999 to 71001 6,461.06$                       4/1/2022

USDA

Peterson Lake

1,520,848.70$              

VOUCHER CLAIM FORMS FOR INVOICES PAID:

WARRANTS

I, the undersigned, do hereby certify under penalty of perjury that the

 materials have been furnished, the services rendered or the labor performed as described herein,

obligation against Public Utility District No. 1 of Jefferson County, and that I am authorized to 

that any advance payment is due and payable pursuant to a contract or is available as an option

for full or partial fulfillment of a contractual obligation, and that the claim is a just and due

authenticate and certify to said claims, and I, the undersigned, do hereby certify under penalty of 

Signed:

Mike Bailey, Financial Director / District Auditor

AMOUNT DATE

Accounts Payable: 128642 to 128685 498,692.43$                   3/31/2022

Accounts Payable: 128686 to 128735 628,677.74$                   4/7/2022

WIRE TRANSFERS PAID AMOUNT DATE

4/13/2022

Page 17 of 44



Page 18 of 44



Page 19 of 44



Page 20 of 44



Page 21 of 44



Page 22 of 44



Page 23 of 44



Page 24 of 44



Page 25 of 44



Page 26 of 44



Page 27 of 44



Page 28 of 44



Page 29 of 44



Page 30 of 44



Page 31 of 44



Page 32 of 44



Page 33 of 44



Page 34 of 44



Page 35 of 44



Page 36 of 44



Page 37 of 44



Empl Position Check # Check Date Amount
3032 CUSTOMER SERVICE REP 70999 04/01/2022 1,323.51
2003 WATER TREATMENT PLANT OPERATOR III 71000 04/01/2022 2,201.28
2004 WATER TREATMENT PLANT OPERATOR III - LEAD 71001 04/01/2022 2,936.27

 $ 6,461.06

ISSUED PAYROLL CHECKS
PAY DATE: 04/01/2022

JEFFERSON COUNTY PUD NO 1
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Empl Position Pay Date Net Pay
3046 ACCOUNTING TECH 1 4/1/2022 1,480.73
3052 ADMINISTRATIVE ASSISTANT 4/1/2022 2,374.15
1044 APPRENTICE LINEMAN 4/1/2022 2,273.58
1026 BROADBAND COORDINATOR 4/1/2022 2,339.70
4006 COMMISSIONER DIST 1 4/1/2022 951.64
4004 COMMISSIONER DIST 2 4/1/2022 966.15
4008 COMMISSIONER DIST 3 4/1/2022 2,477.21
3034 COMMUNICATIONS DIRECTOR 4/1/2022 3,167.00
3002 CUSTOMER SERVICE COORDINATOR 4/1/2022 1,497.24
3014 CUSTOMER SERVICE PROGRAM SPECIALIST 4/1/2022 1,414.85
3022 CUSTOMER SERVICE REP 4/1/2022 1,413.95
3048 CUSTOMER SERVICE REP 4/1/2022 1,413.20
3056 CUSTOMER SERVICE REP 4/1/2022 1,154.35
1027 ELECTRICAL ENGINEERING MANAGER 4/1/2022 3,160.14
1041 ELECTRICAL SUPERINTENDENT 4/1/2022 4,392.64
2007 ENGINEERING DIRECTOR 4/1/2022 3,552.31
3005 EXECUTIVE ASSISTANT/PUBLIC RECORDS OFFICER 4/1/2022 2,130.27
3033 FINANCE DIRECTOR 4/1/2022 4,318.95
3029 FINANCE SERVICES MANAGER 4/1/2022 2,400.87
1046 FLEET/WAREHOUSE HELPER 4/1/2022 2,723.70
1012 FOREMAN LINEMAN 4/1/2022 4,427.03
1011 GENERAL MANAGER 4/1/2022 5,024.68
1042 GIS SPECIALIST 4/1/2022 2,443.83
1017 HEAD STOREKEEPER 4/1/2022 2,449.82
3047 HUMAN RESOURCES DIRECTOR 4/1/2022 3,319.79
3008 INFORMATION TECHNOLOGY MANAGER 4/1/2022 3,328.85
3028 IT SUPPORT TECHNICIAN 4/1/2022 1,833.77
1000 LINEMAN 4/1/2022 3,993.94
1020 LINEMAN 4/1/2022 3,875.73
1034 LINEMAN 4/1/2022 4,519.39
1055 LINEMAN 4/1/2022 2,598.43
1043 METER READER 4/1/2022 1,949.02
1047 METER READER 4/1/2022 1,928.47
1037 OPERATIONS DIRECTOR 4/1/2022 3,688.40
1050 PRE-APPRENTICE 4/1/2022 2,792.29
3004 RESOURCE MANAGER 4/1/2022 2,608.82
1003 SCADA TECH APPRENTICE 4/1/2022 2,526.16
3020 SERVICES DIRECTOR 4/1/2022 2,927.71
1031 STAKING ENGINEER 4/1/2022 2,568.70
1014 STOREKEEPER 4/1/2022 2,445.85
1015 SUBSTATION/METER FOREMAN 4/1/2022 3,251.41
1033 SUBSTATION/METERING TECH 4/1/2022 3,186.26
3013 UTILITY ACCOUNTANT II 4/1/2022 1,507.32
3039 UTILITY ACCOUNTANT II 4/1/2022 1,714.79
3003 UTILITY BILLING CLERK 4/1/2022 1,530.51
3027 UTILITY BILLING CLERK 4/1/2022 1,591.69
3000 UTILITY BILLING COORDINATOR 4/1/2022 1,690.25
2000 WATER DISTRIBUTION MANAGER II 4/1/2022 1,792.60
2001 WATER DISTRIBUTION MANAGER II 4/1/2022 2,548.17
2002 WATER DISTRIBUTION MANAGER II 4/1/2022 2,021.79
2005 WATER DISTRIBUTION MANAGER II 4/1/2022 1,798.29

129,486.39

JEFFERSON COUNTY PUD NO 1

DIRECT DEPOSIT PAYROLL
PAY DATE: 04/01/2022
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Ph (360) 385-5800          jeffpud.org         310 Four Corners Road, Port Townsend, WA 98368          
Public Utility District No. 1 of Jefferson County is an Equal Opportunity Provider and Employer

AGENDA REPORT

DATE: April 19, 2022 

TO: Board of Commissioners

FROM: Mike Bailey, Finance Director/Internal Auditor

RE: Write-off of delinquent accounts from active accounts receivable

SUMMARY: Per Write-Off of Uncollectable Accounts Policy passed September 2017, the Board 
of Commissioners agreed to review and approve for write off inactive account balances over 
90 days in arrears that had been given 30 days’ notice that their account will be referred to a 
collection agency.

BACKGROUND: These inactive accounts are recorded in the Active Accounts Receivable Data 
Base and need to be transferred to the Uncollectible Data Base in the Customer Information 
System. The process of writing off does not “erase” the debt unless the debt has been 
discharged through a bankruptcy court. The PUD’s staff has attempted to collect payment on 
these accounts.  A collection agency is better equipped to pursue collection now that these 
accounts have disconnected from utility service with the PUD and are over 90 days in arrears.

ANALYSIS/FINDINGS: There are 26 inactive accounts in the Active Accounts Receivable Data 
Base who owe the PUD $10,949.78 for utility services and who have received notice over 30 
days ago that their account will be referred to a collection agency.

FISCAL IMPACT: Bad Debt Expense has already been charged in anticipation of having 
accounts who would fail to pay their final bill for utility services. On the PUD’s Balance Sheet, 
Line 20. Accounts Receivable-Sales of Utility Services has been netted by an estimated 
Reserve for Uncollectible Accounts. To remedy the debt, these inactive accounts will pay the 
collection agency for the amount owed to the PUD plus a fee for the agency’s professional 
services. Any amounts received on the written off amount, will be deposited into the PUD’s 
Depository Bank Account and the Reserve for Uncollectible Accounts adjusted. No revenue or 
expense accounts are affected by this write off.

RECOMMENDATION: Transfer the 26 inactive accounts owing $10,949.78 from the Active 
Accounts Receivable Data Base to the Uncollectible Accounts Data Base and authorize 
Evergreen Financial Services to pursue collection efforts allowed by law. 
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ATTACHMENT:  The Summary of Write-offs of Uncollectible Accounts Receivable provides an 
analysis of the number and amounts owed and signature of approval by the Secretary of the 
Board of Commissioners.
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PH (360) 385-5800  FX (360) 385-5945    310 Four Corners Road, Port Townsend, WA  98368     customerservice@jeffpud.org
                                                                    

Board of Commissioners

Jeff Randall, District 1
Kenneth Collins, District 2
Dan Toepper, District 3

Kevin Streett, General Manager 

Write-Offs of Uncollectible Accounts Receivable

On April 19, 2022, the following summary of inactive customer accounts with a past due balance of 
greater than $50.00 and in excess of 90 days were referred to and provided a 30-day written notice by 
a collection agency. Furthermore, all amounts were deemed uncollectible by the Finance 
Director/District Auditor regardless of the amount past due. For accounting and financial reporting 
purposes, write-offs of uncollectible receivables are made against the allowance for bad debt account 
once approved by the Board. The following accounts are requested to be written off as uncollectible:

Uncollectible 
Amount Range

Number of 
Accounts

Write-Off 
Amount

Up to $50 4 $70.82 
$51 - $100 3 $252.34 

$101 - $200 6 $843.34 
$201 - $300 3 $692.42 
Over $300 10 $9,090.86 

TOTAL 26 $10,949.78 

Approval, Board of Commissioners

____________________________

Dan Toepper
Secretary      
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                                                         PUD Calendar  

                                                         April 19, 2022

       

April 19, 2002, Regular Meeting per ZOOM, Pre-meeting 3:00pm – Public Hearing set for 
Redistricting and Regular BOC meeting at 4:00 PM

            

April 21, 2022, Special Meeting 10:00-12:00 WPGA Western Public Agencies 

Group, Power Purchase Update per ZOOM

April 26, 2022, Special Meeting 10:00-12:00 – Jackson Thornton Exit Audit Review per 
ZOOM
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1 4/15/2022 1:58 PMWill O'Donnell

Received From Subject Size
Wednesday

Wed 12:54 PM Tom Thiersch 7 TB isn't enough 26 KB

Monday

Mon 8:17 AM Liz Hoenig Jefferson PUD Support for Breaching Snake River Dams 23 KB

Sunday

Sun 10:58 AM Tom Thiersch New RCW requirement for Public Comments 32 KB

Two Weeks Ago

4/2/2022 Tom Thiersch Telecom agreement: Public Comments 188 KB
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