
Board of Commissioners Meeting Agenda
Tuesday, June 2, 2020 5:00 PM
(360) 385-5800  jeffpud.org

Per Governor’s Proclamation 20-28, and in response to the COVID-19 pandemic, Jefferson County PUD is no 
longer be providing an in-person room for meetings of the BOC.  All meetings will only be accessible remotely 
via Webex until otherwise informed by Order of the Governor.

TO JOIN THE MEETING ONLINE: 
Go to https://jeffpud.my.webex.com/meet/JPUD  and follow the instructions to login and join. Meetings will 
open for remote logins 10 minutes before they begin.
OR CALL: 
(408) 418-9388 to join by phone. Enter Access Code: 628 345 788 then #. Hit # again if prompted for an
additional id number. (New Local Number for calling in to the meeting: 360-379-5833)
Note: All participants' audio will be muted upon entry. Please unmute at the appropriate time to speak. Use *6
on a phone to mute or unmute during call in.
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3. Public Comment
This public comment period is for any items not specifically listed on the current
Agenda or for items listed on the Consent Agenda. The Chair may place time limits
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PUBLIC UTILITY DISTRICT NO. 1 

of Jefferson County 

 

April 21, 2020 
    

Board of Commissioners 
Regular Meeting 

 
Draft Minutes 

 

The Regular Meeting of the Public Utility District No. 1 of Jefferson County (PUD) was called 

to order by the President of the Board of Commissioners (Board or BOC) at 5:00 p.m. on  

April 21, 2020. This was an online meeting through Webex and teleconferencing. All participants 

muted by entry. Present: 

 

  Commissioner Dan Toepper. President 

Commissioner District Kenneth Collins, Vice President 

 Commissioner Jeff Randall, Secretary  

 

Kevin Streett, General Manager 

Will O’Donnell, Communications Manager 

Mike Bailey, Financial Services Manager 

Annette Johnson, Executive Assistant/Records Officer 

Joel Paisner, General Counsel 

Don McDaniel, PUD consultant 

Jean Hall, Customer Service Manager 

Scott Bancroft, Special Projects Coordinator  

 

Cammy Brown, PUD Recording Secretary  
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1.  CALL TO ORDER:  

 

Per the Governor’s Proclamation 2028 in response to the COVID-19 pandemic, Jefferson 

County PUD will no longer be providing an in-person room for meetings of the BOC. All 

meetings will only be by accessible remote via the instructions that are on the Agenda 

tonight. All participants will be muted upon entry. Please note all audio will be unmuted 

upon entry and will unmute at the appropriate time to speak. 

 

Commissioner Dan Toepper called the Regular Meeting of the Jefferson County PUD Board of 

Commissioners for April 21, 2020, to order at 5:00 p.m. 

 

Commissioner Dan Toepper began the meeting by calling for attendance to determine a 

quorum.  There was a quorum established. 

 

STAFF INTRODUCTION:  There was no staff introduction. 

 

2. AGENDA APPROVAL: 

 

MOTION:  Commissioner Kenneth Collins a made a motion to approve the Agenda as presented. 

Commissioner Jeff Randall seconded the motion. Motion carried unanimously. 

It was announced that there will be an Executive Session. 

3. GENERAL PUBLIC COMMENT:  Commissioner Dan Toepper presented the 

guidelines for members of the public to submit their comments. Topics abbreviated.  

• Comment: Appreciation expressed to Communications Manager Will O’Donnell for his 

efforts in getting access to public member. 

• Comment: The 408-number calling on landline and for first PUD meeting it worked and 

the public member got a $28.00 bill. The second time the number is not recognized – the 

message said ten digits was needed – that is on CenturyLink.  

Response: Communications Manager Will O’Donnell will look into the charge and will 

also look into establishing a toll-free line. 

4. CONSENT AGENDA:  

Commissioner Dan Toepper read the guidelines regarding the Consent Agenda items. Approval 

and adoption of the Consent Agenda items listed below have been distributed to the commissioners 

in advance for study and will be enacted by one motion. If separate discussion is desired on an 

item, that item may be removed from the Consent Agenda and placed on the Regular Agenda, at a 
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specific time, at the request of any of the commissioners.  

MOTION:  Commissioner Kenneth Collins made a motion to approve and adopt the Consent 

Agenda as presented. Commissioner Jeff Randall seconded the motion. Motion carried 

unanimously.  

4.1 Approval of Minutes:  

• BOC Special Meeting Broadband 02-25-2020. 

• BOC Special Meeting Procurement Manual 02-28-2020. 

• BOC Special Meeting PUD Financial Policy 03-03-2020. 

• BOC Regular Meeting 03-03-2020. 

 

4.2 Voucher Certification and Approval. 

 
VOUCHER CLAIM FORMS FOR INVOICES PAID: 

 

  WARRANTS       AMOUNT  DATE 

 

Accounts Payable:   #122908 to #122959   $    317,445.18  04/02/2020 

Accounts Payable:   #122960 to #123030   $    867,871.81  04/09/2020 

Payroll Checks:     #  70721 to #  70725   $        9,200.40  04/03/2020 

Payroll Direct Deposit     $    114,905.35  04/03/2020 

 

 TOTAL INVOICES PAID   $ 1,309,422.74 

 

 WIRE TRANSFERS PAID      AMOUNT  DATE 

 

 Peterson Lake     $      14,328.62   04/02/2020 

 BPA      $ 1,745,026.00  04/10/2020 

 

 GRAND TOTAL    $ 3,068,777.36 

 

 4.2.1 Voucher Certification with Supporting Warrant Register & Payroll.  

 4.2.2 Voucher Approval Form for the Commissioners. 

 4.3 PUD Calendar. 

 

END OF CONSENT AGENDA. 

 

5. GENERAL MANAGER AND STAFF REPORTS:  

 

 5.1. COVID 19 Update: Kevin Streett:   

                         

Customer Service Manager Jean Hall gave a report. The low-income program is at 95% capacity, 
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leaving room for about 15 more customers to join. The PUD has no intention of shutting down the 

low-income program. There is an increase in arrearages. PUD is not disconnecting customers. 

OlyCAP and St. Vincent are being overwhelmed with requests for assistance. There have been 

some additional donations from PUD customers. 

 

Financial Services Manager Mike Bailey gave a budget review.  In the March revenues are right 

on budget. Year to date the PUD is under budget.  Results of the COVID-19 pandemic effects may 

not show up for a month or two. The PUD is reducing its costs. There are many employees working 

from home. There are currently no contract crews working. Capital projects are on hold.    

 

General Counsel Joel Paisner gave a report. The Attorney General has provided some information 

about how public agencies can do their business during this time of emergency and at the same 

time meet the requirements of the OPMA. Essentially public agencies should limit work they are 

doing in public to necessary or routine matters that relate to responding to the COVID-19 public 

health emergency. What’s necessary and routine at the end of March may be something different 

at the beginning of May. It needs to be looked at on a case-by-case basis. 

   

PUBLIC COMMENT: 

 

• Comment:  Big difference between revenue and collections. The public has to depend on 

Jean Hall’s report going forward and letting the public know exactly where the PUD is at. 

• Question: Since the COVID-19 outbreak, has the PUD seen an increase in electrical use 

by residences or has the PUD seen a decrease in electrical use by small businesses?  

Response: The PUD does not have electrical use broken down per class. Based on the day 

the usage peaked, it was not a business day. It was a residential day (Sunday). That leads 

the PUD staff to believe that the usage peaked because of residential load. Usually usage 

peaks because of business load. Primarily, the residences are driving the peak. Both load 

and revenue were up for March. 

 

General Manager Report continued:  

 

The school districts and a couple of other organizations reached out to the PUD to install some 

public wi-fi for school children and others in the community. As of today, the PUD has installed 

five wi-fi spots at 210 Four Corners, Hastings Substation, Chimacum Substation, Dana Roberts 

Substation and Gardiner Fire Station. The PUD is working on the Visitor’s Center in Port 

Townsend, the Fire Station on Marrowstone Island and Chimacum Primary School. Those three 

will be connected this week. The PUD is also working on the Quilcene School District, the 

Quilcene Substation, and the Port Townsend Airport. They will start working on the Coyle Fire 

Station, Brinnon Halfway House, the Lazy C, and the Brinnon Community Center. Broadband that 

is being put in has worked well for the community.  
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At the St. Vincent DePaul meeting this week there was discussion about the need for wi-fi and 

homeless people that need charging stations. In the past, they have used public libraries, public 

buildings, and restaurants to charge their phones or tablets. None of those places are available. The 

PUD has reached out to a couple of partners on how to provide this service safely. This is a very 

inexpensive small program that the PUD can do to help the community. The request was for a 

couple of places in Port Townsend and one or two in Port Hadlock area. We will reach out to 

Quilcene.   

 

6. OLD BUSINESS:  

 

 6.1 Mutual Aid Agreement: General Manager Kevin Streett gave a report. The City 

of Port Townsend is already a member of WAWARN (Washington State Water/Wastewater 

Agency) which the PUD is a member of. The Olympic Water and Sewer has applied to become a 

member of that organization.  Based on those existing agreements that the agencies all share, the 

PUD is covered. A Mutual Aid Agreement is not necessary based on belonging to the larger group. 

 

 6.2 Resolution: 300 Four Corners Purchase:  Special Projects Coordinator Scott 

Bancroft gave a report on the many benefits of purchasing the property at 300 Four Corners, Port 

Townsend. 

 

MOTION:  Commissioner Kenneth Collins made a motion to approve the resolution that finalizes 

the offer to purchase the real estate that is at 300 Four Corners Road. Commissioner Jeff Randall 

seconded that motion. Motion carried unanimously. 

 

PUBLIC COMMENT: 

 

• Question:  Will the presence of a septic system as a single lot preclude the use of parking 

and possibly other things? Should the PUD keep the septic system or get rid of it? 

Response: Staff will make recommendations in the future as to the use of that property. 

 

7. NEW BUSINESS: (no new business at this time).  

   

8. COMMISSIONERS’ REPORTS:   
 
 

Commissioner Kenneth Collins: 

 

4/8 Attended via video conference the NoaNet Board meeting. (report). 

4/14 Participated in Special Meeting Audit Exit Interview via Webex. Clean audit. 

4/15 to 

4/17 Participated in WPUDA meetings via video conferencing.  

4/20 Participated in phone conference with General Manager Kevin Streett. 
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4/20 Participated in webcast from the Public Disclosure Commission. 

4/22 Will participate in Board meeting telephone conference with Energy Northwest. 

5/05 Will participate in USDA Telemedicine Grant Program Webinar. Looking for ways 

 to expand our broadband availability so that people can take advantage of telemedicine 

 going forward where that may be the most practical option for people to be in touch 

 with their physician or nurse practitioner.  

 

Commissioner Jeff Randall: 
 
 
4/14 Participated in Special Meeting Audit Exit Interview via Webex. 

4/15 to 

4/17 Participated in WPUDA meetings via video conferencing. (report)  

4/23 Will be participating remotely in North Olympic Development Council meeting. 

4/24 Will be meeting with General Manager Kevin Streett by telephone.   

  

Commissioner Dan Toepper: 

 

4/8 Met with General Manager Kevin Streett by telephone. 

4/9 Participated in the Water Committee COVID-19 roundtable by Zoom. (report) 

4/14 Participated in Special Meeting Audit Exit Interview via Webex. Clean audit. 

4/15 to 

4/17 Participated in WPUDA meetings via video conferencing.  

4/22 Will meet with General Manager Kevin Streett by telephone.  

4/23 Will participate in the Water Committee COVID-19. 

4/15 to 

4/17 Participated in WPUDA meetings via video conferencing.  

 

9. EXECUTIVE SESSION: 

 

Communications Manager Will O’Donnell explained the process that would be used to go into an 

Executive Session of the Jefferson County PUD Board of Commissioners.   

 

An executive session was held pursuant to RCW 42.30.140(4)(a) to discuss the status of collective 

bargaining and contract negotiations with one of the PUD’s labor representatives.  

 

The approximate time for the Executive Session was 20 minutes. Executive session began at  

6:19 p.m.   

 

At 6:45 p.m. Commissioner Dan Toepper came out of Executive Session and announced an 

extension of ten minutes was needed.  
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At 6:56 p.m. the Executive Session ended. No action was taken.  

 

10. ADJOURNMENT: 

Commissioner Dan Toepper declared the April 21, 2020, Regular Meeting of the Jefferson County 

Public Utility District No. 1 Board of Commissioners adjourned at 6:58 p.m. 
    

  --------------------------------------------------------- 

Minutes prepared by 

Cammy Brown, PUD Recorder 
 
 
Approved: 
 
______________________________________ _________________   

Commissioner Jeff Randall, Secretary  Date 
 
Attest: 
 
______________________________________ _________________   

Commissioner Dan Toepper, President  Date 
 
______________________________________ _________________   

Commissioner Kenneth Collins, Vice President Date 
 
Please note PUD Board of Commissioner meetings are audio recorded and posted to the PUD website at 

www.jeffpud.org, usually within 1-2 business days of each meeting. If you experience any difficulty 

accessing a recording, you may call 360.385.5800 for assistance. Jefferson PUD provides reasonable 

accommodations to persons with disabilities. We invite any person with special needs to contact our staff 

at 360.385.8351 at least 24 hours before the meeting to discuss any special accommodations.  
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.  

  
  

PUBLIC UTILITY DISTRICT NO. 1  

of Jefferson County  

  

April 14, 2020     
Board of Commissioners 

 
Special Meeting 

Audit Exit Interview 

Draft Minutes  
  

The Special Meeting of the Public Utility District No. 1 of Jefferson County (PUD) was called to 

order by the President of the Board of Commissioners (Board or BOC) at 10:03 a.m. on April 14, 

2020, at the 210 Four Corners Road, Port Townsend, Washington 98368 via online 

teleconferencing, Present:    

               Commissioner Dan Toepper. President  

Commissioner Jeff Randall, Secretary   

 Commissioner Kenneth Collins, Vice President  

Kevin Streett, General Manager 

Will O’Donnell, Communications Manager 

Annette Johnson, Executive Assistant/Records Officer 

Joel Paisner, General Counsel  

Don McDaniel, PUD consultant 

Mike Bailey, Financial Services Manager 

Jimmy Scarborough, Interim Electrical Engineering Supervisor 

Melanie Patterson, Human Resources Manager 

Melissa Blair, Utility Accountant II 

Nate Tantum, Utility Accountant II 

Megan McFarland, Washington State Auditor’s Office 

Tuan Blank, Auditor, Jackson Thornton 

Caleb Hall, Jackson Thornton 

 

Cammy Brown, Recording Secretary 
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CALL TO ORDER:   
  

Commissioner Dan Toepper called the Special Meeting, Audit Exit Interview, of the Jefferson 

County PUD Board of Commissioners for April 14, 2020, to order at 10:03 a.m. 

 

This meeting was held via Webex. Per Governor’s Proclamation 20-28 in response to the COVID-

19 pandemic, Jefferson County PUD will no longer be providing an in-person room for meetings 

of the BOC. All meetings will only be accessible remotely via Webex until we have further 

information on any more extensions by the Governor’s Order.  

 

INTRODUCTIONS:  All three commissioners introduced themselves and a quorum was 

established. Tuan Blank and Caleb Hall, Auditors with Jackson Thornton. And Megan McFarland, 

Auditor Manager with the Washington State Auditor’s Office also introduced themselves.   

AGENDA: 

MOTION:  Commissioner Kenneth Collins made a motion to approve the agenda as presented. 

Commissioner Jeff Randall seconded the motion. Motion carried unanimously. 

PRESENTATION:  General Manager Kevin Streett expressed appreciation to Jackson Thornton 

for their services during the audit. Tuan Blank with Jackson Thornton gave a presentation of the 

PUD’s audit for the year 2019. She gave a quick background of how the process worked. Audit 

fieldwork started January 20, 2020. It was a three-person team led by Caleb Hall. It was the opinion 

of the auditing firm that Jefferson County PUD had a clean audit for 2019. For further details of 

this meeting  go to the audio recording at www.jeffpud.org.    

PUBLIC COMMENT:  None. 

ADJOURNMENT:  

Commissioner Dan Toepper declared the April 14, 2020, Special Meeting for the Audit Exit 

Interview of the Jefferson County Public Utility District No. 1 Board of Commissioners adjourned 

at  

10:57 a.m.  
 

------------------------------------------------------ 

Minutes prepared by  

Cammy Brown, PUD Recording Secretary  
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Approved:  
 

  
_____________________________________  

_________________     

Commissioner Jeff Randall, Secretary    
  
Attest:  

Date  

_____________________________________  _________________     

Commissioner Dan Toepper, President    
  

Date  

______________________________________  
_________________     

Commissioner Kenneth Collins, Vice President  Date  
  
Please note PUD Board of Commissioner special meetings are audio recorded and posted to the 

PUD website at www.jeffpud.org, usually within 1-2 business days of each meeting. If you 

experience any difficulty accessing a particular recording, you may call 360.385.5800 for 

assistance. Jefferson PUD provides reasonable accommodations to persons with disabilities. We 

invite any person with special needs to contact our staff at 360.385.8351 at least 24 hours before 

the meeting to discuss any special accommodations.   
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# #

# #

# #

VOIDED WARRANTS

Accounts Payable: 123247 to

AMOUNT DATE

5/15/2020

$1,254,594.14

PAYMENT TOTAL $1,254,594.14

WIRE TRANSFERS PAID

Payroll Direct Deposit: 121,970.90$              

TOTAL INVOICES PAID

VOUCHER APPROVAL FORM

We, the undersigned Board of Commissioners of Public Utility District No. 1 

PENDING INVOICES OVER $100,000 TO BE APPROVED:

DATE

5/21/2020

5/14/2020Accounts Payable:

Dan Toepper Jeff RandallKenneth Collins

President SecretaryVice President

PAYMENTS TO BE APPROVED:

to 123246 418,770.09$              

20004‐01Inv#SETON CONSTRUCTION INC.

123190

207,907.69$                

WARRANTS AMOUNT

of Jefferson County hereby approve pending payments for transactions greater than $100,000,

 if any. The following transactions are approved from the General Fund in the amount of

$1,254,594.14 on this 2ND day of JUNE 2020

123282

5/15/2020Payroll Checks: 70736 to 70740 9,089.49$                  

704,763.66$              

5/19/2020dated
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# #

# #

# #

VOIDED WARRANTS

WIRE TRANSFERS PAID AMOUNT

GRAND TOTAL $1,254,594.14

I, the undersigned, do hereby certify under penalty of perjury that the

 materials have been furnished, the services rendered or the labor performed as described herein,

obligation against Public Utility District No. 1 of Jefferson County, and that I am authorized to 

that any advance payment is due and payable pursuant to a contract or is available as an option

for full or partial fulfillment of a contractual obligation, and that the claim is a just and due

authenticate and certify to said claims, and I, the undersigned, do hereby certify under penalty of 

Signed:

Mike Bailey, Financial Services Manager / District Auditor

VOUCHER CLAIM FORMS FOR INVOICES PAID:

WARRANTS AMOUNT DATE

Accounts Payable: 123190 to 123246 418,770.09$               5/14/2020

Accounts Payable: 123247 to 123282 704,763.66$               5/21/2020

VOUCHER CERTIFICATION FORM

TOTAL INVOICES PAID

perjury that claims for employee and commissioner expenses are just and due

against Public Utility District No. 1 of Jefferson County.

Date

Payroll Direct Deposit: 121,970.90$               5/15/2020

$1,254,594.14

Payroll Checks: 70736 to 70740 9,089.49$                   5/15/2020

DATE

05/27/2020
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Empl Position Check # Date # Amount
2000 WATER DISTRIBUTION MANAGER II 70736 5/15/2020 1,757.36      
2001 WATER DISTRIBUTION MANAGER II 70737 5/15/2020 1,681.46      
3032 CUSTOMER SERVICE REP 70738 5/15/2020 1,156.94      
2003 WATER TREATMENT PLANT OPERATOR III 70739 5/15/2020 2,014.37      
2004 WATER TREATMENT PLANT OPERATOR III - LEAD 70740 5/15/2020 2,479.36      

9,089.49      

ISSUED PAYROLL CHECKS
PAY DATE: 05/15/2020

JEFFERSON COUNTY PUD NO 1
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Empl Position Pay Date Net Pay
3039 ACCOUTING TECH 1 5/15/2020 1,218.81
4006 COMMISSIONER DIST 1 5/15/2020 933.19
4004 COMMISSIONER DIST 2 5/15/2020 2,148.49
4008 COMMISSIONER DIST 3 5/15/2020 1,115.24
3034 COMMUNICATIONS MANAGER 5/15/2020 2,021.19
3002 CUSTOMER SERVICE COORDINATOR 5/15/2020 1,185.10
3020 CUSTOMER SERVICE MANAGER 5/15/2020 2,364.13
3014 CUSTOMER SERVICE PROGRAM SPECIALIST 5/15/2020 1,284.99
3022 CUSTOMER SERVICE REP 5/15/2020 1,307.31
3046 CUSTOMER SERVICE REP 5/15/2020 1,059.85
3048 CUSTOMER SERVICE REP 5/15/2020 1,116.11
1044 ELECTRICAL PRE-APPRENTICE 5/15/2020 2,725.45
1045 ELECTRICAL PRE-APPRENTICE 5/15/2020 2,552.84
3005 EXECUTIVE ASSISTANT/PUBLIC RECORDS OFFICER 5/15/2020 2,255.14
3033 FINANCIAL SERVICES MANAGER 5/15/2020 3,166.56
1046 FLEET/WAREHOUSE HELPER 5/15/2020 2,057.49
1008 FOREMAN LINEMAN 5/15/2020 4,251.03
1012 FOREMAN LINEMAN 5/15/2020 4,531.19
1011 GENERAL MANAGER 5/15/2020 4,384.63
1042 GIS SPECIALIST 5/15/2020 2,242.49
1017 HEAD STOREKEEPER 5/15/2020 2,250.09
3047 HUMAN RESOURCES MANAGER 5/15/2020 2,394.92
3008 INFORMATION TECHNOLOGY MANAGER 5/15/2020 3,204.85
3028 IT SUPPORT TECHNICIAN 5/15/2020 1,752.04
1000 LINEMAN 5/15/2020 3,673.95
1016 LINEMAN 5/15/2020 3,813.58
1020 LINEMAN 5/15/2020 3,642.24
1028 LINEMAN 5/15/2020 3,482.80
1034 LINEMAN 5/15/2020 4,418.60
1041 LINEMAN 5/15/2020 4,317.67
1018 METER READER 5/15/2020 1,421.15
1043 METER READER 5/15/2020 1,643.19
1047 METER READER 5/15/2020 1,664.04
1026 OPERATIONS ASSISTANT 5/15/2020 1,837.75
3004 RESOURCE MANAGER 5/15/2020 2,422.46
1015 SCADA TECH JOURNEYMAN 5/15/2020 4,011.20
1003 SCADA TECH/APPRENTICE 5/15/2020 2,878.49
1027 SENIOR ENGINEER 5/15/2020 2,892.92
1037 SPECIAL PROJECTS COORDINATOR 5/15/2020 2,971.03
1031 STAKING ENGINEER 5/15/2020 2,089.54
1039 STAKING ENGINEER 5/15/2020 2,000.34
1014 STOREKEEPER 5/15/2020 2,310.80
1033 SUBSTATION TECH 5/15/2020 2,830.68
3013 UTILITY ACCOUNTANT II 5/15/2020 1,535.21
3029 UTILITY ACCOUNTANT II 5/15/2020 1,690.62
3003 UTILITY BILLING CLERK 5/15/2020 1,402.33
3027 UTILITY BILLING CLERK 5/15/2020 1,424.04
3000 UTILITY BILLING COORDINATOR 5/15/2020 1,563.80
2005 WATER DISTRIBUTION MANAGER I 5/15/2020 1,416.62
2002 WATER DISTRIBUTION MANAGER II 5/15/2020 1,895.98
2007 WATER SUPERINTENDENT 5/15/2020 3,196.74

$ 121,970.90

JEFFERSON COUNTY PUD NO 1

DIRECT DEPOSIT PAYROLL
PAY DATE: 05/15/2020
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Jefferson County PUD No. 1
Electric Division 

Statement of Operations
As of April 30, 2020

YEAR-TO-DATE
ITEM LAST YEAR THIS YEAR BUDGET THIS MONTH

(a) (b) (c) (d)
1.   Operating Revenue and Patronage Capital 16,038,879 15,722,423 15,784,649 3,689,570
2.   Power Production Expense 0 0 0 0
3.   Cost of Purchased Power 6,110,802 5,872,071 6,100,452 1,326,329
4.   Transmission Expense 779,253 740,257 845,787 118,245
5.   Regional Market Operations Expense 0 0 0 0
6.   Distribution Expense - Operation 614,019 548,160 703,241 159,920
7.   Distribution Expense - Maintenance 673,335 1,107,830 1,140,838 260,691
8.   Consumer Accounts Expense 425,340 434,890 595,828 112,215
9.   Customer Service and Informational Expense 13,644 11,650 13,985 2,467
10.  Sales Expense 0 0 0 0
11. Administrative and General Expense 975,210 828,855 990,506 205,401
12. Total Operation & Maintenance Expense (2 thru 11) 9,591,603 9,543,713 10,390,637 2,185,268
13. Depreciation & Amortization Expense 1,751,515 1,813,748 1,738,021 454,427
14. Tax Expense - Property & Gross Receipts 0 0 0 0
15. Tax Expense - Other 920,596 573,575 952,816 213,200
16. Interest on Long-Term Debt 934,432 901,804 901,974 224,056
17. Interest Charged to Construction (Credit) 0 0 0 0
18. Interest Expense - Other 5 0 5 0
19. Other Deductions 248 39 44 0
20. Total Cost of Electric Service (12 thru 19) 13,198,399 12,832,879 13,983,497 3,076,951
21. Patronage Capital & Operating Margins (1 minus 20) 2,840,480 2,889,544 1,801,152 612,619
22. Non Operating Margins - Interest 57,801 33,041 21,868 4,446
23. Allowance for Funds Used During Construction 0 0 0 0
24. Income (Loss) from Equity Investments 0 0 0 0
25. Non Operating Margins - Other 347,789 733,466 582,817 262,352
26. Generation & Transmission Capital Credits 0 0 0 0
27. Other Capital Credits & Patronage Dividends 14,601 12,803 0 0
28. Extraordinary Items 0 0 0 0
29. Patronage Capital or Margins (21 thru 28) 3,260,671 3,668,854 2,405,837 879,417

4.49 5.07 3.67
4.04 4.20 3.00
3.01 3.23 3.72
2.80 2.84 3.28
2.75 2.81Rolling 12 Month TIER

PART A.   STATEMENT OF OPERATIONS

Times Interest Earned Ratio (TIER) (Year to Date)

Debt Service Coverage Ratio (DSC) (Year to Date)
Operating Debt Service Coverage Ratio (ODSC) (Year to Date)

Operating Times Interest Earned Ratio (OTIER) (Year to Date)
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Jefferson County PUD No. 1
Electric Division 
Balance Sheet
 April 30, 2020

ASSETS AND OTHER DEBITS LIABILITIES AND OTHER CREDITS
1.   Total Utility Plant in Service 172,856,100 29.  Memberships 0
2.   Construction Work in Progress 9,868,566 30.  Patronage Capital 0
3.   Total Utility Plant (1+2) 182,724,666 31.  Operating Margins - Prior Years 0
4.   Accum. Provision for Depreciation and Amort 64,252,939 32.  Operating Margins - Current Year 2,889,545
5.   Net Utility Plant (3-4) 118,471,727 33.  Non-Operating Margins 779,310
6.   Nonutility Property - Net 98,146 34.  Other Margins & Equities 26,169,019
7.   Investment in Subsidiary Companies 0 35.  Total Margins & Equities (29 thru 34) 29,837,874
8.   Invest. in Assoc. Org. - Patronage Capital 60,305 36.  Long-Term Debt RUS (Net) 98,903,386
9.   Invest. in Assoc. Org. - Other - General Funds 1,010 37.  Long-Term Debt - Other (Net) 0
10.  Invest in Assoc. Org. - Other - Nongeneral Funds 0 38.  Total Long-Term Debt (36 + 37) 98,903,386
11. Investments in Economic Development Projects 0 39.  Obligations Under Capital Leases - Non current 0
12. Other Investments 0 40.  Accumulated Operating Provisions 1,740,410
13. Special Funds 1,190,644 41.  Total Other Noncurrent Liabilities (39+40) 1,740,410
14. Total Other Property & Investments (6 thru 13) 1,350,105 42.  Notes Payable 0
15. Cash-General Funds 1,633,258 43.  Accounts Payable 3,536,417
16. Cash-Construction Funds-Trustee 0 44.  Consumers Deposits 133,450
17. Special Deposits 0 45.  Current Maturities Long-Term Debt 0
18. Temporary Investments 5,646,522 46.  Current Maturities Long-Term Debt-Economic Dev. 0
19. Notes Receivable - Net 0 47.  Current Maturities Capital Leases 0
20. Accounts Receivable - Net Sales of Energy 2,935,438 48.  Other Current & Accrued Liabilities 1,247,544
21. Accounts Receivable - Net Other 1,541,063 49.  Total Current & Accrued Liabilities (42 thru 48) 4,917,411
22. Renewable Energy Credits 0 50.  Deferred Credits 981,935
23. Materials &  Supplies - Electric and Other 1,835,837 51. Total Liabilities & Other Credits (35+38+41+49+50) 136,381,016
24. Prepayments 206,379

25. Other Current & Accrued Assets 2,352,041

26. Total Current & Accrued Assets (15 thru 25) 16,150,538 Balance Beginning of Year 0
27. Deferred Debits 408,646 Amounts Received This Year (Net) 287,451
28. Total Assets & Other Debits (5+14+26+27) 136,381,016 TOTAL Contributions-In-Aid-Of-Construction 287,451

Equity Ratio 21.88%

Long-Term Debt to  Total Plant Ratio 54.13%
(Long Term Debt/Total Utility Plant) x 100

PART B.   BALANCE SHEET

ESTIMATED CONTRIBUTION-IN-AID-OF-CONSTRUCTION

(Total Margins & Equities/Total Assets & Other Debits) x 100
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Jefferson County PUD #1 
Power Requirements 
As of April 30, 2020

CLASSIFICATION
CONSUMER, SALES, 

AND REVENUE DATA

APRIL 
CONSUMERS                    

(b) 

AVERAGE 
CONSUMERS               

(c)

Monthly  KWH 
SALES AND 
REVENUE                          

(d)

1.   Residential Sales a.  No. Consumers Served 17,545 17,534
     (excluding seasonal) b.  KWH Sold 22,141,148

c.  Revenue 2,487,107

2.   Residential Sales - a.  No. Consumers Served 6 6
      Seasonal b.  KWH Sold 2

c.  Revenue 0

3.   Irrigation Sales a.  No. Consumers Served 1 1
b.  KWH Sold 0
c.  Revenue 30

4.   Comm. and Ind. a.  No. Consumers Served 2,306 2,297
     1000 KVA or Less b.  KWH Sold 5,867,631

c.  Revenue 645,401

5.   Comm. and Ind. a.  No. Consumers Served 21 21
     Over 1000 KVA b.  KWH Sold 8,742,974

c.  Revenue 536,442

6.  Public Street & Highway a.  No. Consumers Served 207 207
     Lighting b.  KWH Sold 36,900

c.  Revenue 17,198

7.  Non Metered Device a.  No. Consumers Served 5 4
     Authority b.  KWH Sold 0

c.  Revenue 75

8.  Sales for Resales-RUS a.  No. Consumers Served
     Borrowers b.  KWH Sold

c.  Revenue

9.  Sales for Resales-Other a.  No. Consumers Served
b.  KWH Sold
c.  Revenue

10.   TOTAL No. of Consumers (lines 1a thru 9a) 20,091 20,070
11.   TOTAL KWH Sold (lines 1b thru 9b) 36,788,655
12.   TOTAL Revenue Received From Sales of Electric Energy (line 1c thru 9c) 3,686,252
13.   Transmission Revenue 0
14.   Other Electric Revenue 3,318
15.   KWH - Own Use 105,176
16.   TOTAL KWH Purchased 31,187,388
17.   TOTAL KWH Generated
18.   Cost of Purchases and Generation 1,326,329
19.   Interchange - KWH - Net

72,79820.   Peak - Sum All KW Input (Metered)

PART C.   POWER REQUIREMENTS DATABASE
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2020 Budget 
APRIL YTD

2020 Actuals 
APRIL YTD Variance

1.   Operating Revenue and Patronage Capital 15,784,649 15,722,423 (62,226)
2.   Power Production Expense 0 0 0
3.   Cost of Purchased Power 6,100,452 5,872,071 (228,381)
4.   Transmission Expense 845,787 740,257 (105,530)
5.   Regional Market Operations Expense 0 0 0
6.   Distribution Expense - Operation 703,241 548,160 (155,081)
7.   Distribution Expense - Maintenance 1,140,838 1,107,830 (33,008)
8.   Consumer Accounts Expense 595,828 434,890 (160,938)
9.   Customer Service and Informational Expense 13,985 11,650 (2,335)
10.  Sales Expense 0 0 0
11. Administrative and General Expense 990,506 828,855 (161,651)
12. Total Operation & Maintenance Expense (2 thru 11) 10,390,637 9,543,713 (846,924)
13. Depreciation & Amortization Expense 1,738,021 1,813,748 75,727
14. Tax Expense - Property & Gross Receipts 0 0 0
15. Tax Expense - Other 952,816 573,575 (379,241)
16. Interest on Long-Term Debt 901,974 901,804 (170)
17. Interest Charged to Construction (Credit) 0 0 0
18. Interest Expense - Other 5 0 (5)
19. Other Deductions 44 39 (5)
20. Total Cost of Electric Service (12 thru 19) 13,983,497 12,832,879 (1,150,618)
21. Patronage Capital & Operating Margins (1 minus 20) 1,801,152 2,889,544 1,088,392
22. Non Operating Margins - Interest 21,868 33,041 11,173
23. Allowance for Funds Used During Construction 0 0 0
24. Income (Loss) from Equity Investments 0 0 0
25. Non Operating Margins - Other 582,817 733,466 150,649
26. Generation & Transmission Capital Credits 0 0 0
27. Other Capital Credits & Patronage Dividends 0 12,803 12,803
28. Extraordinary Items 0 0 0
29. Patronage Capital or Margins (21 thru 28) 2,405,837 3,668,854 1,263,017

Electric Division 
Comparison 2020 Budget to 2020 Actuals Year to Date Through APRIL
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Jefferson County PUD No. 1 
Water Division 

Statement of Operations 
As of April 30, 2020

YEAR-TO-DATE
ITEM LAST YEAR THIS YEAR BUDGET THIS MONTH

(a) (b) (c) (d)
1.   Operating Revenue and Patronage Capital 743,335 748,827 707,918 189,888
2.   Power Production Expense 209 268 217 268
3.   Cost of Purchased Power 957 1,445 38,867 329
4.   Transmission Expense 0 0 0 0
5.   Regional Market Operations Expense 0 0 0 0
6.   Distribution Expense - Operation 213,226 226,708 373,972 52,224
7.   Distribution Expense - Maintenance 123,284 110,297 174,413 15,262
8.   Consumer Accounts Expense 37,817 66,758 55,671 17,311
9.   Customer Service and Informational Expense 37 110 38 0
10.  Sales Expense 0 0 0 0
11. Administrative and General Expense 219,886 297,064 291,348 65,855
12. Total Operation & Maintenance Expense (2 thru 11) 595,416 702,650 934,526 151,249
13. Depreciation & Amortization Expense 234,151 233,255 90,571 57,865
14. Tax Expense - Property & Gross Receipts 0 0 0 0
15. Tax Expense - Other 35,792 36,299 37,045 9,244
16. Interest on Long-Term Debt 92,760 85,515 63,841 24,038
17. Interest Charged to Construction (Credit) 0 0 0 0
18. Interest Expense - Other 0 0 0 0
19. Other Deductions 0 0 0 0
20. Total Cost of Water Service (12 thru 19) 958,119 1,057,719 1,125,983 242,396
21. Patronage Capital & Operating Margins (1 minus 20) (214,784) (308,892) (418,065) (52,508)
22. Non Operating Margins - Interest 81,696 53,103 79,027 6,268
23. Allowance for Funds Used During Construction 0 0 0 0
24. Income (Loss) from Equity Investments 0 0 0 0
25. Non Operating Margins - Other 301,920 299,936 270,214 216,031
26. Generation & Transmission Capital Credits 0 0 0 0
27. Other Capital Credits & Patronage Dividends 3,650 3,201 0 0
28. Extraordinary Items 0 0 0 0
29. Patronage Capital or Margins (21 thru 28) 172,482 47,348 (68,824) 169,791

PART A.   STATEMENT OF OPERATIONS
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Jefferson County PUD No. 1 
Water Division 
Balance Sheet
 April 30, 2020

ASSETS AND OTHER DEBITS LIABILITIES AND OTHER CREDITS
1.   Total Utility Plant in Service 30,834,679 29.  Memberships 0
2.   Construction Work in Progress 810,877 30.  Patronage Capital 0
3.   Total Utility Plant (1+2) 31,645,556 31.  Operating Margins - Prior Years 0
4.   Accum. Provision for Depreciation and Amort 12,071,995 32.  Operating Margins - Current Year (308,891)
5.   Net Utility Plant (3-4) 19,573,561 33.  Non-Operating Margins 356,239
6.   Nonutility Property - Net 2,183,668 34.  Other Margins & Equities 23,280,752
7.   Investment in Subsidiary Companies 0 35.  Total Margins & Equities (29 thru 34) 23,328,100
8.   Invest. in Assoc. Org. - Patronage Capital 0 36.  Long-Term Debt RUS (Net) 0
9.   Invest. in Assoc. Org. - Other - General Funds 0 37.  Long-Term Debt - Other (Net) 5,998,645
10.  Invest in Assoc. Org. - Other - Nongeneral Funds 0 38.  Total Long-Term Debt (36 + 37) 5,998,645
11. Investments in Economic Development Projects 0 39.  Obligations Under Capital Leases - Non current 0
12. Other Investments 0 40.  Accumulated Operating Provisions 0
13. Special Funds 415,712 41.  Total Other Noncurrent Liabilities (39+40) 0
14. Total Other Property & Investments (6 thru 13) 2,599,380 42.  Notes Payable 1,054,576
15. Cash-General Funds 155,355 43.  Accounts Payable 1,312,100
16. Cash-Construction Funds-Trustee 0 44.  Consumers Deposits 300
17. Special Deposits 0 45.  Current Maturities Long-Term Debt 0
18. Temporary Investments 8,339,425 46.  Current Maturities Long-Term Debt-Economic Dev. 0
19. Notes Receivable - Net 0 47.  Current Maturities Capital Leases 0
20. Accounts Receivable - Net Sales of Energy 139,136 48.  Other Current & Accrued Liabilities 23,892
21. Accounts Receivable - Net Other 742,134 49.  Total Current & Accrued Liabilities (42 thru 48) 2,390,868
22. Renewable Energy Credits 0 50.  Deferred Credits 0
23. Materials &  Supplies - Electric and Other 18,330 51. Total Liabilities & Other Credits (35+38+41+49+50) 31,717,613
24. Prepayments 0

25. Other Current & Accrued Assets 150,292

26. Total Current & Accrued Assets (15 thru 25) 9,544,672 Balance Beginning of Year 0
27. Deferred Debits 0 Amounts Received This Year (Net) 48,965
28. Total Assets & Other Debits (5+14+26+27) 31,717,613 TOTAL Contributions-In-Aid-Of-Construction 48,965

Equity Ratio 73.55%

Long-Term Debt to  Total Plant Ratio 18.96%
(Long Term Debt/Total Utility Plant) x 100

PART B.   BALANCE SHEET

ESTIMATED CONTRIBUTION-IN-AID-OF-CONSTRUCTION

(Total Margins & Equities/Total Assets & Other Debits) x 100
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Jefferson County PUD #1 
Water Requirements 
As of April 30, 2020

CLASSIFICATION
CONSUMER, SALES, 

AND REVENUE DATA

APRIL 
CONSUMERS                    

(b) 

AVERAGE 
CONSUMERS               

(c)

Monthly  Gallons 
SALES AND 
REVENUE                          

(d)

1.   Unmetered Water Sales a.  No. Consumers Served 13 14
b.  Gallons Sold 9,000
c.  Revenue 1,327

2.  Metered Residential Sales - a.  No. Consumers Served 4,467 4,456
b.  Gallons Sold 13,136,799
c.  Revenue 145,940

3.   Metered Commercial Sales a.  No. Consumers Served 314 315
b.  Gallons Sold 3,331,156
c.  Revenue 30,134

4.   Residential Multi-Family a.  No. Consumers Served 46 46
b.  Gallons Sold 120,290
c.  Revenue 2,020

5.   Metered Bulk Loadings a.  No. Consumers Served 1 1
b.  Gallons Sold 0
c.  Revenue 29

6.  Public Authority a.  No. Consumers Served 5 5
b.  Gallons Sold 0
c.  Revenue 0

7.  Sewer/Drain Field--Residential a.  No. Consumers Served 371 371
b.  Gallons Sold 0
c.  Revenue 10,113

8.  Master Meters a.  No. Consumers Served 23 23
b.  Gallons Sold 2,756,460
c.  Revenue 0

9.  Sales for Resales-Other a.  No. Consumers Served
b.  Gallons Sold
c.  Revenue

10.   TOTAL No. of Consumers (lines 1a thru 9a) 5,240 5,231
11.   TOTAL Gallons Sold (lines 1b thru 9b) 19,353,705
12.   TOTAL Revenue Received From Sales of Water Gallons (line 1c thru 9c) 189,563
13.   Bulk Water Gallons Sold Revenue 0
14.   Other Water Revenue 325
15.   Gallons - Own Use 23,446
16.   TOTAL Gallons Purchased
17.   TOTAL Gallons Produced 23,910,167
18.   Cost of Purchases and Generation 597

PART C.   WATER REQUIREMENTS DATABASE
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2020 Budget 
APRIL YTD

2020 Actuals 
APRIL YTD Variance

1.   Operating Revenue and Patronage Capital 707,918 748,827 40,909
2.   Power Production Expense 217 268 51
3.   Cost of Purchased Power 38,867 1,445 (37,422)
4.   Transmission Expense 0 0 0
5.   Regional Market Operations Expense 0 0 0
6.   Distribution Expense - Operation 373,972 226,708 (147,264)
7.   Distribution Expense - Maintenance 174,413 110,297 (64,116)
8.   Consumer Accounts Expense 55,671 66,758 11,087
9.   Customer Service and Informational Expense 38 110 72
10.  Sales Expense 0 0 0
11. Administrative and General Expense 291,348 297,064 5,716
12. Total Operation & Maintenance Expense (2 thru 11) 934,526 702,650 (231,876)
13. Depreciation & Amortization Expense 90,571 233,255 142,684
14. Tax Expense - Property & Gross Receipts 0 0 0
15. Tax Expense - Other 37,045 36,299 (746)
16. Interest on Long-Term Debt 63,841 85,515 21,674
17. Interest Charged to Construction (Credit) 0 0 0
18. Interest Expense - Other 0 0 0
19. Other Deductions 0 0 0
20. Total Cost of Electric Service (12 thru 19) 1,125,983 1,057,719 (68,264)
21. Patronage Capital & Operating Margins (1 minus 20) (418,065) (308,892) 109,173
22. Non Operating Margins - Interest 79,027 53,103 (25,924)
23. Allowance for Funds Used During Construction 0 0 0
24. Income (Loss) from Equity Investments 0 0 0
25. Non Operating Margins - Other 270,214 299,936 29,722
26. Generation & Transmission Capital Credits 0 0 0
27. Other Capital Credits & Patronage Dividends 0 3,201 3,201
28. Extraordinary Items 0 0 0
29. Patronage Capital or Margins (21 thru 28) (68,824) 47,348 116,172

Water Division 
Comparison 2020 Budget to 2020 Actuals Year to Date Through APRIL
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Jefferson County PUD No. 1 
Cash and Cash Equivalents 

As of April 30, 2020

Account Description Balance

1 131.11 Operating Depository Account - Bank of America $804,644
1 131.12 Operating Account - Jefferson Co. Treasurer 690,165
1 131.16 Payroll Clearing Account - 1st Security Bank 136,599
2 131.11 1996 Bond LUD #8 - Jefferson Co. Treasurer 72,972
2 131.15 2008 Bond LUD #15 - Jefferson Co. Treasurer 58,845 Restricted
2 131.10 1996 Bond LUD #6 - Jefferson Co. Treasurer 18,486
2 131.14 2009 Bond LUD #14 - Jefferson Co. Treasurer 4,868 Restricted
1 135.21 Working Funds - Petty Cash and CSR Drawers 1,850
2 135.21 Cash Held in Trust by Property Manager 150
2 131.12 1999 Bond LUD #11 - Jefferson Co. Treasurer 21 Restricted
2 131.13 1997 Bond LUD #13 - Jefferson Co. Treasurer 14 Restricted

     TOTAL LINE 15. BALANCE SHEET-CASH-GENERAL FUNDS $1,788,614

1 136.10 Operating Account Related Investment - Jefferson Co. Treasurer $5,646,522
2 136.16 Tax Revenue Fund - Jefferson Co. Treasurer 3,393,113
2 136.14 LUD #14 Bond Investment - Jefferson Co. Treasurer 2,484,000 Restricted
2 136.17 Tax Revenue Investment Fund - Jefferson Co. Treasurer 1,925,000
2 136.15 LUD #15 Bond Investment - Jefferson Co. Treasurer 482,593 Restricted
2 136.12 LUD #11 Bond Investment - Jefferson Co. Treasurer 33,016 Restricted
2 136.13 LUD #13 Bond Investment - Jefferson Co. Treasurer 21,703 Restricted

     TOTAL LINE 18. BALANCE SHEET-TEMPORARY INVESTMENTS $13,985,947

1 125.11 RUS Bond Reserve Investment Fund - Jefferson Co. Treasurer $1,142,725
2 126.51 LUD #11 Water Reserve Investment Fund - Jefferson Co. Treasurer 234,441 Restricted
2 126.31 Tri Area Bond Reserve Investment Fund - Jefferson Co. Treasurer 180,996 Restricted
1 128.00 Other Special Funds 47,200 Restricted
1 125.10 RUS Bond Reserve Fund - Jefferson Co. Treasurer 719
2 126.41 LUD #11 Water Reserve Fund - Jefferson Co. Treasurer 147 Restricted
2 126.21 Tri Area Bond Reserve Fund - Jefferson Co. Treasurer 114 Restricted
2 126.13 LUD #13 Reserve Fund - Jefferson Co. Treasurer 13 Restricted

     TOTAL LINE 13. BALANCE SHEET-RESTRICTED FUNDS $1,606,355

RESTRICTED CASH BALANCE--April 2020 $3,547,971
NON-RESTRICTED CASH BALANCE--April 2020 $13,832,945
TOTAL CASH AND CASH EQUIVALENTS IN BANK--April 2020 $17,380,916

TOTAL CASH AND CASH EQUIVALENTS IN BANK--March 2020 $16,801,852

Change in Bank Balance $579,064

G/L #
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June 2, 2020

PUD CALENDAR

June 2, 2020, Regular Meeting, PER WEBEX, 210 Four Corners Rd. 5:00 PM

June 16, 2020, Regular Meeting, PER WEBEX, 210 Four Corners Rd. 5:00 PM
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Ph (360) 385-5800           Fx (360) 385-5945          310 Four Corners Road, Port Townsend, WA 98368          
Public Utility District No. 1 of Jefferson County is an Equal Opportunity Provider and Employer

To Jefferson County PUD Board of Commissioners. 

RE: PINECREST DRIVE CONDUIT AND VAULT INSTALLATION.

The Jefferson County PUD has bid out dirt work for the undergrounding at Pinecrest Drive. 
The work has been complete by a local contractor Seton Construction. This project is part 
of collaboration between the PUD and the Kala Point Home Owners Association to upgrade 
electrical infrastructure. The total cost of the project is $255,642.06. 

I am respectfully requesting the project be accepted by the board on the consent agenda 
for payment. 

Sincerely,

Scott A. Bancroft
Projects Manager
PUD #1 of Jefferson County
sbancroft@jeffpud.org
360-385-8363

Board of Commissioners:

Jeff Randall, District 1
Kenneth Collins, District 2
Dan Toepper, District 3

Kevin Streett, General Manager
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Ph (360) 385-5800           Fx (360) 385-5945          310 Four Corners Road, Port Townsend, WA 98368          
Public Utility District No. 1 of Jefferson County is an Equal Opportunity Provider Employer

                                                            

               AGENDA REPORT

DATE: 2 June 2020

TO: Board of Commissioners

THRU: Kevin Streett, General Manager

FROM: Melanie Patterson, Human Resources Manager

RE: Telecommute Policy 

SUMMARY: 

The Jefferson County PUD management team is proposing a telecommuting policy to enable 
employees to make arrangements to work remotely.

BACKGROUND: 
To address concerns of the potential spread of COVID-19 (Coronavirus), the Jefferson County 
PUD enabled employees to work from home on a temporary basis. During this time, PUD 
employees been successful in completing their duties remotely and have leveraged 
technology to create more efficient processes. For those who work in positions that can 
effectively perform their duties from a remote location, this policy would allow employees to 
make arrangements to do so on a regular basis.

ANALYSIS/FINDINGS: 
After careful consideration, the management team has agreed that they would like to 
continue to allow their teams to work from home on a regular basis. 

FINANCIAL IMPACT: 

The preliminary estimated cost is $70,000 to obtain equipment.

RECOMMENDATION: 
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Ph (360) 385-5800           Fx (360) 385-5945          310 Four Corners Road, Port Townsend, WA 98368          
Public Utility District No. 1 of Jefferson County is an Equal Opportunity Provider Employer

Staff recommends that the attached policy be approved by the Board of Commissioners. 

Attachments:

1. Telecommuting Policy
2. Telecommuting Application
3. Equipment Inventory List
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Telecommuting Policy 

Jefferson County Public Utility District 

 

1.0 Purpose:  

To establish a telecommuting policy and set forth conditions and expectations for such arrangements.  

Telecommuting can benefit the PUD by creating physical distance to comply with social distancing 

guidelines, creating a flexible and mobile work place and reducing carbon footprint. Telecommuting 

allows an employee to perform regular work duties at home or in a satellite location. Telecommuting is a 

voluntary work alternative that may be appropriate for eligible employees.  It is not an entitlement; it is 

not an organization-wide benefit; and it in no way changes the terms and conditions of employment with 

Jefferson County PUD. 

2.0 Eligibility Requirements: 

2.1 Eligible jobs for a telecommute arrangement will be determined by the General Manager and be 

based on functional role and business needs. For jobs that the General Manager deem to be 

suitable for a telecommute arrangement, the employee must obtain a second level of approval 

from their manager, or director, if applicable. 

2.2  Telecommuting may be a viable option in cases where the duties of the employee can be 

accomplished from a home or remote office and their skill set and experience suggest they are 

well suited to perform their assigned duties from an alternative work location. Acceptable duties 

include but are not limited to: 

a. Computer or phone-based tasks that can be accomplished without the use of specialized 

equipment or network access that would be hindered by working at an alternative work 

location 

b. Positions that do not require intensive in-person training, collaboration or oversight by 

other employees or management.  

2.3 The recommended qualifications for an employee to possess prior to entering a telecommuting 

arrangement include: 

a. Demonstrated proficiency with all programs and technologies used to perform duties in 

alternative work locations 

b. Demonstrated ability to perform duties independently and with little oversight 

c. Demonstrated history of timely accomplishment of all duties associated with job 

description that would be performed at an alternative work location 

d. Demonstrated ability to communicate frequently and effectively with co-workers and 

management while working at an alternative work location 

e. Ability to attend in-person office or customer meetings within one (1) day notification 

unless other provisions have been made with the employee’s manager or director 

2.3.2 Employee must meet the following pre-approval requirements prior to entering a telecommuting 

arrangement:   
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a. Ability to access to high speed internet capable of providing high-quality video/audio 

conferencing and communication, rapid large file transfer, and access to any online 

networks or software required to perform the duties of the position. 

b. Ability to demonstrate the repeated procurement of a safe and hazard-free workspace 

that enables the employee to perform work involving any sensitive or protected 

information without compromising the security of said information.  

3.0 Approval Process 

3.1 The employee and their manager must complete the “Telecommute Application Form” to 

document telecommuting expectations, days/time telecommuting will occur and how 

productivity will be measured and evaluated.  

3.2 Prior to entering into any telecommuting arrangement, the employee and their manager, with 

the assistance of Human Resources, will evaluate the suitability of such an arrangement, 

reviewing the following areas: 

a. Job Responsibilities – the employee and manager will discuss the job responsibilities and 

determine if the job is appropriate for a telecommuting arrangement 

b. Employee suitability – the employee and manager will assess the needs and work habits 

of the employee, compared to traits customarily recognized as appropriate for successful 

telecommuters. 

c. Equipment needs, workspace design considerations and scheduling issues. The employee 

and manager will discuss the physical workspace needs and the appropriate location for 

telecommuting. 

d. Tax and other legal implications. The employee must determine any tax or legal 

implications under IRS, state and local government laws, and/or restrictions of working 

out of a home-based office. Responsibility for fulfilling all obligations in this area rests 

solely with the employee. 

3.3 The Employee and their manager will agree on the number of days of telecommuting allowed 

each week, the work schedule the employee will customarily maintain, and the manner and 

frequency of communication. The employee agrees to be accessible by phone or e-mail within a 

reasonable time period during the agreed upon work schedule. 

3.4 Either an employee or a manager can suggest telecommuting as a possible work arrangement, 

but it will require a joint agreement. 

4.0 Evaluation Process 

4.1 Any telecommuting arrangement will be evaluated on a continuing basis.  Evaluation of 

telecommuter performance may include daily interaction by phone and e-mail between the 

employee and the manager, and weekly face-to-face meetings to discuss work progress and 

problems.  

4.2 The telecommute arrangement must be evaluated annually and documented during the 

employee performance review process.   
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4.3 Any telecommute arrangement may be reevaluated and/or discontinued at will and at any time 

at the request of either the telecommuter or the PUD. 

 

5.0 Conditions and Expectations  

5.1 Telecommuting can be informal, such as working from home for a short-term project or on the 

road during business travel, or formal, as will be described below. Other informal, short-term 

arrangements may be made for employees on family or medical leave, or as a reasonable 

accommodation for a medical disability, to the extent practical for the employee and the PUD 

and with the consent of the employee’s health care provider, if appropriate. All informal 

telecommuting arrangements are made on a case-by-case basis, focusing on the business needs 

of the PUD first. Such informal arrangements are not the focus of this policy. 

5.2 The employee’s duties, responsibility and conditions of employment remain the same as if the 

employee were working at the PUD’s official work location. The employee will continue to comply 

with Federal and State laws and regulations, as well as PUD policies and procedures, while 

working at the remote location. 

5.3 The manager will determine, with assistance from the employee the appropriate equipment 

needs (including hardware, software, modems, phone, printers, etc.) for each telecommuting 

arrangement on a case-by-case basis. The HR and IT departments will serve as resources in this 

matter. Equipment supplied by the PUD will be maintained by the PUD. Equipment supplied by 

the employee, if deemed appropriate by the PUD, will be maintained by the employee. The 

employee is responsible for any damage or loss to PUD owned equipment. The PUD accepts no 

responsibility for damage or repairs to employee-owned equipment.  The PUD reserves the right 

to make determinations as to appropriate equipment, subject to change at any time. In 

accordance with the Jefferson County PUD Employee Handbook, PUD-owned technology 

resources may be used for personal use on a limited basis provided there is no marginal cost to 

the PUD, no interference with work responsibility and no disruption to the workplace. The 

telecommuter should sign the “Equipment Inventory Form” and agree to take appropriate action 

to protect the items from damage or theft. Upon separation and termination of employment, all 

PUD property will be returned to the PUD, unless other arrangements have been made. 

5.4 Jefferson County PUD will supply the employee with appropriate office supplies (pens, paper, 

etc.) for successful completion of job responsibilities. The PUD will also reimburse the employee 

for business-related expenses that are reasonably incurred in accordance with job responsibility 

and in compliance with the PUD’s business expense policy on the same basis as when working at 

the regular work location. Internet service at alternative work locations will not be provided by 

the PUD. 

5.5 Consistent with the PUD’s expectations of information security for employees working at the 

office full-time, telecommuting employees will be expected to ensure the protection of any 

protected information accessible from their home office. PUD-held information on the customers 

of the PUD may not be disclosed without a clear business need, or public disclosure request 

through the PUD’s Public Records Officer. 
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5.6 The Telecommuter represents that the alternate workplace is a hazard-free, healthful and safe 

environment, including proper ergonomics. The Telecommuter shall act in a responsible manner 

to avoid injury. The Teleworker understands that failure to take proper health and safety 

precautions in the alternate workplace may result in discontinuation of the telecommute 

arrangement. Injuries sustained by the employee while at the home work location and in 

conjunction with regular work duties are covered by the PUD’s workers’ compensation 

procedures. Telecommuting employees are responsible for notifying their manager of such 

injuries in accordance with the PUD’s workers’ compensation procedures. The employee is liable 

for any injuries sustained by visitors to the Telecommuter’s alternative work location.    

5.7 Telecommuting employees who are non-exempt from the overtime requirements of the Fair 

Labor Standards Act (FLSA) will be required to record all hours worked in the same manner as if 

they were working on the PUD premises. Hours worked in excess of those specified per day and 

per workweek, in accordance with state and federal requirements will require the advance 

written approval of their manager. Failure to comply with this requirement can result in the 

immediate discontinuation of the telecommuting agreement. 

5.9  Telecommuters shall not hold in-person business meeting with internal or external clients, 

customers or colleagues at their residence. 
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Jefferson County PUD Employee
Telecommuting Application

Title:_________________________ Employee Name: _________________________________ 

Managers Name: ___________________________ 

Employee Telephone Number: ___________________            

    Title:_________________________ 

Telework Start Date: _________________

Employees must designate a work space at home which must be maintained in a safe, hazard-free condition. 
Any accident must be brought to the immediate attention of the supervisor. 

Please answer the following questions: 
1. Describe the type of work and specific tasks you propose to complete at home:

2. How will performance be assessed and productivity measured for work completed at home?

Employee Signature Date Supervisor Signature Date 

General Manager Signature Date 

W 
O 
R 
K 

Monday - Hrs: Tuesday - Hrs: Wednesday - Hrs: Thursday - Hrs: Friday - Hrs: 

H 
O 
M 
E 

Monday - Hrs: Tuesday - Hrs: Wednesday - Hrs: Thursday - Hrs: Friday - Hrs: 

Human Resources Signature Date 

By signing this application, I acknowledge I have read the Jefferson County PUD’s Telecommuting Policy and my manager and I agree 
that I have met all eligibility criteria. I also agree to abide by all of the conditions and expectations outlined in the Telecommuting 
policy document.

PROPOSED WORK SCHEDULE
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Equipment Inventory Form 
Jefferson County PUD 

 

Employee Name: ________________________ Job Title: _____________________ Date: ____________ 

Please indicate below the types of equipment that you have in your possession at your alternative work 
location to use for telecommuting. 

Asset Tag ID Description Brand Model Serial No 

      

       

       

       

       

       

       

          

          
 

The equipment below is eligible for reimbursement. Please follow the replacement frequency guidelines 
and estimated costs for replacing these items.  

Equipment  Replacement Frequency Estimated Cost 
Mouse One year $30 
Keyboard One year $30 
Printer One year $250 
Headset One year $30 

 
 
 

I have read and understand the Telecommute Policy and agree to comply with all the conditions of the 
policy. I certify that the list above contains all PUD equipment in my possession at my alternative work 
location. I agree to take appropriate action to protect the items from damage or theft. 

 

________________________               __________________________               ______________ 
Employee Signature              Employee Name                                           Date 
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PUBLIC UTILITY DISTRICT NO. 1 
OF

JEFFERSON COUNTY

RESOLUTION NO. 2020-012

A RESOLUTION of the Board of Commissioners of the Public Utility District No 1 of 
Jefferson County, Washington (“the PUD”), Adopting a Telecommuting Policy to Assist the 
PUD in Creating a Safe, Flexible and Mobile Workplace.

WHEREAS, the PUD management has prepared a Telecommuting Policy for the 
Board of Commissioners to consider how the PUD can provide a safe and flexible work 
environment for employees and the public as the Covid-19 states of emergency begin to be 
lifted in Jefferson County; and

WHEREAS, the PUD recognizes a need to create additional physical space 
throughout our buildings as we transition into the upcoming phases of Governor Inslee’s 
Safe Start plan, as well as meeting Jefferson County’s goals for public safety in light of the 
Covid-19 pandemic. Enabling staff to telecommute will contribute to these efforts.

WHEREAS, the Board of Commissioners of the PUD has reviewed the 
Telecommuting Policy at its May 19, 2020 Regular Meeting.

NOW, THEREFORE, BE IT RESOLVED, by the Board of Commissioners of Public Utility 
District No. 1 of Jefferson County, Washington as follows:

The Board of Commissioners of the PUD hereby adopts the attached 
Telecommuting Policy and directs staff to include it as part of the PUD’s Employee 
Handbook. 

ADOPTED by the Board of Commissioners of Public Utility District No. 1 of Jefferson 
County, Washington, at a regular open meeting held this 2tnd day of June 2020.

__________________________ 
Dan Toepper, President

__________________________
Kenneth Collins, Vice President                         
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ATTEST:

                                                 
_______________________
Jeffrey Randall, Secretary
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Public Utility District No. 1 of Jefferson County is an Equal Opportunity Provider and Employer 

 

 

 
 
 
 
 
 
To: Jefferson County PUD Board of Commissioners.  
 
 
RE: JEFFERSON COUNTY PUD TREE TRIMMING POLICY 2020 
 
The Jefferson County PUD has updated the tree trimming policy. PUD has sat down 
with home owners associations at Port Ludlow, Kala Point and Cape George. I also 
visited the Jefferson County Homebuilder’s Association to get the word out to citizens 
who are building new homes. 
 
The meetings were to gather input from as many residents as possible. I also openly 
discussed the policy with many citizens outside of the mentioned home owners 
associations.  
 
I am respectfully requesting the tree trimming policy be accepted by the Jefferson 
County Board of Commissioners so implementation may proceed.  
 
 
 
 
Sincerely, 
 
 
 
Scott A. Bancroft 
Projects Manager 
PUD #1 of Jefferson County 
sbancroft@jeffpud.org 
360-385-8363 
 

Board of Commissioners: 
 
Jeff Randall, District 1 
Kenneth Collins, District 2 
Dan Toepper, District 3 
 
Kevin Streett, General Manager 
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SUBJECT: Right-of-Way Vegetation Management

OBJECTIVE: To state the policy regarding vegetation management

POLICY:

Maintaining adequate vegetation clearance from lines and electric utility equipment is 
vital to the safe and reliable operation of the electric distribution and transmission system. 
It is the intent of the Jefferson County Public Utility District (PUD) to maintain proper tree 
clearance near overhead distribution and transmission lines for safety reasons, to 
minimize interruptions of electric service, and to provide access for line operations. The 
PUD will provide cost -effective vegetation management services on a scheduled seven-
year maintenance cycle that ensure vegetation clearance from power lines and equipment 
is consistent with Rural Utilities Service (RUS) and PUD specifications.

The PUD requires that the American National Standards Institute (ANSI) A300 Tree Care 
Operations standard practices relating to quality tree care, pruning, and integrated 
vegetation management be followed to the extent possible when planned maintenance is 
being performed in the vicinity of electric lines and equipment. Employees and contractors 
shall also adhere to (ANSI) Z133.1 Safety Standards.

I. PLANTING TREES OR MOVING TREES

A. Customers should consider the mature canopy size of trees to be planted on their 
property. No tree shall be planted that will interfere with distribution or 
transmission lines when fully grown. Trees that will grow taller than fifteen (15) feet 
shall be planted at least twenty (20) feet away from pole center for single phase 
distribution lines and thirty (30) feet away from pole center for multiphase 
distribution lines. If a customer’s tree is in violation of the required distance, the 
customer will receive a Tree Transplanting Notice- see Appendix A, from the PUD 
informing them of the violation allowing them to address the issue timely.

B. Trees shall not be planted within forty (40) feet of pole center for transmission lines. 
Trees planted closer than this distance may be removed by the PUD.

Board of Commissioners:

Jeff Randall, District 1
Kenneth Collins, District 2
Dan Toepper, District 3

Kevin Streett, General Manager
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C. Customers and contractors should contact 811 to locate underground utilities to 
avoid personal harm and damage to the lines and interruption of electrical service 
when planting or moving trees. Customers and contractors will be responsible for 
paying repair costs for lines that are damaged due to digging.

D. Customers shall not plant trees within ten (10) feet of underground cable. 
Necessary repair of underground lines could cause damage to trees planted near 
the cable. When planting around pad mount transformers or junction boxes, all 
vegetation shall be planted at least three (3) feet away from all sides and ten (10) 
feet away from the access panel. 

E. Trees less than 10 feet in height growing near the overhead distribution or 
transmission may be moved or cut down by the customer to reduce potential safety 
and service hazards. A customer shall not risk his/her safety by cutting or moving 
trees taller than ten (10) feet located near power lines

II. TREE REMOVAL AND PRUNING

A. The PUD is responsible for maintaining tree clearance only on power lines owned by 
the PUD. Responsibility for tree clearance on customer owned lines belongs to the 
customer. When the line belongs to the customer, hiring of a professional tree 
service is recommending to ensure customer safety and prevent damage to electric 
lines.

B. Trees endangering PUD owned lines may be cut down or pruned by the PUD to 
eliminate any immediate hazard. Trees less than 8” inches in diameter in rural, 
forested, and agricultural road right of way corridors will be removed with or 
without the consent of the property owner.

C. The PUD will provide vegetation maintenance along primary lines (those between 
the substation and the service transformer) and PUD owned transmission lines. The 
appropriate vegetation management practices will be utilized at the discretion of 
the PUD’s Special Project Coordinator to achieve required line clearances until the 
next maintenance cycle. Trees and brush growing within the right-of-way corridor 
outside of the home landscape will be removed by the PUD. Right-of-way corridors 
will be managed to ten (10) feet for single phase distribution, twenty (20) feet for 
multiphase distribution and forty (40) feet for transmission lines to either side of 
pole center.
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Trees outside the right-of-way corridor, which are dead, dying, structurally 
defective or otherwise pose a danger of falling on the lines (hazard trees) will also 
be removed.

Landscape trees are trees located within an established lawn area or are 
ornamental specimens growing within the home landscape. Generally, the main 
trunk of landscape trees should be ten (10) feet or more from the vertical plane of 
the wires for distribution lines. Landscape trees will be pruned to provide clearance 
until the next scheduled maintenance cycle. The pruning distance will depend upon 
the species, cycle length and location of the tree. Landscape trees requiring 
repetitive pruning or those which are disfigured while achieving necessary 
clearance may be selected for removal with the property owner’s consent.

To protect the public from electric injury, a minimum safety clearance from 
uninsulated conductors shall be obtained on all trees, regardless of location. A 
Safety Clearance Action Threshold has been established and is outlined in Appendix 
B. Safety clearance will be obtained with or without the property owner’s consent.

Trees and brush growing in the right-of-way corridor will be cleared to forty (40) 
feet either side of pole center for transmission lines. If there are mature trees 
growing within the landscape right-of-way corridor, they may be trimmed, at the 
PUD discretion, to prevent possible contact between the trees and conductor in the 
event of falling trees or line blowout created by wind.

D. During maintenance cycle work all trimmings that can be reached will be chipped 
and removed.

E. When work is necessary because trees have caused a power outage or because trees 
have died and present a hazard, all debris will be left for disposal by the property 
owner.

F. Stump removal will not be performed by the PUD

CHEMICAL APPLICATIONSIII.

A. Jefferson County PUD uses no chemical applications to manage trees and brush 
within the right-of-way corridor.

NOTIFICATIONIV.

A.  Typically, door-to-door contacts, brochures, door hangars, phone messages, 
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and/or electronic communications explaining policies and practices may be used to 
notify property owners of vegetation management work.

B. No advance notice will be given prior to off-schedule work, including the removal of 
hazard or storm-damaged trees or power restoration activities.

V. DEFINITIONS

A. “Hazard Trees”- trees outside the right-of-way corridor, which are dead, dying, 
structurally defective or otherwise pose a danger of falling on the lines.

B.  “Distribution Lines”- a distribution line is as generic term for a distribution voltage 
(2,400 volts to 35,000 volts) line that carries power from a substation to a residence 
or business. These lines may be overhead or underground.

C.  “Line Blowout”- the distance a power line can be expected to swing during high       
wind.

D.  “Primary Line” – a power line that carries medium voltage power to distribution 
transformers located near the customers premises.  

E.  “Secondary Line”- lower voltage lines from the distribution service transformer to 
the customer’s service (s). The lines may be overhead or underground and may 
include equipment such as pole-mount utility secondary connectors.

F.  “Transmission Line”- a bare, uninsulated, high voltage (69,000) volts to 345,000 
volts) overhead power line, usually strung from steel towers or tall wood, or metal 
poles, that carries power for power generation plants to substations. 

RESPONSIBILITY:

Employees are responsible for understanding and complying with this policy.

PUD representatives, or other qualified personnel, are responsible for communicating this 
policy to the customers.

Supervisors are responsible for monitoring and ensuring compliance with this policy.

The General Manager is responsible for the overall administration of this policy as it 
applies to employees.
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The PUD reserves the right to change, suspend, eliminate, depart from, or add to all or any 
part of this policy at any time, with or without prior notice, whenever the board of 
commissioners or management determines it is in the best interest of the PUD to do so. 
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APPENDIX A

Tree Transplanting Notice

At Jefferson County PUD our priority is to provide safe, reliable electric service at a 
reasonable cost to customers. One of the most serious obstacles to meeting this goal is 
vegetation contacting electrical equipment. We work to prevent this problem through our 
vegetation management program.

Board of Commissioners:

Jeff Randall, District 1
Kenneth Collins, District 2
Dan Toepper, District 3

Kevin Streett, General Manager
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To control future maintenance costs, we routinely remove trees that are growing within 
the electric power line corridor that would otherwise require trimming someday. Its is less 
costly to remove these tall-growing tree species while they are small. Allowing young trees 
to develop to the stage where removal or repeated trimming is necessary can be expensive 
and, in some cases, unattractive. 

Some of the small trees growing in the electric power line corridor across your property are 
species that are not compatible with power lines and may pose outage problems in the 
future. Please help your PUD avoid these reliability concerns by removing the trees or 
transplanting them to a more suitable location. 

Be sure to call 811 before you dig so underground utilities can be located. There is no 
charge for this service. All equipment, tools, personnel and the trees themselves must 
remain ten (10) fee or more from energized power lines at all times. Failure to do so could 
result in damage to electoral equipment, personal injury, or even death. We ask that all 
holes be filled to prevent potential injury to persons or equipment.

Thank you for your help in controlling maintenance costs and enhancing the reliability of 
the electric distribution system. We appreciate your understanding and cooperation.

APPENDIX B

             Safety Clearance Action Threshold for Distribution Lines.

The Jefferson County PUD Special Projects Coordinator may, at times, exercise professional 
discretion in adjusting the PUD’s vegetation management specifications to any tree-line clearance 
project. This document will describe the bottom limit of discretion for climbable trees. This 
boundary is useful to assure that appropriate clearance is achieved to minimize electrical risk to 
the public.

Board of Commissioners:

Jeff Randall, District 1
Kenneth Collins, District 2
Dan Toepper, District 3

Kevin Streett, General Manager
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A critical protection clearance for primary and secondary conductors shall be established when 
vegetation management work is performed. Upon completion of any tree work on a property, no 
tree structures or parts may remain that could support the weight of a small child (40 lbs.) within 
specific protection zones, as herein defined. The protection zone consists of a rectangular shaped 
area measured ten (10) feet to the side of each conductor, ten (10) feet below the lowest conductor 
and ten (10) feet above the highest conductor.

Outside of regular maintenance cycles, tree structures or parts capable of supporting the weight of 
a small child (40 lbs.) and found to exist within these protection zones must receive the highest 
priority in applying an appropriate remedy.

“Readily Climbable”- A tree with any of the following characteristics:
1. A tree that has branches, branch stubs, or multiple trunks existing within a distance 

of ten (10) vertical feet from the ground.
2. A tree that has branches, branch stubs, or multiple trunks existing within a distance 

of ten (10) vertical feet from accessible structures such as wood poles, sheds, 
trailers, decks, playground equipment, etc.

3. A tree with access into its crown by way of an adjacent tree having similar 
characteristics as described in #1 and #2 above.

4. Any other conditions, structures or situations which in the opinion of the Special 
Projects Coordinator may cause a tree to be “readily climbable”.

Trees fitting this definition may have remedies applied such as removing the tree, pruning 
branches or stubs, cutting selected trunks to create a single trunk tree, removing hand or foot 
holds, removing structures such as wood piles, sheds, trailers, decks, playground equipment, etc.

Page 57 of 100



DR
AF
T

Page 58 of 100



DR
AF
T

Page 59 of 100



DR
AF
T

Page 60 of 100



DR
AF
T

Page 61 of 100



DR
AF
T

Page 62 of 100



DR
AF
T

Page 63 of 100



DR
AF
T

Page 64 of 100



DR
AF
T

Page 65 of 100



DR
AF
T

Page 66 of 100



DR
AF
T

Page 67 of 100



DR
AF
T

Page 68 of 100



DR
AF
T

Page 69 of 100



DR
AF
T

Page 70 of 100



DR
AF
T

Page 71 of 100



DR
AF
T

Page 72 of 100



DR
AF
T

Page 73 of 100



DR
AF
T

Page 74 of 100



DR
AF
T

Page 75 of 100



DR
AF
T

Page 76 of 100



DR
AF
T

Page 77 of 100



DR
AF
T

Page 78 of 100



DR
AF
T

Page 79 of 100



DR
AF
T

Page 80 of 100



DR
AF
T

Page 81 of 100



DR
AF
T

Page 82 of 100



DR
AF
T

Page 83 of 100



DR
AF
T

Page 84 of 100



DR
AF
T

Page 85 of 100



DR
AF
T

Page 86 of 100



DR
AF
T

Page 87 of 100



DR
AF
T

Page 88 of 100



DR
AF
T

Page 89 of 100



DR
AF
T

Page 90 of 100



Journeyman Rate 2019 47.79 May 1 2020 May 1 2021 May 1 2022
4.62% 3.25% 3.25%

Line Department % of Journeyman
Line Foreman 112.5 $56.25 $58.08 $59.97
Journeyman In Charge 106 $53.00 $54.72 $56.50
Journeyman Lineman 100 $50.00 $51.63 $53.31
Serviceman 106 $53.00 $54.72 $56.50

Apprentice Lineman
1st 6 months 71.5 $35.75 $36.91 $38.11
2nd 6 months 74.5 $37.25 $38.46 $39.71
3rd 6 months 77.5 $38.75 $40.01 $41.31
4th 6 months 81 $40.50 $41.82 $43.18
5th 6 months 85 $42.50 $43.88 $45.31
6th 6 months 90 $45.00 $46.46 $47.97
7th 6 months 95 $47.50 $49.04 $50.64
Pre Apprentice Lineman
1st 6 months 63 $31.50 $32.52 $33.58
2nd 6 months 68 $34.00 $35.11 $36.25

Line Helper 63 $31.50 $32.52 $33.58

Substation/Meter Department
Substation/Meter Foreman 118 $59.00 $60.92 $62.90
Journeyman In Charge Substation/Meter Technician 114 $57.00 $58.85 $60.77
Journeyman Substation/Meter Technician 108 $54.00 $55.76 $57.57
Substation/Meterman Apprentice 
1st 6 months 74 $37.00 $38.20 $39.44
2nd 6 months 78 $39.00 $40.27 $41.58
3rd 6 months 82 $41.00 $42.33 $43.71
4th 6 months 87 $43.50 $44.91 $46.37
5th 6 months 92 $46.00 $47.50 $49.04
6th 6 months 96 $48.00 $49.56 $51.17

SCADA Technician 100 $50.00 $51.63 $53.31
1st 6 months 74.5 $37.25 $38.46 $39.71
2nd 6 months 77.5 $38.75 $40.01 $41.31
3rd 6 months 81 $40.50 $41.82 $43.18
4th 6 months 85 $42.50 $43.88 $45.31
5th 6 months 90 $45.00 $46.46 $47.97
6th 6 months 95 $47.50 $49.04 $50.64

2019 Rate 4.6244% 3.25% 3.25%
Meter Reader
1st 6 months 24.76 $25.91 $26.75 $27.62
2nd 6 months 25.9 $27.10 $27.98 $28.89
3rd 6 months 27.07 $28.32 $29.24 $30.19

Warehouse Department
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Head Storekeeper/Purchasing Agent 41.65 $43.58 $44.99 $46.45
Storekeeper/Toolman
1st 6 months 30.11 $31.50 $32.53 $33.58
2nd 6 months 32.26 $33.75 $34.85 $35.98
3rd 6 months 34.41 $36.00 $37.17 $38.38
4th 6 months 36.58 $38.27 $39.52 $40.80
Fleet/Storekeeper
1st 6 months 34.41 $36.00 $37.17 $38.38
2nd 6 months 36.58 $38.27 $39.52 $40.80
3rd 6 months 37.25 $38.97 $40.24 $41.55
4th 6 months 38.75 $40.54 $41.86 $43.22
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               AGENDA REPORT

DATE: June 2, 2020

TO: Board of Commissioners

FROM: Kevin Streett

RE: Broadband Review/COVID-19

Discussion on review of Broadband during this time of COVID-19 and to explore ideas for 
future plans.
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               AGENDA REPORT

DATE: June 2, 2020

TO: Board of Commissioners

FROM: Kevin Streett

RE: Interlocal Agreement – City, County and Port

Open discussion regarding the City, County and Port of Port Townsend in regarding COVID-19.
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Jefferson County Resolution No. ___-20 

City of Port Townsend Resolution No. 20-_____ 

Port of Port Townsend Resolution No. ____-20 

Jefferson County Public Utility District Resolution No. 2020-_____ 

 

A JOINT RESOLUTION OF JEFFERSON COUNTY, THE CITY OF PORT TOWNSEND, THE 

PORT OF PORT TOWNSEND AND JEFFERSON COUNTY PUBLIC UTILITY DISTRICT #1, 

ESTABLISHING A MULTI-GOVERNMENTAL PROCESS FOR COLLABORATING ON THE 

EXTABLISHMENT OF A COVID-19 RECOVERY AND RESILIENCE PLAN 

 

 WHEREAS, the community of Jefferson County faces a myriad of issues stemming from or 

exacerbated by the COVID-19 pandemic that are interrelated and involve community groups, individuals, 

businesses, non-profits and governmental entities; and 

 

 WHEREAS, Jefferson County is a political subdivision of the State of Washington formed in 

1852 to provide general purpose governmental services throughout Jefferson County; 

 

 WHEREAS, the City of Port Townsend is a code city, incorporated in 1860, to provide general 

purpose governmental services within the city’s limits; 

 

 WHEREAS, the Port of Port Townsend is a countywide special purpose district formed in 1924 

to own and operate facilities including maritime, aviation, commercial and industrial facilities and is 

specifically charged with a mission of broad economic development throughout Jefferson County; 

 

 WHEREAS, Jefferson County Public Utility District Number 1 is a countywide special purpose 

district formed in 1939 to restore ownership of key public utilities to the people and currently owns and 

operates water, sewer and fiber optic utilities in parts of Jefferson County and provides electricity 

throughout Jefferson County; 

 

WHEREAS, on February 29, 2020, Governor Jay Inslee signed a Proclamation declaring a State 

of Emergency exists in all counties in the State of Washington due to the number of confirmed cases of 

COVID-19 in the State; and  

 

WHEREAS, the long-term and sustainable response to and recovery from COVID-19 will 

require interjurisdictional partnership and collective action on a range of issues; and 

 

WHEREAS, response and recovery from COVID-19 will also require sustained partnership and 

collective action on complex pre-existing issues exacerbated by the pandemic, including affordable 

housing, climate change and inequality; and 

 

WHEREAS, setting the structure for empowering, harnessing and coordinating broad-based, 

community-wide engagement across sectors will be essential for sustained recovery and resilience; and 
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WHEREAS, Jefferson County, the City of Port Townsend, the Port of Port Townsend and the 

Jefferson County PUD desire to establish a formal process of intergovernmental collaboration to address 

COVID-19 recovery efforts; and 

 

NOW, THEREFORE, BE IT RESOLVED by the Jefferson County Board of Commissioners, 

City Council of the City of Port Townsend, the Port of Port Townsend and Jefferson County PUD as 

follows:  

 

Section 1. Intergovernmental Collaborative Group (ICG).  The collective governing bodies of 

Jefferson County, the City of Port Townsend, the Port of Port Townsend and Jefferson County PUD, 

when meeting jointly for the purposes outlined in this resolution shall form the ICG.  The express purpose 

of the ICG is to adopt a COVID-19 Recovery and Resiliency Plan that includes specific projects and 

initiatives that are tangible, fundable, legal and able to be implemented in the near term. Projects and 

initiatives should empower community directly to support long-term resiliency with an emphasis on what 

individuals, organizations and businesses can do together, with an appropriate supportive role by local 

government to assist those community projects and initiatives.  It is anticipated that the ICG will meet a 

total of three times (including a kick-off meeting and two meetings to review and adopt the proposed 

Recovery and Resiliency Plan). 

 

Section 2. An Intergovernmental Coordinating Committee (ICC), comprised of two members of 

each of the four entities, including one elected member to be selected by the entity and the chief 

appointed officer of that entity, is formed for the purposes identified in this resolution.  All meetings of 

the ICC will be subject to the Open Public Meetings Act, actions will be taken by consensus, meetings 

may be facilitated, meeting procedures will be established by the group, and actions will be limited to 

implementing the purpose of this resolution including recommending a Recovery and Resiliency Plan to 

the ICG.  The purpose of the ICC is to work with community task forces representing different sectors 

and receive recommendations for sector recovery resiliency plans, strategies and actions for review and 

inclusion into a Consolidated Recovery and Resiliency Plan by the ICC.  The ICC will recommend its 

plan to the ICG for adoption. It is anticipated that the ICC will meet a total of six times. 

 

Section 3. The ICC is charged with establishing Recovery Planning Task Forces representing the 

following sectors: A. Events & Festivals 

  B. Non-profits 

  C. Businesses (chaired by the EDC and Chambers) 

  D. Childcare 

  E. Community services 

  F. Funding opportunities 

  G. Food security and resiliency 

 

Task Forces will be comprised of people from the community with specific expertise and/or 

experience in their sector.  Task forces are expected to meet weekly for the express purpose of developing 

recommendations for specific projects or initiatives that are tangible, fundable, legal and able to be 

implemented that address recovery in their sector.  Additional sectors may be added by the ICC. 

 

Section 4.  The final recommendation for a COVID-19 Recovery Plan shall be completed no later 

than December 15, 2020. 
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Jefferson County Resolution No. ____-20 

 

JEFFERSON COUNTY, WASHINGTON 

 

APPROVED AND SIGNED this ___ day of June, 2020. 

 

 

SEAL: JEFFERSON COUNTY 

 BOARD OF COMMISSIONERS 

 

 

 Greg Brotherton, Chair 

 

ATTEST:   

 Kate Dean, Member 

 

Carolyn Gallaway  

Deputy Clerk of the Board David Sullivan, Member 
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City of Port Townsend Resolution No. 20-_____ 

 

CITY OF PORT TOWNSEND, WASHINGTON 

 

 

 

ADOPTED by the City Council of Port Townsend, Washington, at a regular meeting 

thereof, held this 1st day of June 2020. 

 

 

       ___________________________________ 

Michelle Sandoval 

Mayor 

 

Attest:       Approved as to form: 

 

 

___________________________________  ____________________________________ 

Joanna Sanders, MMC    Heidi Greenwood 

City Clerk      City Attorney 
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Port of Port Townsend Resolution No. ____-20 

 

PORT OF PORT TOWNSEND 

 

 

ATTEST: 

 

 

______________________________     ______________________________ 

Pam Petranek, Secretary      Peter W. Hanke, President 

 

 

        ______________________________ 

        William W. Putney III, Vice President 

 

 

 

 

 

        APPROVED AS TO FORM: 

 

 

        ______________________________ 

        Port Attorney 
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Jefferson County Public Utility District Resolution No. 2020-_____ 

 

 

PUBLIC UTILITY DISTRICT NO. 1  

OF 

JEFFERSON COUNTY 

 

 

 

 

 

__________________________  

Dan Toepper, President 

 

 

 

__________________________ 

Kenneth Collins, Vice President                          

          

ATTEST: 

 

                                                  

_______________________ 

Jeff Randall, Secretary 
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