
Regular Meeting Agenda
Board of Commissioners
Tuesday, December 8, 2020 5:00 
PM
online via webex 
Port Townsend, WA 98368 

 

 

 

To join online go to: https://jeffpud.my.webex.com/meet/JPUD. Follow the instructions to login. Meetings 
will open 5 minutes before they begin. CALL IN #: Dial 360-379-5833.  No additional log-ins needed.

Page

1. Call to Order
Per the Governor's Extended Proclamation 20-28 and in response to the COVID-19 
Pandemic, Jefferson County PUD is no longer providing an in-person room for 
meetings of the BOC. All meetings will be held remotely via Webex until otherwise 
informed by the Governor. Participant audio will be muted upon entry. Please 
unmute at the appropriate time to speak. If you are calling in, use *6 to mute and 
unmute.

2. Agenda Review

3. Presentation: Project Dashboards- Moss Adams

Agenda Report - Project Dashboard.docx

3

4. Public Comment
The public comment period is for any items not specifically listed on the current 
Agenda or for items listed on the Consent Agenda. The Chair may place time limits on 
public comments to allow the meeting to be conducted in an efficient and orderly 
manner. (15 min)

5. Consent Agenda
All matters listed below on the Consent Agenda are considered under one motion and 
will be enacted by one motion. There will be no separate discussion on those items. If 
discussion is desired, that item will be removed from the Consent Agenda and will be 
considered separately.

5.1. Prior Minutes

PUD BOC Regular Meeting Min. 10-20-2020  DRAFT (2).pdf   

PUD BOC Regular Meeting Min. 11-17-2020  DRAFT (1).pdf

4 - 18
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5.2. Vouchers

Voucher Approval Form for the Commissioners.pdf   

Voucher Certification with Supporting Warrant Register & 

Payroll....pdf

19 - 48

5.3. Financial Report

October 2020 Financials.pdf

49 - 59

5.4. Calendar

PUD Calendar December 8, 2020.docx

60

6. Manager and Staff Reports
For information only, not requiring a vote.

7. Old Business
For the OLD and NEW BUSINESS section discussions: please hold public 
comment until each presentation is done but before the vote .

7.1. Pole Attachments Resolution

PUD Pole Attachment Rate Resolution (003).docx

61 - 63

8. New Business

8.1. Email Retention Policy

Draft Policy 2020 11 11 24_ Email retention.docx

64 - 66

8.2. Resolution 20-026 to authorize the cancellation of 
outstanding warrants.

Agenda Report form--void 2018 warrants .docx

Resolution to void 2018 warrants 20-026.docx

67 - 69

9. Commissioner Reports

10. Adjourn

11. Executive Session
Pursuant to RCW 42.30.140 (4) (a) Negotiations
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Ph (360) 385-5800           Fx (360) 385-5945          310 Four Corners Road, Port Townsend, WA 98368          
Public Utility District No. 1 of Jefferson County is an Equal Opportunity Provider Employer

                                                           

               AGENDA REPORT

DATE: December 8, 2020

TO: Board of Commissioners

FROM: Mike Bailey, Financial Services Director, Kevin Streett, Manager 
Moss Adams

RE: Project Dashboard

SUMMARY: Mike Bailey and Moss Adams will present the new Dashboard Project to the 
Commissioners. This is the first step in gathering input from the Commissioners to drive the 
project forward.

BACKGROUND: The PUD has talked about using dashboards to deliver information to the 
Commissioners, staff, and our customers. Project Dashboard being presented tonight is 
phase one in a multi phased project. 

ANALYSIS/FINDINGS: Project Dashboard is an excellent way to present information monthly, 
weekly, daily or as needed to the PUD and customers.

FISCAL IMPACT: Phase one will cost $5,000 to Moss Adams plus computer software licensing. 
There will be staff time to work with Moss Adams and NISC.

RECOMMENDATION: Commissioners work with the manager to create dashboards that give 
them the information they need on a routine basis. 

ATTACHMENT:  Live presentation to show basic financial dashboards and functionality. 
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PUBLIC UTILITY DISTRICT NO. 1 

of Jefferson County 
 

October 20, 2020 
Board of Commissioners 

Regular Meeting 
 

Draft Minutes 
 

The Regular Meeting of the Public Utility District No. 1 of Jefferson County (PUD) was called 

to order by the President of the Board of Commissioners (Board or BOC) at 5:00 p.m. on  

October 20, 2020. This was an online meeting through WebEx and teleconferencing. All 

participants muted by entry. Present: 
 
  Commissioner Dan Toepper. President 

Commissioner Kenneth Collins, Vice President 

 Commissioner Jeff Randall, Secretary  

Kevin Streett, General Manager 

Joel Paisner, General Counsel 

Mike Bailey, Finance Director 

Melanie Patterson, Human Resources Director 

Scott Bancroft, Operations Director  

Jean Hall, Services Director 

Will O’Donnell, Communications Director 

Don McDaniel, PUD Consultant 

 

Cammy Brown, PUD Recording Secretary    
 
1. CALL TO ORDER:  
 
Commissioner Dan Toepper called the Regular Meeting of the Jefferson County PUD No. 1 Board 

of Commissioners for October 20, 2020, to order at 5:00 p.m. 
 
Per the Governor’s Proclamation 20-28 and response to the COVID-19 pandemic, Jefferson County 

PUD is no longer providing an in-person room for meetings of the BOC. All meetings will be 

accessible remotely via Webex until otherwise informed by the Governor. All participants’ audio 

will be muted upon entry. Please unmute at the appropriate time to speak. Use *6 on a phone to 

mute or unmute at the appropriate time during the call. 
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Commissioner Dan Toepper began the meeting by calling for attendance to determine a quorum.   

All three commissioners were in attendance. There was a quorum established.  

 

2. AGENDA REVIEW:  Commissioner Dan Toepper presented the Agenda for review and 

acceptance.   

   

MOTION:  Commissioner Kenneth Collins made a motion to accept the agenda as presented. 

Commissioner Jeff Randall seconded the motion. Motion carried unanimously., 

 

3. GENERAL PUBLIC COMMENT:  Commissioner Dan Toepper read the guidelines for 

public comments.  

 

• Comments: Appreciation given to staff and management.  

Concerns and Questions:  There was an article that came out which stated that sterilizing 

trucks and equipment causes the response time to be a little longer with respect to outages 

before they are going out. Is that an issue for the PUD as it is coming into their stormy 

season? Is that addressed in the newsletter?  

Response: (inaudible). 

• Question:  Are comments going to be made later on in the agenda on levy? 

Response:  To be addressed later in the agenda. 

  

4. CONSENT AGENDA:  Commissioner Dan Toepper read the items in the Consent 

Agenda.  

 

MOTION:  Commissioner Jeff Randall made a motion to approve the Consent Agenda as 

presented.  Commissioner Kenneth Collins seconded the motion. Motion carried unanimously. 

   

 4.1 Prior Minutes:  

   

  PUD BOC Regular Meeting Min. 09-01-2020 Draft. 

  PUD BOC Special Mtg. Min. 09-10-2020 Draft. 

 

 4.2 Vouchers: 

 

  4.02.02 Voucher Approval Form for the Commissioners. 

  Voucher Certification with Supporting Warrant Register & Payroll. 
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PAYMENTS TO BE APPROVED: 

 

  WARRANTS       AMOUNT  DATE 

 

Accounts Payable:   #124149 to #124188   $     314,844.74  10/01/2020 

Accounts Payable:   #124189 to #124251   $     590,358.67  10/08/2020 

Payroll Checks:     #  70795 to #  70799   $         9,956.23  10/02/2020 

Payroll Direct Deposit:     $     137,065.93  10/02/2020 

 

 TOTAL INVOICES PAID   $   1,052,255.57 

 

 WIRE TRANSFERS PAID      AMOUNT  DATE 

 

 USDA/RUS Loan    $   1,523,916.82     06/29/2020 

 USDA/RUS Loan    $   1,523,916.92     09/29/2020 

 Peterson Lake     $        14,328.62  10/01/2020 

 BPA      $   1,036,581.00  10/09/2020 

 

PAYMENT TOTAL                  $   5,151,038.93 

 

  

 4.3 Financial Report: Write Offs 
 
  Agenda Report-Written Off Accounts 10-20-2020. 

  Written Off Accounts Resolution 10-20-2020. 
 
 4.4 Small and Attractive Assets Policy 
 
  Updated Asset Policy. 

  PUD Policy Small and Attractive Items Policy.  
 
 4.4 Calendar 
 
  PUD Calendar October 20, 2020. 
 
 END OF CONSENT AGENDA. 

 

5. MANAGER AND STAFF REPORTS: General Manager Kevin Streett gave a report. 

Details may be heard on audio recording at www.jeffpud.org.  

 

• NoaNet: The PUD owns 1% of NoaNet and it is the smallest shareholder. General Manager 

Kevin Street is going to see what the process is and how the PUD could increase that as 

much as 10%. Report to increase the PUD’s share will be submitted at a later date.  

• BPA project. Operations Administrator Lori Rae and Operations Director Scott Bancroft 

met with BPA. In November the PUD will begin to string fiber from the Discovery Bay 

Substation. (details may be heard on audio-recording at www.jeffpud.org). 

• Chimacum Substation Loop. The PUD crew is working on the Chimacum Substation 
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loop. What that does is actually loops through Port Ludlow. It will tie in with the PUD’s 

old office at 230 Chimacum and tie back in into the substation.  

• Joint trenching. City and County and PUD coming up with one policy concerning joint 

trenching.  

• ICC meeting on October 22, 2020.  

• CARES funding. PUD received an award of $40,000.00 to help commercial electric 

customers.  

• Audit Review: Finance Director Mike Bailey gave an update on the 2020 financial audit. 

The week of January 11th the audit will be done remotely. Sometime in November the 

accountability audit will be done. Deadline is March 31, 2021. 

 

6. OLD BUSINESS:   

 

 6.1 Blue Banner Request: General Manager Kevin Streett gave a report and 

recommends that the PUD should not allow banners to be on their poles. There are too many long-

term issues with the program. General Counsel Joel Paisner supported the decision. All three 

commissioners supported the recommendation. No public comment. 

 

 6.2 Clarification of Resolution 20-019 Regarding Taxing Authority.  Commissioner 

Dan Toepper opened up the discussion on Resolution 20-022 for public comment. 

 

• Comment: The BOC’s resolution to adopt the levy and also to adopt the budget does not 

make any reference or make any inference as to where the property taxes are actually going. 

There is nothing specifically adopted by the Board that gives direction or expresses any 

limitation on where those property taxes are going.  

 

MOTION:  Commissioner Jeff Randall made a motion to pass Resolution No. 20-022, a resolution 

of the Board of Commissioners of PUD No. 1 of Jefferson County regarding the levy amount and 

determining it does not need to increase their regular versus the district’s prior year’s levy amount 

not including increases that are exempt under RCW 84.55 and rescinding Resolution No. 20-019. 

Commissioner Kenneth Collins seconded the motion. Motion carried unanimously. 

 

7. NEW BUSINESS:   

  

 7.1 Sale of Warehouse Materials. General Manager Kevin Streett gave a report. 

Occasionally the PUD gets a local contractor or another governmental agency that needs material 

that the PUD stocks. The staff is trying to put in place a process so that the PUD can assist people 

as needed. This is an extension of working with the public and our local agencies. Finance Director 

Mike Bailey gave a report. This is a first touch. This will be brought back. 

 

 7.2 North Olympic Legislative Alliance (NOLA) membership: General Manager 
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Kevin Streett gave a report. PUD needs to be represented in the Legislature regarding the 

broadband and fiber funding projects.  Our real scope here would be representing Jefferson County 

and pushing for the broadband funding. This was some discussion. The commissioners requested 

more information.  

 

Public comment:   

 

• Comment: The public has no visibility into and no way of knowing what is going on in 

the NOLA meetings. Generally, they are not following the OPMA because they are not 

required to. Important for the public to know who is making the decisions on their behalf 

and who is choosing how the money is spent. Are there limitations on lobbying? Expending 

public resources in terms of advocating for particular propositions (ballot measures). There 

appears to be some designated steering committee that is actually going to be making the 

decisions. Who chooses the steering committee? What’s that process all about.  There are 

so many conflicting and overlapping agencies trying to do more or less the same thing in 

certain areas.  

 

8. COMMISSIONERS’ REPORTS:   

 

Commissioner Jeff Randall: 

 

10/6 Met with PUD Consultant Don McDaniel. 

10/7 Participated in a telephone meeting with Jobs and Economy Group. 

10/8 Met with General Manager Kevin Streett. 

10/9 Participated in a telephone meeting with Jobs and Economy Group. 

10/13 Attended the PUD Special Board Meeting – Meter Replacement. 

10/14 Participated in telephone meeting with General Manager Kevin Streett  

 and General Counsel Joel Paisner. 

10/15 and 

10/16 Participated in meetings with Jobs and Economy Group.  

10/19 Participated in telephone meeting with PUD Consultant Don McDaniel.  

10/22 Will participate in a meeting with the Jobs and Economy Group. 

10/27 Will attend PUD Special Meeting – Pole Attachment Fee Presentation by FCS Group  

 and Broadband Business Planning Proposal from CCG Consulting. 

 

Commissioner Kenneth Collins: 

 

10/8 Participated in the WPUDA telecom meeting having to do with legislation 

 affecting broadband. 

10/9 Attended JBAT meeting. 

10/13 Attended the PUD Special Board Meeting – Metering Replacement. 

Page 8 of 69



Page 6 of 7 
Jefferson County PUD No. 1 
Board of Commissioners  
Regular Meeting October 20 2020 
Draft Minutes 
 

10/14 Attended NoaNet Board meeting. (report). 

10/14 Participated in WPUDA budget discussion. Approved budget for 2021.  

10/16 Participated in JBAT meeting. 

10/19 Met with General Manager Kevin Streett. 

10/21 and 

10/22 Will be participating in the Energy Northwest Board meeting. 

10/27 Will attend PUD Special Meeting – Pole Attachment Fee Presentation by FCS Group  

 and Broadband Business Planning Proposal from CCG Consulting. 

10/30 Will attend a JBAT meeting. 

11/2 Will meet with General Manager Kevin Streett. 

  

Commissioner Dan Toepper: 

 

10/7 Met with General Manager Kevin Streett. 

10/9 Attended JBAT meeting. 

10/9 Had a telephone conversation with a customer regarding maintenance. PUD staff is aware 

 of the issues and they are working on it. 

10/13 Attended the special meeting with FCS representative Bob Hamond on meter replacement 

 business case study for the PUD. 

10/13 Attended the PUD Special Board Meeting – Meter Replacement. 

10/14 Attended WPUDA Budget Committee meeting. (report).  

10/16 Attended WPUDA Education Meeting. (report). 

10/21 Will meet with General Manager Kevin Streett. 

10/27 Commissioner Kenneth Collins will replace Commissioner Dan Toepper in the ICG 

 meeting.  

10/27 Will attend PUD Special Meeting – Pole Attachment Fee Presentation by FCS Group  

 and Broadband Business Planning Proposal from CCG Consulting. 

10/29 Will participate in JeffCom meeting. 

11/02 Will meet with General Manager Kevin Streett. 

 

Announcement: Commissioner Toepper announced there will be the need to have a CAB 

replacement and he has a nominee that is ready to serve. Russ Michel is retiring.  
 
 
9. EXECUTIVE SESSION: To consider the selection of a site or the acquisition of real 

estate by lease or purchase when public knowledge regarding such consideration would 

cause a likelihood of increased price, per RCW 42.30.110(b). Action may be taken after this 

Executive Session.  NOTE: WebEx dropped the feed during Commissioner Dan Toepper’s 

reading of the above. 
 
After the WebEx feed was re-established, and after the reading of the purpose for the Executive 

Session, the Executive Session convened at 6:22 p.m. It was stated that the Executive Session 

would take fifteen minutes. 
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Executive Session ended at 6:43 p.m. 

No action was taken. 

The Regular Meeting of the Jefferson County PUD Board of Commissioners reconvened at  

6:43 p.m. 

 

10. ADJOURNMENT: 

Commissioner Dan Toepper declared the Regular Meeting of the Jefferson County PUD No. 1 

Board of Commissioners of October 20, 2020 adjourned at 6:44 p.m. 
 
 

---------------------------------------- 
Minutes prepared by 

Cammy Brown, PUD Recording Secretary 
 
Approved: 
 
______________________________________ _________________   

Commissioner Jeff Randall, Secretary  Date 
 
Attest: 
 
______________________________________ _________________   

Commissioner Dan Toepper, President  Date 
 
______________________________________ _________________   

Commissioner Kenneth Collins, Vice President Date 
 
 

Please note PUD Board of Commissioner meetings are audio recorded and posted to the PUD 

website at www.jeffpud.org, usually within 1-2 business days of each meeting. If you experience 

any difficulty accessing a recording, you may call 360.385.5800 for assistance. Jefferson PUD 

provides reasonable accommodations to persons with disabilities. We invite any person with 

special needs to contact our staff at 360.385.8351 at least 24 hours before the meeting to discuss 

any special accommodations.  
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PUBLIC UTILITY DISTRICT NO. 1 

of Jefferson County 
 

November 17, 2020 
Board of Commissioners 

Regular Meeting 
 

Draft Minutes 
 

The Regular Meeting of the Public Utility District No. 1 of Jefferson County (PUD) was called 

to order by the President of the Board of Commissioners (Board or BOC) at 5:00 p.m. on  

November 17, 2020. This was an online meeting through WebEx and teleconferencing. All 

participants muted by entry. Present: 
 
  Commissioner Dan Toepper. President 

Commissioner Kenneth Collins, Vice President 

 Commissioner Jeff Randall, Secretary  

Kevin Streett, General Manager 

Joel Paisner, General Counsel 

Mike Bailey, Finance Director 

Annette Johnson, Executive Assistant and Records Administrator 

Melanie Patterson, Human Resources Director 

Samantha Harper, Engineering Director 

Scott Bancroft, Operations Director  

Jean Hall, Services Director 

Will O’Donnell, Communications Director 

Don McDaniel, PUD Consultant 

 

Cammy Brown, PUD Recording Secretary    

 

1. CALL TO ORDER:  
 
Commissioner Dan Toepper called the Public Hearing for 2021 Draft Budget of the Jefferson 

County PUD Board of Commissioners for November 17, 2020, to order at 5:00 p.m. 

 

Per the Governor’s Proclamation 20-28 and response to the COVID-19 pandemic, Jefferson 
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County PUD is no longer providing an in-person room for meetings of the BOC. All 

meetings will be accessible remotely via Webex until otherwise informed by the Governor. 

All participants’ audio will be muted upon entry. Please unmute at the appropriate time to 

speak. Use *6 on a phone to mute or unmute at the appropriate time during the call. 

 

Commissioner Dan Toepper began the meeting by calling for attendance to determine a quorum.   

All three commissioners were in attendance. There was a quorum established.  

 

2. AGENDA REVIEW:   

 

MOTION:  Commissioner Jeff Randall made a motion to accept the agenda as presented. 

Commissioner Kenneth Collins seconded the motion. Motion carried unanimously., 

 

3. GENERAL PUBLIC COMMENT:  Commissioner Dan Toepper read the guidelines for 

public comments.  

 

• Comment:  Congratulations was voiced for the restoration of power in the community. 

• Comment:  Questions were asked about the Citizen Advisory Board. There was 

considerable discussion. Details can be heard on an audio recording at www.jeffpud.org. 

The CAB member will submit his questions and concerns in an email. General Manager 

Kevin Streett will meet with the CAB member who is resigning. 

 

4. CONSENT AGENDA:  Commissioner Dan Toepper read the items in the Consent 

Agenda.  

 

MOTION:  Commissioner Jeff Randall made a motion to approve the Consent Agenda as 

presented.  Commissioner Kenneth Collins seconded the motion. Motion carried unanimously. 

   

 4.1 Prior Minutes:  

   

  PUD BOC Regular Meeting Min. 10-05-2020 Draft. 

  PUD BOC Special Mtg. Min. 10-13-2020 Draft. 

 

 4.2 Vouchers: 

 

  4.02.02 Voucher Approval Form for the Commissioners. 

  Voucher Certification with Supporting Warrant Register & Payroll. 
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PAYMENTS TO BE APPROVED: 

 

  WARRANTS       AMOUNT  DATE 

 

Accounts Payable:   #124358 to #124405   $     360,657.11  10/29/2020 

Accounts Payable:   #124406 to #124451   $     372,608.43  11/05/2020 

Payroll Checks:     #  70805 to #  70809   $       10,031.05  10/30/2020 

Payroll Direct Deposit:     $     127,531.70  10/30/2020 

 

 TOTAL INVOICES PAID   $     870,828.29 

 

 WIRE TRANSFERS PAID      AMOUNT  DATE 

 

 BPA      $         5,000.00  10/29/2020 

 Peterson Lake     $       14,328.62  11/02/2020 

 

PAYMENT TOTAL                  $      890,156.91 

 

  4.3 Write Offs 

 

   Agenda Report-Write Off Accounts 11-17-2020. 

   Written Off Accounts Resolution 11-17-2020. 

 

  4.4 Calendar 

 

   PUD Calendar November 17, 2020. 

 

 END OF CONSENT AGENDA. 

 

5. MANAGER AND STAFF REPORTS: General Manager Kevin Streett gave a report. 

 

• Cost of Service meeting. Staff tried to present raw numbers.  

• Cost of service question. This is an issue in other jurisdictions. Would there be a public 

hearing? How to proceed.  

• Pole Attachments. The information on pole attachments will be ready for the BOC on the 

December 7th. If possible, the staff will bring the information it to the Board Meeting on 

the 8th. The rates need to be done as soon as possible. The staff needs to sit down with ISPs 

and make sure the PUD’s pole attachment contracts are in place and understandable. 

• The BOC updating the rates after the study is completed is a necessary step in the process. 

The process takes time.  

• Had a local ISP talk to the staff about some interest in possibly a low interim rate for 

broadband and how that would look moving forward. Staff will pursue. Will bring back to 

the BOC. Commending the ISP Leo Boyd who has a possible low-income project.  
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• December 1, 2020 the Shine Plat Hearing is scheduled. This is a LUD process that 

Engineering Director Samantha Harper is doing.  

• Cost of service. More questions and answers. Will have FCS show more numbers, etc. and 

then the pole attachment will be at same meeting.  

• Employee Appreciation. Working on at doing something for employee appreciation. All 

three commissioners supported this suggestion. 

 

Public Comment: 

  

• Questions: Concern about using inactive accounts to shut off electrical connections during 

a moratorium. How does an account become inactive? How does an account disconnect? 

• Questions: Resolutions are missing – 017, 020, 019, 016. Where are they and why aren’t 

they on the website? Who is doing those resolutions? 

Response:  Communications Director Will O’Donnell will check on the resolutions.  

• Response: There will need to be some research done. The PUD is not turning customers 

off. The PUD is abiding by the State policy. 

• Request:  A request was made by a commissioner that the public member submit a detailed 

email outlining his concerns/questions to General Manager Kevin Streett.  

 

6. OLD BUSINESS:  Nothing listed under Old Business. No public comment.   

 

7. NEW BUSINESS:   

  

 7.1 Application for Drinking Water State Revolving Funds (DWSRF) for the 

Quilcene Water Tank Project:  Engineering Director Samantha Harper gave a   

presentation. PUD staff requested the approval to apply for the Department of Health’s 2020 

Drinking Water State Revolving Fund for the Quilcene water tank.  The proposed project is to 

replace the PUD’s existing elevated 30,000-gallon steel water tank. The Drinking Water State 

Revolving Fund loan would be for the construction of the tank at $1,513,366.00. The PUD staff 

is in the design phase of the project and the schedule is to have the design done by February 

2021. The Drinking Water State Revolving Loan Application is open currently and it closes on 

November 30th. There was some discussion. No public comment. 

 

MOTION: Commissioner Kenneth Collins made a motion that the Jefferson County PUD No. 1 

Board of Commissioners approve the application for the drinking water state revolving funds for 

the purpose of replacing the Quilcene Water Tank in the amount of $1,513,366.00. Commissioner 

Jeff Randall seconded the motion. Motion carried unanimously.  

 

 7.2 Application for DWSRF for the Shine Plat LUD No. 17: Engineering Director 

Samantha Harper gave a presentation. This is a staff request to approve the Department of Health’s 

2020 Drinking Water State Revolving Fund for the Shine Plat LUD (Local Utility District) No. 
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17. In 2017 the PUD performed a feasibility study for the consolidation of the Bywater Water 

System and the Shine Plat Water System which was prepared by the Washington Project 

Consultants. This was funded through the Department of Health. This is still a construction loan 

but a little bit different type because it went through the consolidation study process. Findings of 

the consolidation study were to propose water system improvements and this would need to be 

completed prior to the consolidation of the Shine Plat Water System into our Bywater/Baywater 

Systems and in 2017. The application opens now and it closes on November 30th. The staff has 

spoken with the Department of Health and the staff can submit projects within the same cycle of 

application. The staff needs a Letter of Commitment from the Shine Plat Homeowners’ 

Association. The PUD staff is working closely with them. The staff is applying in advance of the 

approval of moving forward with the LUD process itself. If that process is not successful, then the 

application will be unsubmitted. There was no public comment. 

 

MOTION: Commissioner Kenneth Collins made a motion that the Jefferson County PUD No. 1 

Board of Commissioners approve the application to have the PUD staff apply for the Department 

of Health 2020 Drinking Water State Revolving Fund to pay for the construction of the Shine Plat 

LUD No. 17 consolidation in the amount of $490,000.00. Commissioner Jeff Randall seconded 

the motion. Motion carried unanimously. 

 

Public Comment:  The President of Shine Plat Homeowners’ Association expressed appreciation 

to the commissioners and staff of the PUD. The process has taken five years.  

  

 7.3 JNET Interlocal Agreement. General Manager Kevin Streett gave a report. There 

is a need in the community to bring in different ISPs. PUD staff reached out to NoaNet. One of 

NoaNet primary partners in the area is JNET. JNET has an interlocal agreement with NoaNet. 

JNET wants to come in and do governmental connections. They don’t want to do residential 

connections. New ISPs could come in and help in certain areas. This is the first touch of the 

discussion. In Jefferson County JNET would tie into Jefferson County PUD fiber. General 

Manager Kevin Streett will arrange a JNET presentation for the commissioners. 

 

Public Comment: 

 

• Question:  How does this benefit the PUD?  

Response:  With the interlocal agreement it entices them to come in and do more work.  

• Question: How does it entice them? 

Response: In talking with JNET, they have not done much in Jefferson County because 

they don’t have a real reason to come to Jefferson County. With an interlocal agreement, 

it gives them more ability to come in. The interlocal will open up communication.  

 

 7.4 District 3 CAB Appointment:  Commissioner Dan Toepper received an 

application from a community member to represent District 3 on the CAB. There was some 
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discussion of the process of appointment to the CAB. It is up to each commissioner to nominate 

the CAB members from their district. There is a precedent to advertise an opening and have that 

advertisement in the paper and also on the website. General Manager Kevin Streett will have the 

advertisement published. Details can be heard on the audio recording at www.jeffpud.org.   

 

8.. COMMISSIONERS’ REPORTS:   

 

Commissioner Jeff Randall: 

 

11/5 Met with PUD Consultant Don McDaniel. 

11/6 Met with General Manager Kevin Streett. 

11/10 Participated on Olympic Workforce Development Council’s quarterly meeting. (report). 

11/10 Attended PUD BOC Special Meeting – FCS presentation. 

11/12 Participated in a telephone meeting with General Counsel Joel Paisner. 

11/13 Participated in a telephone meeting with Commissioner Rebecca Wolf from Snohomish 

 County PUD and Commissioner Jim Waldell.  (report). 

11/16 Participated in a telephone meeting with Karen of the North Olympic Development 

 Council (NODC). (report). 

11/18 to 

11/20 Will participate in the WPUDA meetings.  

11/18 Will participate in the ICG Cares Act Intergovernmental meeting. 

11/20 Will participate in the NODC Executive Board meeting. 

12/01 Will attend PUD BOC Special Meeting – Shine Plat. 

12/07 Will attend PUD BOC Special Meeting – Executive Sessions. 

 

Commissioner Kenneth Collins: 

 

11/3 Commissioner Kenneth Collins was elected to serve another term on the Jefferson County 

 PUD No. 1 Board of Commissioners.  

11/5 Attended the Executive Board Meeting of PURMS and the regular Board meeting. (report 

 on cybersecurity insurance coverage to protect the PUD from being hacked and having 

 personal information exposed). It was suggested that there be a review of the PUD’s 

 coverage. Another coverage of interest was wildfire coverage.  

11/6 Attended the JBAT meeting. 

11/7 Participated in a telephone conversation with Lea Lee from Congressman Derek Kilmer’s 

 staff. (report). 

11/10 Attended PUD BOC Special Meeting – FCS presentation. 

11/12 Attended NoaNet meeting. (report). 

11/13 Attended JBAT meeting. 

11/16 Met with General Manager Kevin Streett. 

11/18 to 
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11/20 Will attend WPUDA meetings. 

11/27  Will attend JBAT meeting. 

12/01 Will attend PUD BOC Special Meeting – Shine Plat. 

12/07 Will attend PUD BOC Special Meeting – Executive Sessions. 

 

Commissioner Dan Toepper: 

 

11/5 Attended PPC annual meeting. (report). Liz Green of WPUDA was elected to serve on the 

 Executive Board.  PUD elected commissioners will be represented for the next two years. 

11/6 Participated in a telephone conversation with the State Auditor’s Office about work they 

 will be doing on the PUD’s Accountability Audit. (report). 

11/9 Participated in a telephonic meeting with the East Jefferson Fire Chief’s meeting. 

11/10 Attended PUD BOC Special Meeting – FCS presentation. 

 

Received an email this weekend from a business in Port Townsend thanking the PUD workforce 

and their families for the essential work that they are performing. 
 
11/18 to 

11/20 Will attend WPUDA meetings. 

11/18 Will attend ICG meeting. 

11/23 Will meet with General Manager Kevin Streett. 

11/24 Will attend Public Infrastructure Fund meeting. 

12/01 Will attend PUD BOC Special Meeting – Shine Plat. 

12/02 to 

12/04 Will attend WPUDA Annual Meetings. 

12/07 Will attend PUD BOC Special Meeting – Executive Sessions. 
 
9. ADJOURNMENT: 

Commissioner Dan Toepper declared the Regular Meeting of the Jefferson County PUD No. 1 

Board of Commissioners on November 7, 2020 adjourned at 6:44 p.m. 
 
 

---------------------------------------- 
Minutes prepared by 

Cammy Brown, PUD Recording Secretary 
 
Approved: 
 
______________________________________ _________________   

Commissioner Jeff Randall, Secretary  Date 
 
Attest: 
 
______________________________________ _________________   

Commissioner Dan Toepper, President  Date 
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Board of Commissioners  
Regular Meeting November 17, 2020 
Draft Minutes 
 

 
______________________________________ _________________   

Commissioner Kenneth Collins, Vice President Date 
 
Please note PUD Board of Commissioner meetings are audio recorded and posted to the PUD 

website at www.jeffpud.org, usually within 1-2 business days of each meeting. If you experience 

any difficulty accessing a recording, you may call 360.385.5800 for assistance. Jefferson PUD 

provides reasonable accommodations to persons with disabilities. We invite any person with 

special needs to contact our staff at 360.385.8351 at least 24 hours before the meeting to discuss 

any special accommodations.  
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# #

# #

# #

# #

# #

VOIDED WARRANTS

11/10/2020

124566

11/13/2020Payroll Checks: 70820 to 70824 9,728.49$                 

341,694.80$             

of Jefferson County hereby approve pending payments for transactions greater than $100,000,

 if any. The following transactions are approved from the General Fund in the amount of

$2,793,339.75 on this 8TH day of DECEMBER 2020

SecretaryVice President

PAYMENTS TO BE APPROVED:

to 124520 578,625.92$             124452

WARRANTS AMOUNT

VOUCHER APPROVAL FORM

We, the undersigned Board of Commissioners of Public Utility District No. 1 

Accounts Payable: 124567 to 124609 460,093.05$              11/25/2020

DATE

11/20/2020

11/12/2020Accounts Payable:

Dan Toepper Jeff RandallKenneth Collins
President

Accounts Payable:

70819

1,937.37$                 
1,184.09$                 

1,184.09$                 
2,142.14$                 
2,851.10$                 

70816 1,937.37$                 

70813

70811
70812

70817
70818

1,613.79$                 
2,851.10$                 

70815

2,142.14$                 
70814

70810

PAYMENT TOTAL $2,793,339.75

WIRE TRANSFERS PAID

Payroll Direct Deposit: 138,821.59$             

TOTAL INVOICES PAID

124521 to

BPA 1,116,755.00$          

Payroll Direct Deposit: 137,824.16$             

1,613.79$                 

AMOUNT DATE

11/13/2020

$1,676,584.75

11/27/2020

11/27/2020Payroll Checks: 70825 to 70829 9,796.74$                 

Page 19 of 69



 

# #

# #

# #

# #

# #

VOIDED WARRANTS

70818
70819

2,142.14$                 
2,851.10$                 

BPA 1,116,755.00$           11/10/2020

70811
70812

1,937.37$                 
1,184.09$                 

WIRE TRANSFERS PAID AMOUNT

1,613.79$                 70810

GRAND TOTAL $2,793,339.75

Payroll Direct Deposit: 137,824.16$             

VOUCHER CLAIM FORMS FOR INVOICES PAID:

WARRANTS AMOUNT DATE

Accounts Payable: 124452 to 124520 578,625.92$              11/12/2020

I, the undersigned, do hereby certify under penalty of perjury that the
 materials have been furnished, the services rendered or the labor performed as described herein,

obligation against Public Utility District No. 1 of Jefferson County, and that I am authorized to 

that any advance payment is due and payable pursuant to a contract or is available as an option
for full or partial fulfillment of a contractual obligation, and that the claim is a just and due

authenticate and certify to said claims, and I, the undersigned, do hereby certify under penalty of 

Signed:
Mike Bailey, Financial Services Manager / District Auditor

Accounts Payable: 124521 to 124566 341,694.80$              11/20/2020

Accounts Payable: 124567 to 124609 460,093.05$             

11/27/2020

VOUCHER CERTIFICATION FORM

TOTAL INVOICES PAID

perjury that claims for employee and commissioner expenses are just and due
against Public Utility District No. 1 of Jefferson County.

Date

Payroll Direct Deposit: 138,821.59$              11/13/2020

$1,676,584.75

Payroll Checks: 70820 to 70824 9,728.49$                  11/13/2020

11/25/2020

2,142.14$                 
2,851.10$                 
1,613.79$                 
1,937.37$                 
1,184.09$                 

70813
70814
70815
70816
70817

70829 9,796.74$                  11/27/2020Payroll Checks: 70825 to

DATE

12/01/2020
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Empl Position Check # Date # Amount
2000 WATER DISTRIBUTION MANAGER II 70820 11/13/2020 1,613.79         
2001 WATER DISTRIBUTION MANAGER II 70821 11/13/2020 1,937.37         
3032 CUSTOMER SERVICE REP 70822 11/13/2020 1,184.09         
2003 WATER TREATMENT PLANT OPERATOR III 70823 11/13/2020 2,142.14         
2004 WATER TREATMENT PLANT OPERATOR III - LEAD 70824 11/13/2020 2,851.10         

9,728.49         

 

ISSUED PAYROLL CHECKS
PAY DATE: 11/13/2020

JEFFERSON COUNTY PUD NO 1
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Empl Position Check # Date # Amount
2000 WATER DISTRIBUTION MANAGER II 70825 11/27/2020 1,618.95         
2001 WATER DISTRIBUTION MANAGER II 70826 11/27/2020 1,680.47         
3032 CUSTOMER SERVICE REP 70827 11/27/2020 1,189.63         
2003 WATER TREATMENT PLANT OPERATOR III 70828 11/27/2020 1,995.71         
2004 WATER TREATMENT PLANT OPERATOR III - LEAD 70829 11/27/2020 3,311.98         

9,796.74         

 

ISSUED PAYROLL CHECKS
PAY DATE: 11/27/2020

JEFFERSON COUNTY PUD NO 1
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Empl Position Pay Date Net Pay
3039 ACCOUTING TECH 1 11/13/2020 1,249.58
1026 BROADBAND SUPERVISOR 11/13/2020 1,934.70
4006 COMMISSIONER DIST 1 11/13/2020 933.18
4004 COMMISSIONER DIST 2 11/13/2020 2,322.43
4008 COMMISSIONER DIST 3 11/13/2020 1,036.96
3034 COMMUNICATIONS DIRECTOR 11/13/2020 2,021.20
3002 CUSTOMER SERVICE COORDINATOR 11/13/2020 1,184.29
3014 CUSTOMER SERVICE PROGRAM SPECIALIST 11/13/2020 1,336.48
3022 CUSTOMER SERVICE REP 11/13/2020 1,306.31
3046 CUSTOMER SERVICE REP 11/13/2020 1,088.30
3048 CUSTOMER SERVICE REP 11/13/2020 1,145.11
1027 ELECTRICAL ENGINEERING MANAGER 11/13/2020 2,892.91
1044 ELECTRICAL PRE-APPRENTICE 11/13/2020 3,013.33
2007 ENGINEERING DIRECTOR 11/13/2020 3,380.61
3005 EXECUTIVE ASSISTANT/PUBLIC RECORDS OFFICER 11/13/2020 2,057.15
3033 FINANCE DIRECTOR 11/13/2020 3,166.54
1046 FLEET/WAREHOUSE HELPER 11/13/2020 2,608.50
1008 FOREMAN LINEMAN 11/13/2020 7,432.69
1012 FOREMAN LINEMAN 11/13/2020 7,431.54
1011 GENERAL MANAGER 11/13/2020 5,212.66
1042 GIS SPECIALIST 11/13/2020 2,242.48
1017 HEAD STOREKEEPER 11/13/2020 2,353.45
3047 HUMAN RESOURCES DIRECTOR 11/13/2020 2,394.94
3008 INFORMATION TECHNOLOGY MANAGER 11/13/2020 3,125.47
3028 IT SUPPORT TECHNICIAN 11/13/2020 1,752.05
1000 LINEMAN 11/13/2020 7,047.63
1016 LINEMAN 11/13/2020 6,085.18
1020 LINEMAN 11/13/2020 6,154.58
1028 LINEMAN 11/13/2020 5,802.39
1034 LINEMAN 11/13/2020 3,685.14
1041 LINEMAN 11/13/2020 3,346.90
1043 METER READER 11/13/2020 1,944.45
1047 METER READER 11/13/2020 1,468.62
1037 OPERATIONS DIRECTOR 11/13/2020 3,353.85
3004 RESOURCE MANAGER 11/13/2020 2,422.47
1003 SCADA TECH APPRENTICE 11/13/2020 2,951.86
1015 SCADA TECH JOURNEYMAN 11/13/2020 5,393.59
3020 SERVICES DIRECTOR 11/13/2020 2,364.13
1031 STAKING ENGINEER 11/13/2020 2,364.64
1039 STAKING ENGINEER 11/13/2020 2,000.33
1014 STOREKEEPER 11/13/2020 2,881.38
1033 SUBSTATION/METERING TECH 11/13/2020 3,767.78
3013 UTILITY ACCOUNTANT II 11/13/2020 1,534.39
3029 UTILITY ACCOUNTANT II 11/13/2020 1,689.82
3003 UTILITY BILLING CLERK 11/13/2020 1,401.63
3027 UTILITY BILLING CLERK 11/13/2020 1,423.24
3000 UTILITY BILLING COORDINATOR 11/13/2020 1,563.09
2005 WATER DISTRIBUTION MANAGER I 11/13/2020 1,529.13
2002 WATER DISTRIBUTION MANAGER II 11/13/2020 2,022.51

$ 138,821.59
 

JEFFERSON COUNTY PUD NO 1

DIRECT DEPOSIT PAYROLL
PAY DATE: 11/13/2020
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Empl Position Pay Date Net Pay
3039 ACCOUTING TECH 1 11/27/2020 1,249.60
1026 BROADBAND SUPERVISOR 11/27/2020 1,934.70
4006 COMMISSIONER DIST 1 11/27/2020 2,433.72
4004 COMMISSIONER DIST 2 11/27/2020 964.11
4008 COMMISSIONER DIST 3 11/27/2020 1,193.54
3034 COMMUNICATIONS DIRECTOR 11/27/2020 2,021.18
3002 CUSTOMER SERVICE COORDINATOR 11/27/2020 1,162.09
3014 CUSTOMER SERVICE PROGRAM SPECIALIST 11/27/2020 1,295.66
3022 CUSTOMER SERVICE REP 11/27/2020 1,294.57
3046 CUSTOMER SERVICE REP 11/27/2020 1,088.29
3048 CUSTOMER SERVICE REP 11/27/2020 1,145.10
1027 ELECTRICAL ENGINEERING MANAGER 11/27/2020 2,892.92
1044 ELECTRICAL PRE-APPRENTICE 11/27/2020 3,080.07
2007 ENGINEERING DIRECTOR 11/27/2020 3,380.63
3005 EXECUTIVE ASSISTANT/PUBLIC RECORDS OFFICER 11/27/2020 2,057.15
3033 FINANCE DIRECTOR 11/27/2020 3,166.56
1046 FLEET/WAREHOUSE HELPER 11/27/2020 2,537.66
1008 FOREMAN LINEMAN 11/27/2020 5,328.94
1012 FOREMAN LINEMAN 11/27/2020 5,673.97
1011 GENERAL MANAGER 11/27/2020 5,212.66
1042 GIS SPECIALIST 11/27/2020 2,242.50
1017 HEAD STOREKEEPER 11/27/2020 2,382.60
3047 HUMAN RESOURCES DIRECTOR 11/27/2020 2,394.93
3008 INFORMATION TECHNOLOGY MANAGER 11/27/2020 3,125.46
3028 IT SUPPORT TECHNICIAN 11/27/2020 1,811.31
1000 LINEMAN 11/27/2020 7,113.18
1016 LINEMAN 11/27/2020 6,777.24
1020 LINEMAN 11/27/2020 7,628.08
1028 LINEMAN 11/27/2020 6,281.97
1034 LINEMAN 11/27/2020 2,916.35
1041 LINEMAN 11/27/2020 4,133.70
1043 METER READER 11/27/2020 1,829.73
1047 METER READER 11/27/2020 1,995.88
1037 OPERATIONS DIRECTOR 11/27/2020 3,353.85
3004 RESOURCE MANAGER 11/27/2020 2,422.49
1003 SCADA TECH APPRENTICE 11/27/2020 2,249.85
1015 SCADA TECH JOURNEYMAN 11/27/2020 5,088.27
3020 SERVICES DIRECTOR 11/27/2020 2,364.14
1031 STAKING ENGINEER 11/27/2020 2,364.64
1039 STAKING ENGINEER 11/27/2020 2,065.99
1014 STOREKEEPER 11/27/2020 2,759.01
1033 SUBSTATION/METERING TECH 11/27/2020 3,724.71
3013 UTILITY ACCOUNTANT II 11/27/2020 1,534.40
3029 UTILITY ACCOUNTANT II 11/27/2020 1,689.83
3003 UTILITY BILLING CLERK 11/27/2020 1,401.60
3027 UTILITY BILLING CLERK 11/27/2020 1,423.26
3000 UTILITY BILLING COORDINATOR 11/27/2020 1,563.10
2005 WATER DISTRIBUTION MANAGER I 11/27/2020 1,901.73
2002 WATER DISTRIBUTION MANAGER II 11/27/2020 2,171.24

$ 137,824.16
 

JEFFERSON COUNTY PUD NO 1

DIRECT DEPOSIT PAYROLL
PAY DATE: 11/27/2020
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Jefferson County PUD No. 1
Electric Division 

Statement of Operations
As of October 31, 2020

YEAR-TO-DATE
ITEM LAST YEAR THIS YEAR BUDGET THIS MONTH

(a) (b) (c) (d)
1.   Operating Revenue and Patronage Capital 30,847,903 30,292,459 30,117,978 2,499,045
2.   Power Production Expense 0 0 0 0
3.   Cost of Purchased Power 12,600,642 12,173,648 12,659,410 1,255,944
4.   Transmission Expense 1,502,018 1,442,457 1,588,673 126,894
5.   Regional Market Operations Expense 0 0 0 0
6.   Distribution Expense - Operation 1,186,690 1,455,402 1,679,168 127,367
7.   Distribution Expense - Maintenance 1,889,170 2,709,748 2,814,272 188,314
8.   Consumer Accounts Expense 1,150,611 1,172,762 1,500,324 140,731
9.   Customer Service and Informational Expense 32,986 15,971 35,557 630
10.  Sales Expense 0 0 0 0
11. Administrative and General Expense 2,090,909 2,263,977 2,510,161 231,497
12. Total Operation & Maintenance Expense (2 thru 11) 20,453,026 21,233,965 22,787,565 2,071,377
13. Depreciation & Amortization Expense 4,419,372 4,571,401 4,368,376 461,611
14. Tax Expense - Property & Gross Receipts 0 0 0 0
15. Tax Expense - Other 1,771,989 1,746,836 1,807,110 144,574
16. Interest on Long-Term Debt 2,320,602 2,256,557 2,245,958 222,508
17. Interest Charged to Construction (Credit) 0 0 0 0
18. Interest Expense - Other 5 0 1,404 0
19. Other Deductions 668 39 44 0
20. Total Cost of Electric Service (12 thru 19) 28,965,662 29,808,798 31,210,457 2,900,070
21. Patronage Capital & Operating Margins (1 minus 20) 1,882,241 483,661 (1,092,479) (401,025)
22. Non Operating Margins - Interest 143,003 45,806 71,692 708
23. Allowance for Funds Used During Construction 0 0 0 0
24. Income (Loss) from Equity Investments 0 0 0 0
25. Non Operating Margins - Other 1,232,387 1,677,833 1,466,043 160,592
26. Generation & Transmission Capital Credits 0 0 0 0
27. Other Capital Credits & Patronage Dividends 14,601 12,803 0 0
28. Extraordinary Items 0 0 0 0
29. Patronage Capital or Margins (21 thru 28) 3,272,232 2,220,103 445,256 (239,725)

2.41 1.98 1.20
1.81 1.21 0.51
2.03 1.83 2.08
1.74 1.48 1.63
2.93 2.32Rolling 12 Month TIER

PART A.   STATEMENT OF OPERATIONS

Times Interest Earned Ratio (TIER) (Year to Date)

Debt Service Coverage Ratio (DSC) (Year to Date)
Operating Debt Service Coverage Ratio (ODSC) (Year to Date)

Operating Times Interest Earned Ratio (OTIER) (Year to Date)
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Jefferson County PUD No. 1
Electric Division 
Balance Sheet

October 31, 2020

ASSETS AND OTHER DEBITS LIABILITIES AND OTHER CREDITS
1.   Total Utility Plant in Service 178,430,155 29.  Memberships 0
2.   Construction Work in Progress 7,363,795 30.  Patronage Capital 0
3.   Total Utility Plant (1+2) 185,793,950 31.  Operating Margins - Prior Years 0
4.   Accum. Provision for Depreciation and Amort 66,363,014 32.  Operating Margins - Current Year 483,661
5.   Net Utility Plant (3-4) 119,430,936 33.  Non-Operating Margins 1,736,443
6.   Nonutility Property - Net 93,309 34.  Other Margins & Equities 26,169,019
7.   Investment in Subsidiary Companies 0 35.  Total Margins & Equities (29 thru 34) 28,389,123
8.   Invest. in Assoc. Org. - Patronage Capital 60,305 36.  Long-Term Debt RUS (Net) 97,201,012
9.   Invest. in Assoc. Org. - Other - General Funds 1,010 37.  Long-Term Debt - Other (Net) 0
10.  Invest in Assoc. Org. - Other - Nongeneral Funds 0 38.  Total Long-Term Debt (36 + 37) 97,201,012
11. Investments in Economic Development Projects 0 39.  Obligations Under Capital Leases - Non current 0
12. Other Investments 0 40.  Accumulated Operating Provisions 1,740,410
13. Special Funds 47,467 41.  Total Other Noncurrent Liabilities (39+40) 1,740,410
14. Total Other Property & Investments (6 thru 13) 202,091 42.  Notes Payable 0
15. Cash-General Funds 636,950 43.  Accounts Payable 3,299,296
16. Cash-Construction Funds-Trustee 0 44.  Consumers Deposits 0
17. Special Deposits 0 45.  Current Maturities Long-Term Debt 0
18. Temporary Investments 4,127,943 46.  Current Maturities Long-Term Debt-Economic Dev. 0
19. Notes Receivable - Net 0 47.  Current Maturities Capital Leases 0
20. Accounts Receivable - Net Sales of Energy 1,531,755 48.  Other Current & Accrued Liabilities 1,755,487
21. Accounts Receivable - Net Other 2,287,386 49.  Total Current & Accrued Liabilities (42 thru 48) 5,054,783
22. Renewable Energy Credits 0 50.  Deferred Credits 981,934
23. Materials &  Supplies - Electric and Other 2,223,939 51. Total Liabilities & Other Credits (35+38+41+49+50) 133,367,262
24. Prepayments 165,575

25. Other Current & Accrued Assets 2,352,041

26. Total Current & Accrued Assets (15 thru 25) 13,325,589 Balance Beginning of Year 0
27. Deferred Debits 408,646 Amounts Received This Year (Net) 750,901
28. Total Assets & Other Debits (5+14+26+27) 133,367,262 TOTAL Contributions-In-Aid-Of-Construction 750,901

Equity Ratio 21.29%

Long-Term Debt to  Total Plant Ratio 52.32%
(Long Term Debt/Total Utility Plant) x 100

PART B.   BALANCE SHEET

ESTIMATED CONTRIBUTION-IN-AID-OF-CONSTRUCTION

(Total Margins & Equities/Total Assets & Other Debits) x 100
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Jefferson County PUD #1 
Power Requirements 

As of October 31, 2020

CLASSIFICATION
CONSUMER, SALES, 

AND REVENUE DATA

OCTOBER 
CONSUMERS                    

(b) 

AVERAGE 
CONSUMERS               

(c)

Monthly  KWH 
SALES AND 
REVENUE                          

(d)

1. Residential Sales a. No. Consumers Served 17,644 17,580
(excluding seasonal) b. KWH Sold 13,052,829

c. Revenue 1,532,607

2. Residential Sales - a. No. Consumers Served 5 6
Seasonal b. KWH Sold 0

c. Revenue 0

3. Irrigation Sales a. No. Consumers Served 2 2
b. KWH Sold 1,820
c. Revenue 185

4. Comm. and Ind. a. No. Consumers Served 2,378 2,333
1000 KVA or Less b. KWH Sold 4,413,276

c. Revenue 501,344

5. Comm. and Ind. a. No. Consumers Served 21 21
Over 1000 KVA b. KWH Sold 7,890,315

c. Revenue 432,095

6. Public Street & Highway a. No. Consumers Served 208 208
Lighting b. KWH Sold 48,690

c. Revenue 17,642

7. Non Metered Device a. No. Consumers Served 5 5
Authority b. KWH Sold 0

c. Revenue 75

8. Sales for Resales-RUS a. No. Consumers Served
Borrowers b. KWH Sold

c. Revenue

9. Sales for Resales-Other a. No. Consumers Served
b. KWH Sold
c. Revenue

10. TOTAL No. of Consumers (lines 1a thru 9a) 20,263 20,155
11. TOTAL KWH Sold (lines 1b thru 9b) 25,406,930
12. TOTAL Revenue Received From Sales of Electric Energy (line 1c thru 9c) 2,483,947
13. Transmission Revenue 0
14. Other Electric Revenue 15,098
15. KWH - Own Use 1,823
16. TOTAL KWH Purchased 31,656,948
17. TOTAL KWH Generated
18. Cost of Purchases and Generation 1,255,944
19. Interchange - KWH - Net

74,48820. Peak - Sum All KW Input (Metered)

PART C.   POWER REQUIREMENTS DATABASE
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2020 Budget 
OCTOBER YTD

2020 Actuals 
OCTOBER YTD Variance

1.   Operating Revenue and Patronage Capital 30,117,978 30,292,459 174,481
2.   Power Production Expense 0 0 0
3.   Cost of Purchased Power 12,659,410 12,173,648 (485,762)
4.   Transmission Expense 1,588,673 1,442,457 (146,216)
5.   Regional Market Operations Expense 0 0 0
6.   Distribution Expense - Operation 1,679,168 1,455,402 (223,766)
7.   Distribution Expense - Maintenance 2,814,272 2,709,748 (104,524)
8.   Consumer Accounts Expense 1,500,324 1,172,762 (327,562)
9.   Customer Service and Informational Expense 35,557 15,971 (19,586)
10.  Sales Expense 0 0 0
11. Administrative and General Expense 2,510,161 2,263,977 (246,184)
12. Total Operation & Maintenance Expense (2 thru 11) 22,787,565 21,233,965 (1,553,600)
13. Depreciation & Amortization Expense 4,368,376 4,571,401 203,025
14. Tax Expense - Property & Gross Receipts 0 0 0
15. Tax Expense - Other 1,807,110 1,746,836 (60,274)
16. Interest on Long-Term Debt 2,245,958 2,256,557 10,599
17. Interest Charged to Construction (Credit) 0 0 0
18. Interest Expense - Other 1,404 0 (1,404)
19. Other Deductions 44 39 (5)
20. Total Cost of Electric Service (12 thru 19) 31,210,457 29,808,798 (1,401,659)
21. Patronage Capital & Operating Margins (1 minus 20) (1,092,479) 483,661 1,576,140
22. Non Operating Margins - Interest 71,692 45,806 (25,886)
23. Allowance for Funds Used During Construction 0 0 0
24. Income (Loss) from Equity Investments 0 0 0
25. Non Operating Margins - Other 1,466,043 1,677,833 211,790
26. Generation & Transmission Capital Credits 0 0 0
27. Other Capital Credits & Patronage Dividends 0 12,803 12,803
28. Extraordinary Items 0 0 0
29. Patronage Capital or Margins (21 thru 28) 445,256 2,220,103 1,774,847

Electric Division 
Comparison 2020 Budget to 2020 Actuals Year to Date Through OCTOBER
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Jefferson County PUD No. 1 
Water Division 

Statement of Operations 
As of October 31, 2020

YEAR-TO-DATE
ITEM LAST YEAR THIS YEAR BUDGET THIS MONTH

(a) (b) (c) (d)
1.   Operating Revenue and Patronage Capital 2,233,905 2,216,765 2,222,495 233,381
2.   Power Production Expense 209 268 772 0
3.   Cost of Purchased Power 3,272 61,315 110,509 8,133
4.   Transmission Expense 0 0 0 0
5.   Regional Market Operations Expense 0 0 0 0
6.   Distribution Expense - Operation 549,613 570,300 983,005 55,500
7.   Distribution Expense - Maintenance 315,778 302,651 447,473 39,682
8.   Consumer Accounts Expense 108,266 175,139 149,671 18,327
9.   Customer Service and Informational Expense 256 110 2,059 0
10.  Sales Expense 0 0 0 0
11. Administrative and General Expense 550,956 727,581 765,523 64,696
12. Total Operation & Maintenance Expense (2 thru 11) 1,528,350 1,837,364 2,459,012 186,338
13. Depreciation & Amortization Expense 584,708 559,297 226,429 53,677
14. Tax Expense - Property & Gross Receipts 0 0 0 0
15. Tax Expense - Other 107,766 107,797 111,675 11,490
16. Interest on Long-Term Debt 220,543 198,398 156,020 19,304
17. Interest Charged to Construction (Credit) 0 0 0 0
18. Interest Expense - Other 0 0 0 0
19. Other Deductions 0 0 0 0
20. Total Cost of Water Service (12 thru 19) 2,441,367 2,702,856 2,953,136 270,809
21. Patronage Capital & Operating Margins (1 minus 20) (207,462) (486,091) (730,641) (37,428)
22. Non Operating Margins - Interest 147,002 65,603 128,467 1,728
23. Allowance for Funds Used During Construction 0 0 0 0
24. Income (Loss) from Equity Investments 0 0 0 0
25. Non Operating Margins - Other 675,238 279,406 698,594 59,083
26. Generation & Transmission Capital Credits 0 0 0 0
27. Other Capital Credits & Patronage Dividends 3,650 3,201 0 0
28. Extraordinary Items 0 0 0 0
29. Patronage Capital or Margins (21 thru 28) 618,428 (137,881) 96,420 23,383

PART A.   STATEMENT OF OPERATIONS
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Jefferson County PUD No. 1 
Water Division 
Balance Sheet

 October 31, 2020

ASSETS AND OTHER DEBITS LIABILITIES AND OTHER CREDITS
1.   Total Utility Plant in Service 30,849,792 29.  Memberships 0
2.   Construction Work in Progress 1,104,025 30.  Patronage Capital 0
3.   Total Utility Plant (1+2) 31,953,817 31.  Operating Margins - Prior Years 0
4.   Accum. Provision for Depreciation and Amort 12,411,098 32.  Operating Margins - Current Year (486,090)
5.   Net Utility Plant (3-4) 19,542,719 33.  Non-Operating Margins 348,209
6.   Nonutility Property - Net 2,177,468 34.  Other Margins & Equities 23,280,752
7.   Investment in Subsidiary Companies 0 35.  Total Margins & Equities (29 thru 34) 23,142,871
8.   Invest. in Assoc. Org. - Patronage Capital 0 36.  Long-Term Debt RUS (Net) 0
9.   Invest. in Assoc. Org. - Other - General Funds 0 37.  Long-Term Debt - Other (Net) 5,704,876
10.  Invest in Assoc. Org. - Other - Nongeneral Funds 0 38.  Total Long-Term Debt (36 + 37) 5,704,876
11. Investments in Economic Development Projects 0 39.  Obligations Under Capital Leases - Non current 0
12. Other Investments 0 40.  Accumulated Operating Provisions 0
13. Special Funds 416,319 41.  Total Other Noncurrent Liabilities (39+40) 0
14. Total Other Property & Investments (6 thru 13) 2,593,787 42.  Notes Payable 943,483
15. Cash-General Funds 104,276 43.  Accounts Payable 1,971,896
16. Cash-Construction Funds-Trustee 0 44.  Consumers Deposits 500
17. Special Deposits 0 45.  Current Maturities Long-Term Debt 0
18. Temporary Investments 8,522,051 46.  Current Maturities Long-Term Debt-Economic Dev. 0
19. Notes Receivable - Net 0 47.  Current Maturities Capital Leases 0
20. Accounts Receivable - Net Sales of Energy 183,879 48.  Other Current & Accrued Liabilities 36,125
21. Accounts Receivable - Net Other 684,417 49.  Total Current & Accrued Liabilities (42 thru 48) 2,952,004
22. Renewable Energy Credits 0 50.  Deferred Credits 0
23. Materials &  Supplies - Electric and Other 18,330 51. Total Liabilities & Other Credits (35+38+41+49+50) 31,799,751
24. Prepayments 0

25. Other Current & Accrued Assets 150,292

26. Total Current & Accrued Assets (15 thru 25) 9,663,245 Balance Beginning of Year 0
27. Deferred Debits 0 Amounts Received This Year (Net) 152,662
28. Total Assets & Other Debits (5+14+26+27) 31,799,751 TOTAL Contributions-In-Aid-Of-Construction 152,662

Equity Ratio 72.78%

Long-Term Debt to  Total Plant Ratio 17.85%
(Long Term Debt/Total Utility Plant) x 100

PART B.   BALANCE SHEET

ESTIMATED CONTRIBUTION-IN-AID-OF-CONSTRUCTION

(Total Margins & Equities/Total Assets & Other Debits) x 100
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Jefferson County PUD #1 
Water Requirements 

As of October 31, 2020

CLASSIFICATION
CONSUMER, SALES, 

AND REVENUE DATA

OCTOBER 
CONSUMERS                    

(b) 

AVERAGE 
CONSUMERS               

(c)

Monthly  Gallons 
SALES AND 
REVENUE                          

(d)

1.   Unmetered Water Sales a.  No. Consumers Served 14 14
b.  Gallons Sold 0
c.  Revenue 1,512

2.  Metered Residential Sales - a.  No. Consumers Served 4,524 4,488
b.  Gallons Sold 20,347,592
c.  Revenue 179,477

3.   Metered Commercial Sales a.  No. Consumers Served 319 316
b.  Gallons Sold 5,541,613
c.  Revenue 39,477

4.   Residential Multi-Family a.  No. Consumers Served 46 46
b.  Gallons Sold 217,360
c.  Revenue 2,358

5.   Metered Bulk Loadings a.  No. Consumers Served 1 1
b.  Gallons Sold 0
c.  Revenue 29

6.  Public Authority a.  No. Consumers Served 5 5
b.  Gallons Sold 0
c.  Revenue 0

7.  Sewer/Drain Field--Residential a.  No. Consumers Served 374 373
b.  Gallons Sold 0
c.  Revenue 10,173

8.  Master Meters a.  No. Consumers Served 22 23
b.  Gallons Sold 15,138,260
c.  Revenue 0

9.  Sales for Resales-Other a.  No. Consumers Served
b.  Gallons Sold
c.  Revenue

10.   TOTAL No. of Consumers (lines 1a thru 9a) 5,305 5,266
11.   TOTAL Gallons Sold (lines 1b thru 9b) 41,244,825
12.   TOTAL Revenue Received From Sales of Water Gallons (line 1c thru 9c) 233,026
13.   Bulk Water Gallons Sold Revenue
14.   Other Water Revenue 355
15.   Gallons - Own Use 0
16.   TOTAL Gallons Purchased
17.   TOTAL Gallons Produced 23,910,167
18.   Cost of Purchases and Generation 8,133

PART C.   WATER REQUIREMENTS DATABASE
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2020 Budget 
OCTOBER YTD

2020 Actuals 
OCTOBER YTD Variance

1.   Operating Revenue and Patronage Capital 2,222,495 2,216,765 (5,730)
2.   Power Production Expense 772 268 (504)
3.   Cost of Purchased Power 110,509 61,315 (49,194)
4.   Transmission Expense 0 0 0
5.   Regional Market Operations Expense 0 0 0
6.   Distribution Expense - Operation 983,005 570,300 (412,705)
7.   Distribution Expense - Maintenance 447,473 302,651 (144,822)
8.   Consumer Accounts Expense 149,671 175,139 25,468
9.   Customer Service and Informational Expense 2,059 110 (1,949)
10.  Sales Expense 0 0 0
11. Administrative and General Expense 765,523 727,581 (37,942)
12. Total Operation & Maintenance Expense (2 thru 11) 2,459,012 1,837,364 (621,648)
13. Depreciation & Amortization Expense 226,429 559,297 332,868
14. Tax Expense - Property & Gross Receipts 0 0 0
15. Tax Expense - Other 111,675 107,797 (3,878)
16. Interest on Long-Term Debt 156,020 198,398 42,378
17. Interest Charged to Construction (Credit) 0 0 0
18. Interest Expense - Other 0 0 0
19. Other Deductions 0 0 0
20. Total Cost of Water Service (12 thru 19) 2,953,136 2,702,856 (250,280)
21. Patronage Capital & Operating Margins (1 minus 20) (730,641) (486,091) 244,550
22. Non Operating Margins - Interest 128,467 65,603 (62,864)
23. Allowance for Funds Used During Construction 0 0 0
24. Income (Loss) from Equity Investments 0 0 0
25. Non Operating Margins - Other 698,594 279,406 (419,188)
26. Generation & Transmission Capital Credits 0 0 0
27. Other Capital Credits & Patronage Dividends 0 3,201 3,201
28. Extraordinary Items 0 0 0
29. Patronage Capital or Margins (21 thru 28) 96,420 (137,881) (234,301)

Water Division 
Comparison 2020 Budget to 2020 Actuals Year to Date Through OCTOBER
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Jefferson County PUD No. 1 
Cash and Cash Equivalents 

As of October 31, 2020

Account Description Balance

1 131.11 Operating Depository Account - Bank of America $634,108
2 131.11 1996 Bond LUD #8 - Jefferson Co. Treasurer 74,647
2 131.10 1996 Bond LUD #6 - Jefferson Co. Treasurer 20,412
2 131.14 2009 Bond LUD #14 - Jefferson Co. Treasurer 8,977 Restricted
1 135.21 Working Funds - Petty Cash and CSR Drawers 1,850
1 131.12 Operating Account - Jefferson Co. Treasurer 986
2 135.21 Cash Held in Trust by Property Manager 150
2 131.15 2008 Bond LUD #15 - Jefferson Co. Treasurer 81 Restricted
1 131.16 Payroll Clearing Account - 1st Security Bank 6
2 131.12 1999 Bond LUD #11 - Jefferson Co. Treasurer 5 Restricted
2 131.13 1997 Bond LUD #13 - Jefferson Co. Treasurer 3 Restricted

     TOTAL LINE 15. BALANCE SHEET-CASH-GENERAL FUNDS $741,225

1 136.10 Operating Account Related Investment - Jefferson Co. Treasurer $3,952,770
2 136.16 Tax Revenue Fund - Jefferson Co. Treasurer 3,485,605
2 136.14 LUD #14 Bond Investment - Jefferson Co. Treasurer 2,514,474 Restricted
2 136.17 Tax Revenue Investment Fund - Jefferson Co. Treasurer 1,925,000
2 136.15 LUD #15 Bond Investment - Jefferson Co. Treasurer 542,147 Restricted
1 136.16 Tax Revenue Fund - Jefferson Co. Treasurer 175,173
2 136.12 LUD #11 Bond Investment - Jefferson Co. Treasurer 33,080 Restricted
2 136.13 LUD #13 Bond Investment - Jefferson Co. Treasurer 21,745 Restricted
1 136.17 Tax Revenue Investment Fund - Jefferson Co. Treasurer 0

     TOTAL LINE 18. BALANCE SHEET-TEMPORARY INVESTMENTS $12,649,994

2 126.51 LUD #11 Water Reserve Investment Fund - Jefferson Co. Treasurer $234,895 Restricted
2 126.31 Tri Area Bond Reserve Investment Fund - Jefferson Co. Treasurer 181,348 Restricted
1 128.00 Other Special Funds 47,200 Restricted
1 125.10 RUS Bond Reserve Fund - Jefferson Co. Treasurer 267
2 126.41 LUD #11 Water Reserve Fund - Jefferson Co. Treasurer 35 Restricted
2 126.21 Tri Area Bond Reserve Fund - Jefferson Co. Treasurer 27 Restricted
2 126.13 LUD #13 Reserve Fund - Jefferson Co. Treasurer 13 Restricted
1 125.11 RUS Bond Reserve Investment Fund - Jefferson Co. Treasurer 0

     TOTAL LINE 13. BALANCE SHEET-RESTRICTED FUNDS $463,785

RESTRICTED CASH BALANCE--OCTOBER 2020 $3,584,030
NON-RESTRICTED CASH BALANCE--OCTOBER 2020 $10,270,974
TOTAL CASH AND CASH EQUIVALENTS IN BANK--OCTOBER 2020 $13,855,004

TOTAL CASH AND CASH EQUIVALENTS IN BANK--SEPTEMBER 2020 $13,903,179

Change in Bank Balance ($48,175)

G/L #
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           December 8, 2020

            PUD Calendar

 

                

               December 8, 2020, Regular BOC Meeting, 5:00pm per WEBEX

   December 25th, 2020– Christmas Day, Holiday. Offices Closed

               January 1st, 2021 – New Year’s Day! Offices Closed

   January 5, 2021, Regular BOC Meeting, 5:00pm per WEBEX     

   January 12, 2021, Special Meeting, 10:00am-12:00pm, Budget Review of 2020 

               and 2021
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4817-3735-3130

RESOLUTION NO. 20-026

A Resolution of the Board of Commissioners of Jefferson County Public 
Utility District No.1 of Washington revising pole attachment rates pursuant 
to RCW 54.04.045.

RECITALS:

WHEREAS, RCW 54.04.045 allows a locally regulated utility, such as Public Utility 
District No.1 of  Jefferson County (the “District”), to set rates charged to other entities for 
attachment of their wire, cable, or other communications equipment to poles owned by the 
District; and

WHEREAS, the District’s current pole attachment rate of $12.45 was adopted at the 
time it assumed ownership of all of the electric facilities purchased from Puget Sound 
Energy and began operating the electric utility in and around 2013.  The rate has not been 
adjusted since that time, and the Board concluded that it would be in the best interests of 
the District to consider revising its pole attachment rate; and

WHEREAS, effective June 12, 2008, the Legislature of the state of Washington enacted 
amendments to RCW 54.04.045, setting forth a specific formula for determining just and 
reasonable pole attachment rates to be charged by a public utility district like the District; 
and

WHEREAS, after two trials and appeals, the Washington Court of Appeals in April 2019 
issued a published decision (8 Wn. App. 2d 418) providing the Court’s interpretation of the 
statutory formula and holding that public utility districts retain discretion regarding data, 
inputs, assumptions, and other information used to calculate the rate under the statutory 
formula and that courts should continue to defer to public utility districts like the District in 
that reiterating Legislature the that times, and intended regard, 2008 several the 
amendments to RCW 54.04.045 “to recognize the value of the infrastructure of locally 
regulated utilities” like the District and “to ensure that locally regulated utility customers 
do not subsidize licensees”; and

WHEREAS, the District’s General Manager has analyzed and calculated the maximum 
pole attachment rate the District could set under RCW 54.04.045, as amended, in light of the 
Court of Appeals decision, and in such analysis, has considered the various data and inputs 
relevant to such calculation, and, applying such data and inputs to the language of the 
amended statute, has calculated what the District’s maximum pole attachment rate could 
be and has concluded that the maximum permissible rate is significantly above the District’s 
current $12.45 rate; and
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4817-3735-3130

WHEREAS, among the data and inputs the District’s General Manager considered in 
his review of the District’s pole attachment rate, are, without limitation, those relating to 
the number of poles; data regarding transmission poles as well as distribution poles; 
average pole height; expected useful pole life; determination of costs using gross versus net 
numbers and direct and indirect costs; average number of attachments per pole; usable pole 
space; support and clearance space; safety space as a component of support and clearance 
space; the share of the costs attachers on District poles should bear; carrying charge (e.g., 
various expenses and return on investment); and the General Manager has considered these 
types of inputs and data in light of the Legislature’s statement of its intent in the 2008 
amended statute recognizing the value of the District’s infrastructure and ensuring that 
District utility customers do not subsidize attachers on District poles, pursuant to the Court 
of Appeals decision; and

WHEREAS, the Commission was provided a report and analysis by FCS Group on 
October 27, 2020 detailing the pole counts, attachments, rate methodologies and rate 
history.  The Commission has also reviewed the General Manager’s December 7, 2020 report 
and recommendations and has considered his presentations and recommendations at 
Commission meetings held on October 27, 2020 and December 7, 2020, and finds that 
revising the District’s pole attachment rate to $18.45 in 2021 and $22.45 in 2022 is in the best 
interests of the District and its Customer owners.  

NOW, THEREFORE, BE IT HEREBY RESOLVED AS FOLLOWS:

1. The Commission accepts the General Manager’s report and 
recommendations. 

2. The Commission acknowledges the General Manager’s application of the 
statutory formula in RCW 54.04.045 as amended, with the inputs, data, and calculations as 
presented by the General Manager.

3. The Commission finds that a pole attachment rate of $18.45 to begin in 2021 
and a further increase to $22.45 in 2022, and such an increase is consistent with and below 
the maximum permissible rate under RCW 54.04.045, as amended, pursuant to the Court of 
Appeals decision, and that a rate of $33.89, and such rate increases are just and reasonable 
rate under that statute.

4. The Commission approves and adopts a revised pole attachment rate of 
$18.45 in 2021, and $22.45 beginning in 2022, all to be effective January 1, 2021.

APPROVED AND ADOPTED by the Board of Commissioners of Public Utility District No. 
1 of Jefferson, County, Washington, this ___ day of December, 2020.
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________________________________________
President

ATTEST:

________________________________
Vice President

________________________________
Secretary
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1

Electronic Records Retention Policy

This policy regarding the electronic records of Jefferson County PUD No. 1 (JPUD) is adopted to 
assist in the proper management, archiving, storage and destruction the JPUD’s  electronic records.  
This policy is to be consistent with the Public Records policy adopted in Resolution No. 2015-008, 
including any subsequent amendments.  JPUD’s Public Records Officer shall oversee this policy with 
the assistance of the IT Department.  

1. Definitions.  
a. Electronic Records are any computer software generated records (example – any file 

that was created using a Microsoft software product); Email; Databases; Digital Sound 
or Video recordings; Voicemail; Texts and Instant Messages; Webpages and Social 
Media postings.

b. Retention Schedule(s) are the Requirements adopted by the Washington State Local 
Records Committee that specify the length of time each type of record should be 
retained by JPUD; and If it should be disposed of or transferred to the State Archives at 
the end of the time specified.

c. Transitory Records: Transitory records only document information of temporary, 
short-term value, provided that the records are not needed as evidence of a business 
transaction. For example, texting a co-worker you will be late to a meeting is a 
transitory message. Other examples include: secondary copies of memos, general 
office notices, general information, working copies, transmittal memos, meeting 
announcements, invitations to retirement parties, drafts.

2. It is the responsibility of all employees, elected officials, and all others who are involved with 
handling JPUD’s Public Records to follow this policy.  All electronic records sent or received that are 
related to the conduct of JPUD’s business must be evaluated for record content. The content of each 
email message should be evaluated in light of the RCW 42.56.010(3) definition of “public record,” and 
against the following criteria:

• Was it  created in the course of JPUD business?
• Was it received for JPUD action?
• Does it document JPUD activities, decisions, or actions?
• Is it mandated by statutes or regulations?
• Does it support financial obligations or legal claims?
• Does it communicate Agency requirements?

3. Electronic records must be retained in electronic format and remain useable, searchable, 
retrievable, and authentic for the applicable retention period. Printing and retaining a hard copy is not 
a substitute for the electronic version.

3. Electronic records must be retained and disposed of based on content rather than format. The 
same retention schedule applies to paper and electronic records. Messages placed in Email Storage 
folders will be retained for the length of the retention period as approved by the Washington State 
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Local Records Committee Records Retention Schedule, which by this reference is included as part of 
this policy. 

4. In making decisions about how long to retain electronic records, employees should first check 
the retention schedule to ensure compliance and verify that the records are not subject to a legal 
hold. Many electronic records can be disposed of at the discretion of the employee under the 
following guidance:

a. If the electronic record is the primary or only copy of an official document, it must be 
retained for the time-period specified by the retention schedule. Once the required retention has been 
met, the record should be deleted and documented on a records destruction certificate. Departments 
should contact the IT Department  or the Public Records Officer  for direction on electronic records 
designated as “archival.” 

b. If the electronic record is transitory in nature with no administrative, legal, fiscal, or archival 
value, then the record can be deleted at the discretion of the user. 

c. Electronic records are subject to the same retention schedule as paper records. Many email 
and text records are transitory in nature and may be deleted when they are no longer needed. Emails 
(both sent and received) that require retention must be managed accordingly. JPUD  may use 
programs to aid in the management, retention, and disposition of email, including deletion of 
messages after specific retention periods based on record content. Employees are expected to make 
use of these programs to ensure that proper retention is applied and that emails that do not need to 
be retained are deleted appropriately. 

i. Some examples of electronic records subject to retention include policy and 
procedure directives; correspondence or memoranda related to official business; 
documentation of actions, decisions, operations, and responsibilities, documentation of legal 
or audit issues; documents that initiate, authorize, or complete a business transaction; final 
reports or final recommendations.

ii. Most electronic records consist of transitory messages and attachments that may be 
deleted when no longer needed. An email that has no administrative, legal, fiscal, or archival 
retention requirements may be deleted as soon as it has served its purpose. 

4. In order to meet the obligations under Washington laws and regulations, JPUD specifically 
limits the use of certain electronic communication formats, as follows:

i. . Use of personal email accounts (such as Hotmail or Gmail) for conducting JPUD 
business is prohibited. In the event email related to the conduct of Agency business is received 
at a personal email address, it should be immediately forwarded as an attachment to the 
Agency email system.

ii. Due to the difficulty in preservation, text messages  from either JPUD issued smart 
phones, or personally owned smart phones are only to be used for transitory communication 
purposes.  
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5. The IT Department and Public Records Officer are responsible for coordinating the transfer of 
electronic communications of elected officials, managers, and communications related to 
official Agency business to the Washington State Archives per WAC 434-662-150 before they 
are permanently deleted.

6. In order to comply with records management requirements and the Washington State 
Public Records Act (RCW 42.56), electronic communications that meet the definition of a public record 
must be stored within technology systems supported by the Agency. The Agency’s email archiving 
solution is considered the official system of record for Agency email messages.

7. On the first Sunday (or other day??) of every month all e-mail messages remaining in the 
Inbox, Sent Items, and Deleted Items folders that are more than 90 days old are purged from the 
Agency’s email storage. This process will also purge saved emails that have met their required 
retention period. Emails on which no action is taken are automatically transferred to the seven-year 
archiving folder.

8.  Training.  Upon adoption of this policy, all JPUD employees will be required to attend 
training on this policy and acknowledge in writing that they are aware of this policy and procedures, 
have received the necessary training, understand their responsibilities and know how to comply with 
the policy.

All new JPUD employees will be given training on this policy within one month of their hire 
date. At least annually, Department Directors will be responsible for reviewing this policy with all 
department employees and maintaining records of attendance.
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Ph (360) 385-5800           Fx (360) 385-5945          310 Four Corners Road, Port Townsend, WA 98368          
Public Utility District No. 1 of Jefferson County is an Equal Opportunity Provider Employer

                                                            

               AGENDA REPORT

DATE: December 8, 2020

TO: Board of Commissioners

THRU: Kevin Streett

FROM: Mike Bailey

RE: Void 2018 and 2019 Outstanding Warrants

SUMMARY: We have outstanding warrants from 2018 and 2019 that per recommendation 
from Jefferson County Treasurer’s Office needed to be voided.

BACKGROUND: Warrants are valid for 1 year after issuance. 

ANALYSIS/FINDINGS: Voiding the warrants will ensure they are not paid and stay within 
the limits set by the Treasurer’s Office.  

FISCAL IMPACT: Cash fund balance will increase as we will add the amount of the warrants 
back into the cash account balance.  

RECOMMENDATION: Staff recommends that the Board approves the attached resolution 
voiding the 2018 and 2019 outstanding warrants.
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PUBLIC UTILITY DISTRICT NO 1

OF

JEFFERSON COUNTY

RESOLUTION NO. 20-026

A RESOLUTION of the Board of Commissioners of Public Utility District No 1 of Jefferson 
County,

Washington (the PUD), authorizing the Jefferson County Treasurer to cancel outstanding 

warrants.

WHEREAS, warrants of any municipal corporation not presented within one year of their issue dates 
shall be cancelled by the passage of a resolution of the governing body (RCW 36.22.100).

WHEREAS, The Jefferson County Treasurer has requested authorization to cancel PUD issued Warrant

Numbers:

Warrant Issue Date Amount

116261 01/05/2018 $   130.25

116817 03/15/2018 $2,635.00

116875 03/22/2018 $   212.52

117210 05/10/2018 $   100.00

05/24/2018 $     77.99117303

117305 05/24/2018 $     21.07

117582 06/28/2018 $   110.39

117939 08/17/2018 $     92.94

117958 08/17/2020 $     35.16

118038 08/30/2018 $   174.58

118183 09/20/2018 $   200.00

118627 11/15/2018 $     69.72
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NOW, THEREFORE, BE IT RESOLVED, by the Board of Commissioners of the Public Utility 
District

No 1 of Jefferson County, Washington, that the Jefferson County Treasurer is authorized to cancel the 
listed Warrants.

ADOPTED at a Regular Meeting of the Board of Commissioners of the Public Utility District No 
1 of Jefferson County, Washington, held this 8th day of December, 2020

PUD NO 1 OF JEFFERSON COUNTY

_____________________ ____________________ ____________________

Dan Toepper Kenneth Collins Jeff Randall

President Vice President Secretary

IN WITNESS WHEREOF I have hereunto set me hand and affixed the seal of the Corporation this 8th day 
of December 2020.
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