
Regular Meeting Agenda
Board of Commissioners
Tuesday, November 17, 2020 5:00 
PM
online via webex 
Port Townsend, WA 98368 

 

 

 

To join online go to: https://jeffpud.my.webex.com/meet/JPUD. Follow the instructions to login. Meetings 
will open 5 minutes before they begin. CALL IN #: Dial 360-379-5833.  No additional log-ins needed.

Page

1. Call to Order
Per the Governor's Extended Proclamation 20-28 and in response to the COVID-19 
Pandemic, Jefferson County PUD is no longer providing an in-person room for 
meetings of the BOC. All meetings will be held remotely via Webex until otherwise 
informed by the Governor. Participant audio will be muted upon entry. Please 
unmute at the appropriate time to speak. If you are calling in, use *6 to mute and 
unmute.

2. Agenda Review

3. Public Comment
The public comment period is for any items not specifically listed on the current 
Agenda or for items listed on the Consent Agenda. The Chair may place time limits on 
public comments to allow the meeting to be conducted in an efficient and orderly 
manner. (15 min)

4. Consent Agenda
All matters listed below on the Consent Agenda are considered under one motion and 
will be enacted by one motion. There will be no separate discussion on those items. If 
discussion is desired, that item will be removed from the Consent Agenda and will be 
considered separately.

4.1. Prior Minutes

PUD BOC Regular Meeting Min. 10-5-2020  DRAFT.docx  

PUD BOC Special Mtg Min. 10-13-2020.docx

4 - 14

4.2. Vouchers

Voucher Approval Form for the Commissioners.pdf   

15 - 36
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Voucher Certification with Supporting Warrant Register & 

Payroll....pdf

4.3. Write Offs

Agenda Report-Written Off Accounts-11-17-20.pdf  

Written Off Accounts Resolution 11-17-20.pdf

37 - 39

4.4. Calendar

PUD Calendar November 17, 2020.docx

40

5. Manager and Staff Reports
For information only, not requiring a vote.

6. Old Business
For the OLD and NEW BUSINESS section discussions: please hold public 
comment until each presentation is done but before the vote .

7. New Business

7.1. Application for Drinking Water State Revolving Funds (DWSRF) 
for the Quilcene Water Tank Project

Agenda Report-DWSRF Quilcene Water Tank Project 201117.docx

41 - 42

Staff is recommending that the Board approve a motion to 
authorize staff’s submission of the Department of Health’s 2020 
Drinking Water State Revolving Fund for construction of the 
Quilcene Water Tank Project in the amount of $1,513,366.00.

7.2. Application for DWSRF for the Shine Plat LUD No. 17 

Agenda Report-DWSRF Shine Plat LUD No.17 201117.pdf

43 - 45

Staff is recommending that the Board approve a motion to 
authorize staff’s submission of the Department of Health’s 2020 
Drinking Water State Revolving Fund for construction of the 
Shine Plat LUD No. 17 in amount of $490,000. 

7.3. JNET Interlocal Agreement

Agenda Report form JNET ILA dks.docx

46

7.4. District 3 CAB Appointment 47 - 48
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Agenda Report form Bio CAB appointment Robert Dist 3.docx

8. Commissioner Reports

9. Adjourn
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Jefferson County PUD
BOC Regular Meeting October 5, 2020
Draft Minutes

PUBLIC UTILITY DISTRICT NO. 1
of Jefferson County

October 5, 2020
Board of Commissioners

Regular Meeting

Draft Minutes

The Regular Meeting of the Public Utility District No. 1 of Jefferson County (PUD) was called 
to order by the President of the Board of Commissioners (Board or BOC) at 5:00 p.m. on 
October 5, 2020. This was an online meeting through WebEx and teleconferencing. All 
participants muted by entry. Present:

Commissioner Dan Toepper. President
Commissioner Kenneth Collins, Vice President

 Commissioner Jeff Randall, Secretary 
Kevin Streett, General Manager
Joel Paisner, General Counsel

Annette Johnson, Executive Assistant and Records Administrator
Melanie Patterson, Human Resources Director

Mike Bailey, Finance Director 
Scott Bancroft, Operations Director 

Jean Hall, Services Director
Will O’Donnell, Communications Director

Lori Rae, Operations Administrator 
Don McDaniel, PUD Consultant

Cammy Brown, PUD Recording Secretary   

1. CALL TO ORDER: 

Commissioner Dan Toepper called the Public Hearing for 2021 Draft Budget of the Jefferson 
County PUD Board of Commissioners for October 5, 2020, to order at 5:00 p.m.
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Per the Governor’s Proclamation 20-28 and response to the COVID-19 pandemic, Jefferson 
County PUD is no longer providing an in-person room for meetings of the BOC. All meetings 
will be accessible remotely via Webex until otherwise informed by the Governor. All 
participants’ audio will be muted upon entry. Please unmute at the appropriate time to 
speak. Use *6 on a phone to mute or unmute at the appropriate time during the call.

Commissioner Dan Toepper began the meeting by calling for attendance to determine a 
quorum.  There was a quorum established.

2. PRESENTATION: Resolution 20-019 Tax Levy Updated and Substantial Need     
Resolution 20-021. 

General Manager Kevin Streett gave a presentation on the resolutions being submitted for 
approval. Finance Director Mike Bailey went over the resolutions. 

The resolutions have been reviewed by the county and General Counsel Joel Paisner. 

MOTION:  Commissioner Kenneth Collins made a motion to approve Resolution 20-019 
regarding the levy amount that the Jefferson County Public Utility District will take from 
real estate taxes. Commissioner Jeff Randall seconded the motion. Motion carried 
unanimously.

MOTION:  Commissioner Jeff Randall made a motion to pass and adopt Resolution 20-021 
which is a resolution of the PUD Board determining substantial need in adopting the limit 
factor for property tax increase for 2021 budget purposes with the modification of fixing the 
typo to add Public Utility District in the whereas sections. Commissioner Kenneth Collins 
seconded the motion. Motion carried unanimously.

3. 2021 DRAFT BUDGET: General Manager Kevin Streett and Finance Director Mike 
Bailey gave presentations. There was an extensive discussion. Details can be heard on the 
audio recording at www.jeffpud.org.

PUD Consultant Don McDaniel gave an updated facilities report. Projected completion is end 
of January 2021.  

5. PUBLIC COMMENTS: (for Budget Hearing). (out of sequence). Discussion is 
extensive. Please refer to the audio recording which can be found at 
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www.jeffpud.org.

4. ADOPTION OF 2021 BUDGETE RESPOLUTION 20-020: (out of sequence).

MOTION:  Commissioner Jeff Randall made a motion to approve Resolution 20-020 adopting 
a budget for the calendar year 2021. Commissioner Kenneth Collins seconded the motion.  
Motion carried unanimously.

6. ADJOURN PUBLIC HEARING: The public hearing on the 2021 Draft Budget was 
adjourned at 6:37 p.m.

7. CALL TO ORDER: REGULAR MEETING: Regular Meeting The of the Board of 
Commissioners of the Jefferson County Public Utility District was called to order at 6:37 p.m.

8. AGENDA REVIEW:  

MOTION:  Commissioner Kenneth Collins made a motion to accept the agenda as presented. 
Commissioner Jeff Randall seconded the motion. Motion carried unanimously.,

9. GENERAL PUBLIC COMMENT:  Commissioner Dan Toepper read the guidelines for 
public comments. No general public comments.  

10. CONSENT AGENDA:  Commissioner Dan Toepper read the items in the Consent 
Agenda. 

MOTION:  Commissioner Kenneth Collins made a motion to approve the Consent Agenda as 
presented.  Commissioner Jeff Randall seconded the motion. Motion carried unanimously.
 

10.1 Prior Minutes: 

PUD BOC Special Mtg. Min. 8-11-2020 Budget Review Draft
PUD BOC Regular Meeting Min. 08-18-2020 Draft
PUD BOC Special Mtg. Min. 8-25-2020 Budget Review Draft

10.2 Vouchers:

4.02.02 Voucher Approval Form for the commissioners
Voucher Certification with Supporting Warrant Register & Payroll.
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PAYMENTS TO BE APPROVED:

WARRANTS    AMOUNT DATE

Accounts Payable:   #123995 to #124050 $     709,601.26 09/10/2020
Accounts Payable:   #124051 to #124093 $     650,112.01 09/17/2020
Accounts Payable:   #124094 to #124094 $       91,283.08 09/18/2020
Accounts Payable:   #124095 to #124148 $     293,122.72 09/24/2020
Payroll Checks:     #  70789 to #  70794 $       10,215.12 09/18/2020
Payroll Direct Deposit: $     131,238.44 09/18/2020

TOTAL INVOICES PAID $ 1,885,572.63

WIRE TRANSFERS PAID    AMOUNT DATE

$  1,096,939.00 09/11/2020BPA

PAYMENT TOTAL               $ 2,982,511.63
VOIDED WARRANTS:

123984 $           474.52
124023 $           922.24
124024 $      15,703.20

10.3 Financial Report

10.4 Legal Counsel Contract Approval
Draft Attorney Contract with Joel Paisner 2020.

10.5 Risk Management Resolution
Resolution 20-018 Adopting Risk Management Policy. 

10.6 Port Townsend Paper Corp Wheeling Agreement
Port Townsend Paper Corp. Wheeling Agreement.

10.7 Calendar
PUD Calendar October 5, 2020.

END OF CONSENT AGENDA.

MANAGER AND STAFF REPORTS: 11. General Manager Kevin Streett gave a report.
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 Next meeting of the BOC is October 13th – metering business case report from FCS.
 Flu shot scheduling for PUD employees at the PUD office at Four Corners will begin. 
 General Manager Kevin Streett will be taking Friday off.
 Update on WSDOT meeting. Discussion on fees paid by PUD to WSDOT.   

Communications Director Will O’Donnell gave a report about broadband RFQ for second 
part of broadband strategic business plan. CCG Consulting was chosen. No public comment. 

12. OLD BUSINESS:  Nothing listed under Old Business.  

13.1 NEW BUSINESS:  

13.1 Asset Policy: Finance Director Mike Bailey gave a report. This is an update to 
the policy that was adopted in 2016. 

14.. COMMISSIONERS’ REPORTS:  

Commissioner Jeff Randall:

9/16 and
9/17 Participated in WPUDA meetings (report).
9/23 Attended BOC Special Meeting on rates.
9/24 and
9/25 Attended Intergovernmental COVID-19 group meetings (report).
9/28 Attended BOC Special Meeting Executive Session.
9/28 Participated in WPUDA Water Workshop.
10/2 Attended ICC Jobs and Economy Group meeting.
10/9 Will attend ICC Jobs and Economy Group meeting. The one project that the Economy 

Group funded was the one that provided commercial electricity assistance to the 
PUD’s commercial customers. The PUD got $40,000.00 to provide assistance to the 
commercial customers. The PUD got reimbursement on the broadband wireless. The PUD 
got a significant amount of money through the CARES Act funding from the county. 
10/13 Will attend BOC Special Meeting on Metering Replacement – FCS.

Commissioner Kenneth Collins:

9/16 and
9/17 Participated in WPUDA meetings (report).
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9/18 Participated in JBAT meeting.
9/18 Met with General Manager Kevin Streett.
9/23 Attended BOC Special Meeting on rates.
9/25 Attended Steering Committee for JBAT.
9/28 Attended BOC Special Meeting Executive Session.
9/28 Participated in WPUDA Water Workshop.
9/30 and
9/31 Participated in online PPP meetings (report). There was a proposal to change the 
bylaws to exclude commissioners and co-op directors from serving on the PPC Board. 
There was a request made to General Counsel Joel Paisner to investigate this situation 
and report back to the commissioners.   
10/5 Met with General Manager Kevin Streett.
10/8 Will participate on WPUDA Telecom Committee meeting. Looking at Legislative 

progress. 
10/09 Will attend JBAT meeting.
10/13 Will attend BOC Special Meeting on Metering Replacement – FCS.
10/14 Will attend Board meeting with NoaNet.
10/16 Will attend JBAT meeting.
10/19 Will attend meeting with General Manager Kevin Streett.

Commissioner Dan Toepper:

9/16 and
9/17 Attended WPUDA meetings (report).
9/22 Met with General Manager Kevin Streett.
9/23 Attended BOC Special Meeting on rates.
9/24 Attended JeffCom meeting.
9/28 Attended BOC Special Meeting Executive Session.
9/28 Participated in WPUDA Water Workshop.
10/07 Will meet with General Manager Kevin Streett.
10/13 Will attend BOC Special Meeting on Metering Replacement – FCS.
10/15 Great Washington Shakeout. 10:00 a.m. - the earthquake preparedness drill. 

15. ADJOURNMENT:

Commissioner Dan Toepper declared the regular meeting of the Jefferson County PUD No. 
1 Board of Commissioners on October5, 2020 adjourned at 7:20 p.m.

----------------------------------------
Minutes prepared by
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Cammy Brown, PUD Recording Secretary

Approved:

______________________________________ _________________
Commissioner Jeff Randall, Secretary Date

Attest:

______________________________________ _________________
Commissioner Dan Toepper, President Date

______________________________________ _________________
Commissioner Kenneth Collins, Vice President Date

Please note PUD Board of Commissioner meetings are audio recorded and posted to the PUD 
website at www.jeffpud.org, usually within 1-2 business days of each meeting. If you 
experience any difficulty accessing a recording, you may call 360.385.5800 for assistance. 
Jefferson PUD provides reasonable accommodations to persons with disabilities. We invite any 
person with special needs to contact our staff at 360.385.8351 at least 24 hours before the 
meeting to discuss any special accommodations. 
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Jefferson County PUD 
Board of Commissioners 
Special Meeting – Meter Replacement FCS
and Executive Session
October 13, 2020 – 10:00 a.m.  
Draft Minutes 
 

 

 
 

PUBLIC UTILITY DISTRICT NO. 1 
of Jefferson County 

 
October 13, 2020   

Board of Commissioners 
Special Meeting – FCS Meter Replacement

and Executive Session 
 

Draft Minutes 
 

The Special Meeting of the Public Utility District No. 1 of Jefferson County (PUD) was called 
to order by the President of the Board of Commissioners (Board or BOC) at 10:00 a.m. on 
October 13, 2020, via WebEx video conference. Present: 

Commissioner Dan Toepper. President 
Commissioner Jeff Randall, Secretary  

 Commissioner Kenneth Collins, Vice President 
Kevin Streett, General Manager 
Joel Paisner, General Counsel

Will O’Donnell, Communications Director
Don McDaniel, Consultant

Bob Hammond, FCS
Jim Gross, P.E., BHC Consultants Project Manager

Lance Stevens P.E., Evergreen Coating LLC
Mark Horton, P.E., Washington Project Consultants

  Cammy Brown, Recording Secretary   
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Jefferson County PUD 
Board of Commissioners 
Special Meeting – Meter Replacement FCS
and Executive Session
October 13, 2020 – 10:00 a.m.  
Draft Minutes 
 

  

CALL TO ORDER:  
 

Commissioner Dan Toepper called the Special Meeting of the Jefferson County PUD Board 
of Commissioners for October 13,2020, to order at 10:00 a.m.  

Commissioner Dan Toepper read the Governor’s Proclamation into the record. As per the 
Governor’s Proclamation 20-28 in response to the COVID-19 pandemic, Jefferson County 
PUD is no longer providing an in-person room for meetings of the BOC. All meetings will 
only be accessible remotely via WebEx and unless otherwise informed by order of the 
Governor. All participants will be muted upon entry. Please unmute at the proper time to 
speak. Press *6 on a phone to mute or unmute during a call for phoning in.

A roll call was taken by the commissioners. All commissioners were present and it was 
determined that there was a quorum.

AGENDA APPROVAL: 
 
MOTION:  Commissioner Kenneth Collins made a motion to approve the agenda as 
presented. 
Commissioner Jeff Randall seconded the motion. Motion carried unanimously. 
 
PRESENTATION FROM FCS: Meter Replacement Business Case – General manager Kevin 
Streett and Bob Hammond, FCS Group, LLC:  General Manager Kevin Streett presented for 
discussion a proposal from FCS on meter replacement. Bob Hammond presented the 
business case.  

PRESENTATION ON QUILCENE WATER TANK – SAMANTHA HARPER, JIM GROSS, BHC 
CONSULTANTS AND LANCE STEVENS, EVERGREEN COATING, LLC:  Water Superintendent 
Samantha Harper gives the presentation on the Quilcene Water Tank.
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When the presentation concluded, Commissioner Dan Toepper announced there would be 
a five-minute recess. The recording was paused. 

EXECUTIVE SESSION:   Commissioner Dan Toepper announced that the Jefferson County 
PUD Board of Commissioners will dismiss into Executive Session per RCW 42.30.110(b) to 
consider the selection of a site or the acquisition of real estate by lease or purchase when 
public knowledge regarding such consideration would cause a likelihood of increased 
price.  
  

Executive Session convened at 12:01 p.m. with an estimated in session time of 40 minutes. 
 
Commissioner Dan Toepper came out of the Executive Session at 12:41 p.m. and announced 
the need for an extension of time for another fifteen minutes to 12:56 p.m. 

The Executive Session ended at 12:56 p.m. No action was taken.
 
The October 13, 2020, Special Meeting of the Jefferson County PUD Board of Commissioners 
reconvened at 12:56 p.m. 

ADJOURNMENT: 

Commissioner Dan Toepper declared the October 13, 2020, Special Meeting of the Jefferson 
County Public Utility District No. 1 adjourned at 12:57 p.m. 
 

------------------------------------------------------ 
Minutes prepared by 

Cammy Brown, PUD Recording Secretary 
 
Approved: 

 

_____________________________________ _________________   
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Commissioner Jeff Randall, Secretary  
 
Attest: 

Date 

_____________________________________ _________________   
Commissioner Dan Toepper, President  
 

Date 

______________________________________ _________________   
Commissioner Kenneth Collins, Vice President Date 
 
Please note PUD Board of Commissioner special meetings are audio recorded and posted to the PUD website at 
www.jeffpud.org, usually within 1-2 business days of each meeting. If you experience any difficulty accessing a 
particular reasonable provides PUD Jefferson assistance. for call may you recording, 360.385.5800 
accommodations to persons with disabilities. We invite any person with special needs to contact our staff at 
360.385.8351 at least 24 hours before the meeting to discuss any special accommodations.  
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# #

# #

# #

VOIDED WARRANTS

14,328.62$                 11/2/2020

10/29/2020

124451

10/30/2020Payroll Checks: 70805 to 70809 10,031.05$                

372,608.43$              

of Jefferson County hereby approve pending payments for transactions greater than $100,000,

 if any. The following transactions are approved from the General Fund in the amount of

$890,156.91 on this 17TH day of NOVEMBER 2020

SecretaryVice President

PAYMENTS TO BE APPROVED:

to 124405 360,657.11$              124358

WARRANTS AMOUNT

VOUCHER APPROVAL FORM

We, the undersigned Board of Commissioners of Public Utility District No. 1 

DATE

11/5/2020

10/29/2020Accounts Payable:

Dan Toepper Jeff RandallKenneth Collins
President

Accounts Payable:

PAYMENT TOTAL $890,156.91

WIRE TRANSFERS PAID

Payroll Direct Deposit: 127,531.70$              

TOTAL INVOICES PAID

Peterson Lake

124406 to

BPA 5,000.00$                  

AMOUNT DATE

10/30/2020

$870,828.29
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# #

# #

# #

VOIDED WARRANTS

11/2/2020

BPA 5,000.00$                   10/29/2020

WIRE TRANSFERS PAID AMOUNT

GRAND TOTAL $890,156.91

Peterson Lake 14,328.62$                

VOUCHER CLAIM FORMS FOR INVOICES PAID:

WARRANTS AMOUNT DATE

Accounts Payable: 124358 to 124405 360,657.11$               10/29/2020

I, the undersigned, do hereby certify under penalty of perjury that the

 materials have been furnished, the services rendered or the labor performed as described herein,

obligation against Public Utility District No. 1 of Jefferson County, and that I am authorized to 

that any advance payment is due and payable pursuant to a contract or is available as an option

for full or partial fulfillment of a contractual obligation, and that the claim is a just and due

authenticate and certify to said claims, and I, the undersigned, do hereby certify under penalty of 

Signed:

Mike Bailey, Financial Services Manager / District Auditor

Accounts Payable: 124406 to 124451 372,608.43$               11/5/2020

VOUCHER CERTIFICATION FORM

TOTAL INVOICES PAID

perjury that claims for employee and commissioner expenses are just and due

against Public Utility District No. 1 of Jefferson County.

Date

Payroll Direct Deposit: 127,531.70$               10/30/2020

$870,828.29

Payroll Checks: 70805 to 70809 10,031.05$                 10/30/2020

DATE

11/12/2020
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Empl Position Check # Date # Amount
2000 WATER DISTRIBUTION MANAGER II 70805 10/30/2020 1,794.28         
2001 WATER DISTRIBUTION MANAGER II 70806 10/30/2020 1,884.20         
3032 CUSTOMER SERVICE REP 70807 10/30/2020 1,225.85         
2003 WATER TREATMENT PLANT OPERATOR III 70808 10/30/2020 2,532.07         
2004 WATER TREATMENT PLANT OPERATOR III - LEAD 70809 10/30/2020 2,594.65         

10,031.05       

 

ISSUED PAYROLL CHECKS
PAY DATE: 10/30/2020

JEFFERSON COUNTY PUD NO 1
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Empl Position Pay Date Net Pay
3039 ACCOUTING TECH 1 10/30/2020 1,291.33
1026 BROADBAND SUPERVISOR 10/30/2020 1,954.79
4006 COMMISSIONER DIST 1 10/30/2020 2,247.47
4004 COMMISSIONER DIST 2 10/30/2020 965.12
4008 COMMISSIONER DIST 3 10/30/2020 1,194.53
3034 COMMUNICATIONS DIRECTOR 10/30/2020 2,038.78
3002 CUSTOMER SERVICE COORDINATOR 10/30/2020 1,199.56
3014 CUSTOMER SERVICE PROGRAM SPECIALIST 10/30/2020 1,314.08
3022 CUSTOMER SERVICE REP 10/30/2020 1,336.34
3046 CUSTOMER SERVICE REP 10/30/2020 1,125.77
3048 CUSTOMER SERVICE REP 10/30/2020 1,186.85
1027 ELECTRICAL ENGINEERING MANAGER 10/30/2020 2,910.00
1044 ELECTRICAL PRE-APPRENTICE 10/30/2020 2,750.35
2007 ENGINEERING DIRECTOR 10/30/2020 3,398.23
3005 EXECUTIVE ASSISTANT/PUBLIC RECORDS OFFICER 10/30/2020 2,077.24
3033 FINANCE DIRECTOR 10/30/2020 3,186.64
1046 FLEET/WAREHOUSE HELPER 10/30/2020 2,313.41
1008 FOREMAN LINEMAN 10/30/2020 4,299.80
1012 FOREMAN LINEMAN 10/30/2020 5,656.44
1011 GENERAL MANAGER 10/30/2020 5,231.79
1042 GIS SPECIALIST 10/30/2020 2,260.07
1017 HEAD STOREKEEPER 10/30/2020 2,420.40
3047 HUMAN RESOURCES DIRECTOR 10/30/2020 2,412.53
3008 INFORMATION TECHNOLOGY MANAGER 10/30/2020 2,645.56
3028 IT SUPPORT TECHNICIAN 10/30/2020 2,021.52
1000 LINEMAN 10/30/2020 5,834.54
1016 LINEMAN 10/30/2020 5,623.11
1020 LINEMAN 10/30/2020 4,159.40
1028 LINEMAN 10/30/2020 3,595.11
1034 LINEMAN 10/30/2020 4,162.33
1041 LINEMAN 10/30/2020 3,570.78
1043 METER READER 10/30/2020 1,836.80
1047 METER READER 10/30/2020 1,672.01
1037 OPERATIONS DIRECTOR 10/30/2020 3,371.44
3004 RESOURCE MANAGER 10/30/2020 2,440.07
1003 SCADA TECH APPRENTICE 10/30/2020 3,306.96
1015 SCADA TECH JOURNEYMAN 10/30/2020 3,643.45
3020 SERVICES DIRECTOR 10/30/2020 2,381.72
1031 STAKING ENGINEER 10/30/2020 2,382.22
1039 STAKING ENGINEER 10/30/2020 2,017.92
1014 STOREKEEPER 10/30/2020 2,542.85
1033 SUBSTATION/METERING TECH 10/30/2020 3,092.91
3013 UTILITY ACCOUNTANT II 10/30/2020 1,571.88
3029 UTILITY ACCOUNTANT II 10/30/2020 1,727.30
3003 UTILITY BILLING CLERK 10/30/2020 1,436.91
3027 UTILITY BILLING CLERK 10/30/2020 1,460.73
3000 UTILITY BILLING COORDINATOR 10/30/2020 1,598.41
2005 WATER DISTRIBUTION MANAGER I 10/30/2020 2,302.48
2002 WATER DISTRIBUTION MANAGER II 10/30/2020 2,361.77

$ 127,531.70
 

JEFFERSON COUNTY PUD NO 1

DIRECT DEPOSIT PAYROLL
PAY DATE: 10/30/2020
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               AGENDA REPORT 

 
 
DATE: November 17, 2020 
 
TO:  Board of Commissioners 
 
THRU: Kevin Streett, General Manager 
 
FROM: Mike Bailey, Finance Director/District Auditor 
 
RE:  Write-off of delinquent accounts from active accounts receivable 
 
 
SUMMARY: Per Resolution 17-16, the Board of Commissioners agreed to review and 
approve for write off inactive account balances over 90 days in arrears that had been 
given 30 days’ notice that their account will be referred to a collection agency. 
 
BACKGROUND: These inactive accounts are recorded in the Active Accounts 
Receivable Data Base and need to be transferred to the Uncollectible Data Base in the 
Customer Information System. The process of writing off does not “erase” the debt 
unless the debt has been discharged through a bankruptcy court. The PUD’s staff has 
attempted to collect payment on these accounts.  A collection agency is better equipped 
to pursue collection now that these accounts have disconnected from utility service with 
the PUD and are over 90 days in arrears. 
 
ANALYSIS/FINDINGS: There are 9 inactive accounts in the Active Accounts 
Receivable Data Base who owe the PUD $3,005.29 for utility services and who have 
received notice over 30 days ago that their account will be referred to a collection 
agency. 
 
FISCAL IMPACT: Bad Debt Expense has already been charged in anticipation of 
having accounts who would fail to pay their final bill for utility services. On the PUD’s 
Balance Sheet, Line 20. Accounts Receivable-Sales of Utility Services has been netted by 
an estimated Reserve for Uncollectible Accounts. To remedy the debt, these inactive 
accounts will pay the collection agency for the amount owed to the PUD plus a fee for 
the agency’s professional services. Any amounts received on the written off amount, will 
be deposited into the PUD’s Depository Bank Account and the Reserve for Uncollectible 
Accounts adjusted. No revenue or expense accounts are affected by this write off. 
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RECOMMENDATION: Transfer the 9 inactive accounts owing $3,005.29 from the 
Active Accounts Receivable Data Base to the Uncollectible Accounts Data Base and 
authorize Evergreen Financial Services to pursue collection efforts allowed by law.  
 
ATTACHMENT:  The Summary of Write-offs of Uncollectible Accounts Receivable 
provides an analysis of the number and amounts owed and signature of approval by the 
Secretary of the Board of Commissioners. 
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     Board of Commissioners 

         Jeff Randall, District 1 
         Kenneth Collins, District 2 
         Dan Toepper, District 3 
 
         Kevin Streett, General Manager  
 
 
Write-Offs of Uncollectible Accounts Receivable 

 

On November 17, 2020 the following summary of inactive customer accounts with a past due balance of 
greater than $20.00 and in excess of 90 days were referred to and provided a 30-day written notice by a 
collection agency. Furthermore, all amounts were deemed uncollectible by the Financial 
Director/District Auditor regardless of the amount past due. For accounting and financial reporting 
purposes, write-offs of uncollectible receivables are made against the allowance for bad debt account 
once approved by the Board. The following accounts are requested to be written off as uncollectible: 

Uncollectible Amount 
Range  

Number of 
Accounts  

Write-Off 
Amount 

     
Less than $20  0   $   -    

$20 - $100  2   $153.64  
$101 - $200  4   $626.93  
$201 - $500  1   $380.31  

$501 - $1,000  1   $589.47  
Over $1,000  1   1,254.94  

TOTAL  9  $3,005.29  
 

 
 

Approval, Board of Commissioners 

 

____________________________ 

Jeff Randall 
Secretary       
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           November 17, 2020

            PUD Calendar

 

  

               

   November 18th – 20th, WPUDA Association meetings per WEBEX

               November 26th-27th- Thanksgiving Holiday; office closed

   December 1, 2020, Special Meeting: Shine Platt Hearing 10:00am-12:00pm per

               WEBEX   

   December 7, 2020, Special Meeting, TBD 10:00am-12:00pm

               December 8, 2020, Regular BOC Meeting, 5:00pm per WEBEX

   December 25th – Christmas Day, Holiday. Offices Closed

               January 1st, 2021 – New Year’s Day! Offices Closed
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               AGENDA REPORT

DATE: November 17, 2020

TO: Board of Commissioners

FROM: Samantha Harper, P.E., Engineering Director

RE: Application for Drinking Water State Revolving Funds (DWSRF) for the 
Quilcene Water Tank Project

SUMMARY: Staff would like to request approval to apply for the Department of Health’s 
2020 Drinking Water State Revolving Fund for the Quilcene Water Tank Project.

BACKGROUND:  The Quilcene Water Tank Project is in the PUD’s Quilcene water system.  
The proposed project would replace a 30,000-gallon elevated steel water tank.  The 
existing water tank and well are located on a PUD owned, approximately 0.5-acre, parcel 
which is located within the USFS Hood Canal Ranger District-Quilcene property on 
Highway 101.  In 2004, the water tank had both a non-seismic and seismic inspection 
performed.  The results were that the tank may have lead paint issues and does not meet 
current seismic codes. The two Public Infrastructure Fund (PIF) grants were awarded to 
the PUD to build new storage sufficient for commercial fire flow within the unincorporated 
town of Quilcene.  

Through a selection process, the PUD hired BHC Consultants to design the Quilcene Water 
Tank project.  BHC Consultants completed the Preliminary Design Technical Memo in 
October 2020 which analyzed four (4) different styles of water tank and the tank alterative 
recommended by BHC Consultants and selected by staff was the concrete tank with a 
booster pump station.   

The Quilcene Water Tank project total project estimate is:

Project Phase Amount Funding Source
Design $242,110 PIF grant and PUD funds
Permitting $52,000 PUD funds
Construction $1,513,366 Potential DWSRF loan

Total Project $1,807,476
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In both 2012 and 2019, the PUD received design funding for the Quilcene Water Tank 
project through Jefferson County’s PIF.  The project is currently in the design phase and is 
scheduled to be completed with design by the end of February 2021.

In order to fund the construction of the Quilcene Water Tank project, staff is requesting to 
submit a for the Department of Health’s 2020 Drinking Water State Revolving Fund 
(DWSRF).  DWSRF Applications are due to DOH on November 30, 2020.

Loan information: 1.0 percent loan origination fee, 1.75 percent standard interest rate for 
20- year loan term. Disadvantaged systems qualify for 1.25 percent interest rate, up to 50 
percent principal forgiveness (subsidy), and up to 30-year loan term.

ANALYSIS/FINDINGS:  None, refer to Background

FISCAL IMPACT:  The water department receiving a loan for the Quilcene Water Tank 
project was included in the rate study and thus the payback of the loan is incorporated into 
the proposed rates.

RECOMMENDATION:  Staff is recommending that the Board approve a motion to approve 
staff’s submission of the Department of Health’s 2020 Drinking Water State Revolving Fund 
for construction of the Quilcene Water Tank Project in the amount of $1,513,366.00

Attachments:  
1. None
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               AGENDA REPORT 

 

DATE:  November 17, 2020 
 

TO:   Board of Commissioners 
 

FROM:  Samantha Harper, P.E., Engineering Director 
 

RE: Apply for Drinking Water State Revolving Funds (DWSRF) for the Shine 
Plat LUD No. 17 

 

 

SUMMARY: Staff would like to request approval to apply for the Department of Health’s 2020 
Drinking Water State Revolving Fund for Shine Plat LUD No. 17.  
 

BACKGROUND: In 2016, Public Utility District No. 1 of Jefferson County (PUD) performed a 
Feasibility Study – Consolidation of the Bywater Bay Water System and the Shine Plat Water 
System which was prepared by Washington Project Consultants, PLLC and funded through a 
grant from the Department of Health (DOH).  Among other findings, the consolidation study 
proposed water system improvements which need to be completed prior to the consolidation of 
the Shine Plat Water System (Water System ID #05820) into the Bywater Bay Water System 
(Water System ID #02043).  In 2017, the PUD was petitioned by the residences of the Shine Plat 
Water System to form a Local Utility District (LUD) as the funding mechanism to finance the 
water system improvements.   
 
The scope of this project is to replace the existing Shine Plat Water System and connect it to the 
PUD’s existing Bywater Bay Water System.   
 

Project Phase Amount Funding Source 
Design $95,000 Potential DWSRF loan 
Permitting $38,468 Potential DWSRF loan 
Construction $356,466 Potential DWSRF loan 

Total Project $490,000  
 
In order to fund the construction of the Shine Plat LUD No. 17, staff is requesting to submit a for 
the Department of Health’s 2020 Drinking Water State Revolving Fund (DWSRF).  DWSRF 
Applications are due to DOH on November 30, 2020.  The DWSRF Construction Loan program 
is predominantly focused on funding construction.  However, preconstruction activities are 
eligible including design and engineering; permitting; project reports and construction 
documents; and environmental and cultural reviews. 
 
Loan information: Consolidation projects qualify for 1.25 percent interest rate, up to 50 percent 
principal forgiveness (subsidy), and up to 20-year loan term. The maximum award for each water 
system/entity is $5,000,000. 
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To apply for this funding source, we will also need a letter of commitment from the Shine Plat 
Homeowners Association, which includes several properties outside of the plat.  In discussions 
with DOH staff, it is acceptable to submit the DWSRF application prior to the outcome of the 
preliminary assessment hearing for the proposed Shine Plat LUD.  Once the outcome of the LUD 
hearing is known, the options would be to keep the funding (provided our application and the 
LUD hearing are successful) or remove our application submission. 
 
ANALYSIS/FINDINGS:  None 
 

FISCAL IMPACT:  None 
 
RECOMMENDATION:  Staff is recommending that the Board approve a motion to approve 
staff’s submission of the Department of Health’s 2020 Drinking Water State Revolving Fund for 
construction of the Shine Plat LUD No. 17 in amount of $490,000. 
 
Attachments:  LUD Petition Boundary Map 
   

Page 44 of 48



171 Margaret St.

101 Margaret St.

Barton & Cheryl
Hanson
994600102

70 Merridith St.

Brett & Wendy
Steadman
994600208

160 Margaret St.

191
Margaret 
St.

235 Margaret St.

150 Margaret St.

112 Margaret St.

90 Margaret St.

60 Margaret St.

61 Margaret St.
131 Margaret St.

262 Margaret St. 51 Merridith St.

62 Shine Rd.

111 Merridith St.

101 Merridith St.

100 Shine Rd.

295 Margaret St.

313 Margaret St.

352 Margaret St.

81 Joan St.

261 Margaret St.
Duane and Shari
Anderson
821-33-003

112 Merridith St.

Ramon &
Elenita
Angeles
994600203

Ramon &
Elenita
Angeles
994400203

111 Joan St.

LUD PETITION BOUNDARY MAP

Shine Plat LUD No. 17
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               AGENDA REPORT

DATE:      November 17, 2020

TO:       Board of Commissioners

FROM:     Kevin Streett

RE:       Interlocal Agreement with JNET

A proposed interlocal agreement will allow JPUD and JAMESTOWN S'KLALLAM TRIBE, JNET 
to work with PUD staff for the deployment of broadband opportunities in Jefferson County

JNET already has an interlocal with NoaNet, with this interlocal JNET would have a separate 
agreement with JPUD to secured services and maintain the services already provided to 
customers in eastern Jefferson County as set forth in this Agreement.

This is first touch with a Resolution to follow with approval. 
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               AGENDA REPORT

DATE:      November 17, 2020

TO:       Board of Commissioners

FROM:     Kevin Streett/Dan Toepper

RE:       Bio for CAB appointment Dist 3

Robert H. McCauley
Age: 78

Education:
BS 1966 Mathematics, University of Washington
BS 1973 Electrical Engineering, Air Force Institute of Technology
MS 1981 Management Science, State Univ. of New York at Binghamton

Experience:
Commissioned officer, United States Air Force, 1966 - 1988. Retired as Lieutenant Colonel 
Specialized as telecommunications officer and engineer. Served in numerous positions 
involving emergency communications systems and planning. Served four years as 
Commander, Defense Commercial Communications Office - Europe.
Worked 12 years as systems engineer at three satellite communications companies. 
Responsible for implementation of major satellite earth station, including emergency 
backup system. 
Since 2017, have been co-captain of the Gardiner Community Emergency Response Team 
(CERT), responsible for responding to community emergencies in the event of major 
disaster events such as rupture of the Cascadia Subduction Zone and resulting major 
earthquake and tsunami. Helped develop emergency plans and procedures for 
Clallam/Jefferson County CERT teams, working with Clallam County Fire District #3. 
Planned and implemented Emergency Command Center for CERT #8 in Gardiner.
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Concerns:
In the event of "The Big One", the eruption of the Cascadia fault, Gardiner and the entire 
North Olympic Peninsula will be largely left on our own for emergency services and 
supplies for an extended period. This includes public utilities such as water, electricity, and 
communications. I would like to assist county emergency planners in developing the 
resources and plans to help our communities cope with this major disaster.
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